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BBenenue

MeTtoauueckre peKOMEH AU K MPAKTUYECKUM 33IaHUSM MO0 WHOCTPAHHBIM SI3bIKaM IS
BBITIOJTHEHUS TPAKTUUYECKUX 3aJaHUl cOo37aHbl BaMm B momoins uisi paOOThl HA 3aHATHIX U
MOATOTOBKH K IMPAKTUYCCKUM 3aHATHUIM.

HpI/ICTYHa}I K BBIIIOJIHCHUIO TPAKTUYCCKOTO 3aJaHusd, Brl JOJI’)KHBI BHHUMATCIbHO
npo4ynTarb LCJIb U 3ada4yu 3aHATHA, O3HAKOMUTLCA C TpCGOBaHI/IHMH K YPOBHIO Bamei
MOJATOTOBKA B COOTBETCTBHUHM C (eAepalbHbIM TOCYyJAapCTBEHHBIM CTAHJAPTOM TPETHETO
nokosneHus: (PI'OC-3), KpaTKUMU TEOPETUIECKUMHU U YU4EOHO-METOAUYSCKUMU MaTepruajiaMu 110
TeMe TMPAKTUYECKOTO 3aHATHS, OTBETUTh HAa BOIPOCHI ISl 3aKPEIUIEHHS TEOPETHYECKOIro
MaTepuaia.

Bce 3alaHuA K IMPAKTHUYCCKOMY 3aHATUIO Brl JOJI’KHBI BBIIIOJIHATH B COOTBECTCTBUU C
UHCTPYKLUEH, aHAIU3UPOBATh IIOJyYCHHBIE B XOJE 3aHATUSA PE3yJbTaTbl 110 IPUBEACHHOU
METO/IHKE.

Hannuue monoXuTeNnbHON OIEHKM Ha MPAKTUYECKOM 3aHATUU HEOOXOAMMO IS CIa4H
MPOMEXKYTOUHOI aTTECTallly, MMOATOMY B CIIy4ae OTCYTCTBHSI Ha 3aHSATHM IO JIOO0N MpUYMHE
WIH TIOJYYEeHUS HEYIOBJIETBOPUTENbHON OIEHKU BBl MOMKHBI HaWTH BpeMs JUIsl BBITTOJIHEHUS
MPOMYIIEHHBIX MPAaKTUYECKUX 3aJaHUN WM MepeciadH.

Buumanue! Eciau B mporiecce moAroTOBKY K MPAKTUYECKUM 3aHATUAM WM MPU PELICHUH 3a7a4
y Bac BO3HHKArOT BOMPOCHI, Pa3peUINTh KOTOPBIE CAMOCTOSTENIHHO HE yAaeTcsi, HEOOXOIUMO
00paTUTHCS K MPEMOAABATENIO IS MOMYyYSHHs Pa3bsICHEHUHN WM yKa3aHUU B THU MPOBEICHUS
JOITIOJIHUTCIIbHBIX 3aHSTHH.

Kenaem Bam ycnexos!!!



MeToanyeckue peKOMeHIAUU MPH BHINMOJHEHUH MPAKTHYECKUX 3a1aHUi

BoInojiHeHHe TNPAKTHYECKUX 3aJdaHMil (GOpMUpPYET pedeBbIe JIEKCHYECKHE U
rpaMMaTU4YeCKHe HaBBIKM IOJTAIHO C YYETOM YCIOBHH (YHKIIMOHHUPOBAHUS JIEKCUKO-
rpaMMaTHYeCKUX CTPYKTYp B peun. OOyueHune MpoucxXouT B TPH dTara:

- 03HaKOMJICHME U MEPBUYHOE 3aKPEIICHHE;
- TPEHUPOBKA;
- TpUMCHCHHE.

O3HaxkomneHue U nepeuyHoe 3aKpenjieHue JIeKCUYecKko2o0 U 2pamMmMamuiecKoo
mamepuana. 1lenplo NaHHOTO JTama SBISETCS CO3/JAaHHE OPUEHTUPOBOYHOW OCHOBBI
rpaMMaTHYECKOTO JIEHCTBUS JUIS MOCIEAYIOMmEero (GpOpMHUPOBAHUS HABBIKA B Pa3IHMYHBIX
cutryanusix obmenus. Ha stom sTame HEOOXOIMMO pacKphITh 3HAa4YeHUE, (popMUpOBaHUE U
yHoTpeOJieHHe TIpaMMaTUYeCKOH CTPYKTYpbI, OOECHeYUTh KOHTPOJIb €€ IOHUMaHUs
YUYaIIMMUCS U IEPBUYHOE 3aKpEIICHUE.

O3HakOMJIEHHE C HOBBIM JIGKCHUECKUM U TpPAaMMAaTHYECKUM MaTepUanoM
OCYIIECTBIIICTCS KaK IOJ PYKOBOACTBOM IIPENOJABATeNsl, TAaK U CAMOCTOSATEIHHO
CTy/IeHTaMH. 3aKperyieHne HOBOTO MaTephajia OCYIIECTBIISIETCS MPH aHAIN3e OCOOCHHOCTEH
M3y4aeMoro JIEKCHYECKOTO MM TPaMMaTHYECKOTO SBJICHUSL.

Tpenuposka nexcuuecko2o u epammamuieckoeo mamepuand. Itarn GOPMUPOBAHUSL
pEUeBOro JIEKCHMYECKOTO0 W TIpPaMMATHYECKOrO HaBBIKa NPEANOJaraeT pa3BUTHE HAaBbIKA
OTHOCHUTEJIbHO TOYHOTO BOCHPOM3BEACHUS H3Y4aeMOTrO SBJICHUS B TUIHYHBIX Ui €ro
(YHKIIMOHUPOBAHUSI PEUEBBIX CUTYAIMsIX U PAa3BUTHE €ro TMOKOCTH 3a CUET BapbHPOBAHUS
yclnoBUH  OOIIEHUs,  TPeOYIOUIMX  aJeKBAaTHOIO  IPaMMAaTHYECKOro  O(QOpPMIICHHS
BbICKa3bIBaHUS. C OTOH I[ENbI0 HCIOJB3YIOTCS HMMHUTALMOHHBIE, TI0JCTaHOBOYHEIE,
TpaHCc(opMaMOHHBIE, IEPEBOIHBIC YITPAKHEHUSL.

IIpumenenue nexcuuecko2o u epammamuyecko2o mamepuana 8 peudu. llepexon ot
HaBBIKOB K YMEHUSAM OOECIEeUMBaeTCs YHPAKHEHUSIMU, B KOTOPHIX AaKTUBU3HPYEMOE
JIEKCUYECKOe WJIM I'paMMaTH4eCKOe SIBJICHHE HAJ0 YNOTpeOuTh Oe3 S3BbIKOBOM IMOJACKAa3KU B
COOTBETCTBUU C PEYEBBIMU OOCTOSATENHCTBAMH. YTPAXKHEHHS OTOrO J3Tafa MOTYT
NPOBOAMTHCS HA MaTepualie YCTHBIX TEM, JOMAIIHETO 4YTeHHS, BUICOPpPArMEHTOB.
CoBepIIIeHCTBOBAaHUE PEYEBOT0 JIEKCUYECKOTO U TPAaMMaTHUECKOTO HAaBBIKOB II€TIECO00pa3HO
MPOBOJIUTH MOCPEACTBOM:

- aKTUBU3alUM B y4eOHOM pa3roBOpe HOBOH CTPYKTYpbI B COCTaBE AUAIOTMYECKHX U
MOHOJIOTHYECKHX BBICKA3bIBAHUN B CUTyallUAX OOLCHMUS;
- Ppa3sIuYHBIX BHUAOB IIE€PECKa3a WIM M3JI0XKEHHUS COIEPKAHUSA IPOCIYLIAHHOIO
(IpOYNTAHHOTO) TEKCTA;
- ynotpeOyieHUs] pa3HOrO THIA CTPYKTYP B MOJATOTOBJICHHOM/HEMOATOTOBICHHON pedn
U T.A.
MartepuanoMm [uist ynpaKHEHUH CIIy>KaT MPEIIOKEHUS, CHTYallul U OTPBIBKHU, B3SIThIE
U3 COBPEMEHHOW AHTJIMHCKOW M aMEpUKAaHCKOW MPEecchl U OTOOPAaHHBIE C TAKHUM PACUETOM,
YTOOBI OHH, C OJHOW CTOPOHBI, HE OBbLIM ObI TPYIHBI JIEKCUYECKU, & C JPYroll CTOPOHBI,
CIIy>)KIWIH OBl 00pa3LioM XOPOLIEro aHIIMHCKOTO A3bIKA, KOTOPBIH MOXET OBITh MCIIOJIb30BaH



HE TOJIBKO AJId TPEHHUPOBKU U 3aKPCIIJICHHA TOI'O WJIM MHOI'O IIpaBuJia, HO U Oonee IIHUPOKO —
AJId U3YUCHUA UAUOMATUKHN aHTJIMUCKOTO S3hIKa B IIAPOKOM CMBICJIC 3TOT'O CJIOBA.

Bunbl ynpaxHeHHH ONPeNesIIOTCS XapakTepoM MaTepuaia, MoJIekKallero TPEHUPOBKE.
B pa3HbIXx TemMax MOryT OBITh IPEACTABICHbI pa3HbIE BHIbI YIIPAKHEHUI.

MeTtonuyeckue peKOMeHIAIMH 10 MOATOTOBKE MPe3eHTAIUH

MHorum u3 Hac HE HPABUTCS BBICTYNATh C JOKJIaJaMH WIM IPE3EHTALUUAMH, a KOrja
NPEACTOUT BBICTYIUIEHUE HAa WHOCTPAHHOM $3BbIKE, 3TO HACTOALIMK IOBOJ JJII BOJIHECHHS.
Hwke MBI mepeyncinmiii - OCHOBHBIE 3Talbl MOJATOTOBKM M MPOBEICHUS IMPE3CHTALMM Ha
AHIJIMICKOM $SI3BIKE, M HAJIEEMCS, UTO 3TOT MAaTepraj MOMOKET BaM MOYYBCTBOBATh YBEPEHHOCTh
B cBoux cwiax. [lpm moOAroTOBKE W NPOBENECHMM MPE3EHTALMU NPOAYMBIBAKOTCA U
IUTAHUPYIOTCSI CIAEAYIOLIUE 3TalIbI:

1) I[MonroroBka mpe3eHTANH U ee 0hopMIIeHHE.

2) SI3BIK Mpe3eHTaLUY.

3) A3BIK KECTOB.

IIpy moAroTOBKE BBICTYILICHUS CJIEAYET IIOMHUTB, YTO 3TO CaMbIi BakKHBIN dTan. Bam cienyer
yOenuThCs, YTO y Bac €CTh BCs HeoOxoammas uHpopmainus U martepuanbl. Mrak, Bam
[IOHA00UTCA:

Bes nndopmanus no remMe npe3eHTaltu.

WNudopmarninsg o Mecte 1 BpeMEHU IPOBECHUS MPE3eHTaIlUH.

I'pamoTHO 0o(hopmIIeHHBIE BU3yallbHBIE CpecTBA. KapTOuku JUIst T€3UCOB.

Heo6xonumas neKcuka ¥ TEPMUHOJIOTHS 110 TEME MPEe3CHTAIUH.

[ToMoIHUK, TIepel KOTOPHIM BbI OyJIeTe PerneTUpOBaTh CBOE BBICTYILICHHE.

B mepByto ouepenp, BaM HE0OX0IUMO 0TOOpaTh AECUCTBUTEIHHO HYXHYIO MH(OpMaIuio. ITo
IIOMOKET BaM pPAacCUMTATh NPOJOJDKUTEIBHOCTh NPE3CHTALUH, KOTOpas SIBIAETCS OJHUM W3
KJIFOUEeBBIX MOMEHTOB (JIJTUTHCSA HE MEeHee S MUHYT U He Oosee 20). 3a 5 MUHYT BBl HE JIOHECETe
CyTH U HE ycIieeTe OTBeTHTh Ha Bompockl. Ecnu BwicTymieHue anmutcs Oonee 20 MUHYT, BbI
pHUCKyeTe MOTEpSITh BHUMAHME U HUHTEPEC ayAUTOpUU. YOeIuTech, YTO Bbl FOBOPUTE TO, UTO
JIEMCTBUTEJILHO xoTuTe cka3aTh. JIF060e OTKIOHEHHE OT TEMBI MOKET YBECTH ayAUTOPHUIO B
ctopony ot cymiectBa Bornpoca. OBSA3ATEJIBHO nonoxute mepen co0oii 4acel u CIEAUTE 3a
BpEMEHEM, YTOOBI HE OTKJIOHATHCS OT PErjiaMeHTa.

Bo-BTOpBIX, TUCEMEHHO COCTaBbTE IJIaH MPE3EHTALIMH, 3TO TOMOKET BaM JIyYIlIE€ MIOHATH JIOTHKY
JOKJIaga M JIOCTYIHOCTh MaTepuaia. B oOmux yeprax ImjiaH MOXET BKIIOYATH CIEIYIOIIHE
3TaIlbl

BcerynurensHoe ¢oBo

OcHoOBHas 4acTh

3akiroueHue

Bomnpocer

Janee cneayeT 3aHATHCS BHU3YaJIbHBIMM CpeACTBaMHU. Ecin BBl HCHOJIB3yETE KOMIIBIOTED,
yOemuTech, 4TO BBl 3HAETE, KAaK IOJIb30BAThCS HYXKHBIMU BaM mporpammamu. l[IpoBepbre
MPAaBUJILHOCTh OOPMIICHHSI PUCYHKOB, TAOJIUIl WK TPAPUKOB U MPABHILHOCTh UCIIOIB30BaAHUS
cioB. IIpoBepky mNpaBUIBHOTO HAMMCaHUS CIOB MOXHO CJENaTb C TMOMOULIBIO CJIOBApA,
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3JIEKTPOHHOTO TepeBoAurKa. l3MeHeHue BHemrHero Buja Tekcra. CyIecTBYeT MHOXECTBO
CII0COOOB M3MEHHTh BHEIIHMI BHJI TEKCTa Ha Cllaiijie, OT OCHOBHBIX KHOIIOK BKJaAKu [ JaBHas,
npeIHa3HAuYeHHBIX U1 (POpMATHPOBAHUS XapaKTEPUCTHK MIpudTa, CTUISA, pa3Mepa, IBeTa U
ab3ama, 70 JOMOJIHUTENbHBIX MapaMeTpoB, TaKUX Kak aHuMmarus. (Auumanus: JloOaBieHue K
TEKCTy WIU OOBEKTY CHEIHalbHOTO, BHJIEO- WIH 3BYKOBOTO 3(ddexra. Hampumep, MOxKHO
CO3/aTh AJIEMEHTHI TEKCTOBOI'O CIHCKA, BJIETAIONINE HA CTPAHUILY CJIeBa MO0 OJHOMY CIJIOBY, WU
N00aBUTH 3BYK alJIOUCMEHTOB MPU OTKPHITHUM pUCYHKA.). [IpuaaHue mpe3eHTaluu HyKHOTO
BHEIIHero Buaa. Jlo cux mop B LIEHTpe BHUMaHUs HAXOJIWJIUCh MOPAIOK U 0a30BOE colieprKaHue
CJIalIOB.

Tenepp paccMoTpuM OOWIMIT BHEIIHMH BUJ Tpe3eHTanuu. Kakol BH3yalbHBIM TOH HY>KHO
ucnonp3oBath? Kakoil BuA Npe3eHTaMM CIENAaeT €€ MOHATHOM M IPHUBJIEKATEIbHOM MJIs
aymutopun? Office PowerPoint 2007 mnpenocTtaBiseT MHOXECTBO TeM. Tema - Habop
YHU(DULIMPOBAHHBIX JIEMEHTOB, ONPEICIISIONMX BHEIIHUN BUA JOKYMEHTa C TIOMOIIBIO I[BETA,
mpudToB U Tpadudeckux OOBEKTOB, ympolnas W3MEHEHHE OOIero BUia Mpe3eHTanud. Tema
MpeAcCTaBIsieT coboi HAOOp AJeMEeHTOB O(GOpPMIICHHS, MPUIAIONIUNA OCOOBINA, €IMHOOOpPa3HBINA
BHEIIHUM BuJI BceM JokymeHTam Office, HCHONB3ysh KOHKPETHBIE COUYETAaHUS IIBETOB,
mpudToB. Office PowerPoint 2007 aBTomMaTH4YeCKH MPUMEHSET K TPE3EHTAIUAM, CO3IaHHBIM C
NOMOIIBIO Ta0JIoHa HOBOW mpe3eHTanuu, Temy Office, HO BHEIIHMI BUI Mpe3eHTAlMd MOKHO
JIETKO M3MEHHUTh B JIIOOOH MOMEHT, MPUMEHMB APYryio Temy. [loGaBieHue kinmna, puCyHKOB
SmartArt 1 T1pyrux oObeKTOB.

Co3naBaeMasi pe3eHTAIMs TOJKHA OBITh MaKCUMAaJIbHO 3((EKTUBHONH BU3YyallbHO — U YacTO
cepus CIIaiJoB, COJEpJKallas TOJbKO MAapKUPOBAHHBIE CIUCKH, HE SBISIETCA CaMbIM
JTUHAMUYHBIM BapuaHToM. HemocTatok BU3yalbHOTO pa3sHOOOPa3Hst MOXKET MPUBECTH K IOTEpE
BHUMaHMA ayautopud. Kpome Toro, Juisi MHOTHMX BHIOB JAaHHBIX a03al] MM MapKHUPOBAHHBIN
CIIUCOK HE SIBJISETCS ONTHUMalIbHBIM mpencraBieHueM. K cuacteio, Office PowerPoint 2007
MO3BOJIAET JO0OABISATh MHOKECTBO BUIOB ayIHO U BUACOAAHHBIX, BKJIIOYAs TaOIUIIbI, PUCYHKU
SmartArt, kaun. Kioun - roToBoe mM300pa)keHHEe, YacTO MPECTABISAIONIEe TOYCHHBIA PUCYHOK
WM KOMOMHALMIO (UTyp, AUarpaMMbl, My3bIKYy, GUIbMBI, 3ByKH U aHMMalUWd. MOXXHO Takxe
n00aBUTh runepcchbulky, (LIBeTHOHM MOAUEPKHYTHIN TEKCT MU Tpa@UUECKUil 00bEKT, MO MIETYKY
KOTOPOT'O BBIMOJIHSACTCS Mepexoll K daiiny, pparmenty ¢aita nim BeO-cTpaHULle B UHTPACETH
win MHTepHeTe. [ unepcchulki MOTYT TakXKe yKa3blBaTh Ha IPyMIbl HOBOCTel M caiiTel Gopher,
Telnet u FTP). Ecnu BeI X0THTE 100aBUTH KiHI caenaiite cienyromee: 1. [llenkaure mpoToTum,
B KOTOpbI HeoOXoauMo 100aBUTH KiuN. Ecnyu mpoTOTHN He BBIAENEH MM €CIH BbIIEICH
MIPOTOTHII, B KOTOPBIN HENb3sI BCTABUTHh M300payKEHUE, KIIUIT BCTABIISICTCS B IIEHTp ciaiiaa. 2. Ha
BKimanke BeraBka B rpymnme Mimmoctpanun Haxxmute kHonky Kmmm. OTkpoercs o0GiacTh 3amad
Kmumn.3. B o6mactu 3amau Knun HaliauTe W MIENKHUTE HYXHBIA KM, Ternmepb KIUM MOXKHO
NePEMECTUTh, U3BMEHUTh €r0 pa3Mep, MOBEPHYTh, JOOABUTh K HEMY TE€KCT M BBINOJIHUTH UHBIE
u3MeHeHus. Jlob6aBiaeHne runepcchuIoK.

Jlnst mepexoia ¢ OHOTO Cllaii/ia Ha APYToi, K pecypcy B JIOKaIbHOUM ceTH win B MHTEpHETE 160
Jaxe K IpyroMy Qaility uim nmporpaMmme MOXHO BOCIOJIB30BaThCS THIIEPCCHUIKAMHU.

1.Beiienure TEKCT, KOTOPBIH HYXKHO MICTKHYTH ISl aKTUBAIIMH THIIEPCCHUIKH, MOKHO BBIICTHTD
00BEKT (Hampumep, KIIUII, PUCYHOK).



2. B rpynne Ccbuiku BkiIaaku BeraBka menkHUTe 3jeMeHT [ unepcchuika.

3. B nuanoroBoM okHe BcTaBka rumepcchUIKM HaXKMHUTE COOTBETCTBYIOUIYIO KHOMKY B IOJIE
Mou anapeca, 4ToObl 3a7aThb Ha3HAYEHHE CCBHUIKU (TO €CTh MECTO, Ha KOTOpOE€ YKa3bIBaeT
CCBLIIKA).

4. Haiigute W IIETKHUTE MECTO HA3HAYEHHUs, BHECUTE HY)XHbIE W3MEHEHHS B IOJA
OtobOpaxkaeMblil TEKCT U Afpec, a 3areM HaxkMmuTe KHoTKy OK.

Teneps, Kornma mpe3eHTalUs TOTOBA, MAJbHEUIINE ACHCTBUS 3aBUCAT OT TOro, KTO OyJer
MOKa3bIBaTh TPE3CHTAIMIO, a TaK)Ke OT TOTo, TIJe OHa OyJeT TOKa3bIBaThCA U KaKoe
obopyoBaHue OyaeT UCIIOIB30BATHCS.

Hacrtpoiika BpemeHu mpe3eHTanuu. BaxHO TPEemycCMOTPETh TOCTAaTOYHO BPEMEHH, YTOOBI
J000W JOKIAJAYUK, HCIONB3YIOMUNA MPE3eHTAUI0, MOI HaBEpHSKA YIOXKHUTHCS B Tpaduk
(BKJIIOYAsl MpPU HEOOXOJMMOCTH BpeMsl B KOHIIE NMPE3EHTAlUU JJii BONPOCOB ayAUTOPHH) U
NPaBWJIBHO paclpelelnTh BpeMs. PekoMeHayeTcs HacTpauBaTh TpaduK Tpe3eHTAlUd B
NIOMEIIEHUH, TJe OHa OYyJeT JAEMOHCTPUPOBATHLCS, HCIONB3Ysl 000pyIOBaHKHE, HA KOTOPOM OHA
OyIeT TEMOHCTPHUPOBATHCS, U TOKA3bIBasl €€ M0 KpalHeld Mepe OJHOMY WIIH JIBYM CIYIIATEIIsIM.
OTO MO3BOJIMT JAOKIAAUUKY IIO3HAKOMUTBCA C MECTOM /i [OKa3a Mpe3eHTaluu u
MOTPEHUPOBATHCS TIEPE] KMUBOW ayJIUTOpPHEH — 0OpaTHasi CBA3b C ayJIUTOPHEH MOXXET OBITh
M0JIe3HA, YTOOBI ONPENICIUTH SJIEMEHTBI, KOTOPBIE HYKHO UCIIPaBUTh MEPE]] PeaJIbHbIM ITOKA30M.
[leyaTp mMaTepuanoB A BbIAAYM M 3aMETOK JoKiaauuka. [Ipe3eHTanuio MOXKHO Hamedararb
a100 KaK 3aMETKHU JOKJIaAurKa, TM00 MaTepuaibl A BbIIaYd. 3aMeTKH JOKJIaJAuuKa CoepKar
OJIMH CIIAii/l B BEpXHEH 4acTH KaXJ0W pacriedaTaHHON CTPaHUIIbI, a TAKXKe COAepKaHue 00JIacTH
3aMeTKd B HIDKHEW 4acTu CTpaHuilbl. OHM MOTYT HMCHOJIb30BaThCS JOKIATYUKOM BO BpeEMs
NpEe3CHTAlM B KayeCTBE CLEHApHsl WU CTPYKTypbl. OHH TakKe MOTYT OBITh PO3JaHbI
ayJIMTOPUH, YTOOBI KKIBIN CIyIIATENh MOJIYYHUII BCE CBEJCHHUS, COJCPKAIIUECS B TIPE3CHTAIINN.
Marepuansl [uisl BblIa4yu COAEPKAT OJAMH, J1Ba, TPH, YETHIPE, IIECTh WJIA JIEBITH CIIANIOB HA
pacreyaTaHHOM CTpAaHMIE W MPEAHA3HAYEHBI JJIS CIIy4aeB, KOIJa HEXKENATENIbHO IMOKA3bIBaTh
ayuTopuu conaep)kanue obmactu 3amerku. (Matepuanbl Ui BbIJAUYM C TpeMs ClaiijaMu Ha
CTpaHHUIly COJIEp’KaT pacuepueHHYIO B JIMHEHKY 00JacTh, Ie CIyIIaTedd MOTYT 3alUChIBAThH
3ameTku.) DyHKIMA YMAaKOBKU IS 3alMCH  HAa  KOMIAKT-IUCK WIH JUis  BeO-
pacnpoctpanenus. [lpu ucnonb3oBaHWU (QYHKIIMM YMAKOBKH JUIS 3alMCH HA KOMIIAKT-IHUCK
JUIST  KONMUPOBaHWs  3aKOHYEHHOW mpe3eHTammu PowerPoint Ha  KOMMAakT-AWCK, B
MECTOIOJIOKECHHUE B JIOKAJTHLHOW CETH WJIM Ha JKECTKHH JUCK KOMITbIOTEpa OYIyT CKOIMMPOBAHBI
takxke nporpamma Microsoft Office Power Point Viewer 2007 u Bce (aiinbl, CBS3aHHBIE C
npe3eHTanuei (Hanpumep, GUIbMBI U 3BYKH). TeM camMbiM OyayT BKJIIOYEHBI BCE DJIEMEHTHI
MPE3EHTALMN, U €€ CMOTYT MPOCMOTPETH JIFOAW, HA KOMIIBIOTEpaX KOTOPBIX HE YCTAHOBJICHA
nporpamma Office PowerPoint 2007.

Teneppb BBl TOTOBBI K TOMY, YTOOBI 3amucaTh TE3MUCHI JAOKJIaja Ha Kaprouykax. He mpunocure c
co00il Ha Mpe3eHTalUI0 TOJHBIA TEKCT BbICTyIUIeHUA. [loKiaq HYKHO NpEICTaBlATh, a HE
ynTath. Ha Kaxaol KapTOuke HAMUIIUTE MOJ3aroJOBOK M HECKOJIBKO KIIIOUEBBIX TE3HCOB, a
Takke (ppasbl, KOTOPHIEC BbI MJIAHUPYETE HUCIIOJIB30BATh JJISl YIPABIECHUS! BHUMAHUEM ayAUTOPHU
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(0 HUX MBI pacckaxkeM B pazzaene "S3pik mpeseHTanuu'). 3aTeM MO XOAYy TNpPE3EHTAIUU
3aUUTBHIBANTE TOJ[3ar0JIOBOK U OOBSICHSIUTE CyTh Kaxkjaoro Te3uca. llepem BBICTYIUICHHEM
cleyeT yOemuThCs, HACKOJIBKO XOPOIIO BBl 3HAKOMBI CO 3HAYEHUEM HCIOIb3YEMBIX CIIOB, a
TaKkKe TMOAyMaTh HaJ yHOTpeOICHUEM CIeIUATbHBIX TEPMHHOB. He Bce TEPMHHBI MOHSTHBI
IIMPOKON MyOJIMKE, M €CITU BBl TOTOBHUTE JICJIOBYIO MPE3CHTAINIO, HEOOXOIUMO YIOCTOBEPUTHCS,
3HAaKOMa JIM ayAUTOpUs C TEPMUHAMU, KOTOPbIE HCIOIb3YIOTCS B Balleil cdepe Ou3Heca.

Taxoke crnemyer oOpaTuTh BHUMaHUE Ha CJIOBA, CIICU(UYHBIC AJs Balled KyJbTypbl U CTPAHBI,
3HAUYCHHE KOTOPBIX ayJAUTOPHS MOXKET HE 3HaTh. B Takke MO)KeTe MOMPOCUTH KOTO-HUOYIb
MOCJIyIIaTh Ballly MPE3CHTAIINIO, JIYUIlIe BCEr0 — HOCUTENS s3bIKa. ECi 3TO HEBO3MOXXHO, ITyCTh
9T0 OyAeT Ball JPYyr XOPOIIO 3HAIOMUK aHTJIMHUCKHUH SI3bIK WJIM Kojuiera. BakHO OJHO — KTO-
HUOYAb JOJDKEH Bac MPOCTyIIaTh, YTOOBI BBl WMEIH MPEACTABICHHE O TOM, 4YTO 3HAYUT
BBICTYNATh nepen myosukoid. [Tociae 3Toro Bel MOXKETE BBICTYITUTD TIEPE CaMHM COOOi.

S3pik mpe3seHTanuu. B 3TOM paszgene Bbl HaWJETe CI0Ba, KOTOpPhIE MOMOTYT BaM HayaTh
MPE3EHTAINIO, YNPABIATh BHUMAHUEM ayJUTOPUH, OTBEYaTh Ha BOIPOCHI M MOABOIUTH UTOTHU
BBICTyIJIeHHA. Vcrionb30BaHue 3TUX (Ppa3 CTPYKTypUpYET Ball JOKIAA, TIOMOXKET yIOKUTHCS B
PEriIaMCHT W NOpUAaCT BaM YYBCTBO YBCPCHHOCTH. qume BCCTO Ha4YaThb C IMPUBCTCTBUA
ayJUTOPUHU, 3aTeM IMPEICTABUTHCSA, OOBSIBUTH TEMY MPE3CHTAIlMM U ONPENIENIUTh BpeMs IS

BOITPOCOB.
1.Good morning/afternoon/evening, ladies and gentlemen.....
2. My nameis... lam....

3.Today I would like to talk with you about.... My aim for today’s presentation is to give you
information about...

4. Please feel free to interrupt me if there are any questions. Or If you have any questions, please
feel free to ask me at the end of the presentation.

[Tocnie BCTyNMUTENHHOTO CIIOBA MOJIE3HO 03HAKOMUTH ayJUTOPHIO C PErJIaMEHTOM IpEe3eHTAIlNH,
9TO OOJIErYUT BOCIPUSATUE CIIYIIATEICH W CHUMET BO3MOXXKHOE HANPSDKEHUE OT MBICIIH, YTO UM
MPHUIETCS CIIYIIATh BAC IEJIbII ICHb.

First [ would like to talk about....

Then I would like to take a look at...

Following that we should talk about...

Lastly we are going to discuss...

I would like to talk to you today about  for  minutes.

Or We should be finished here today by  o’clock

OdeHp BaXHO BO BpEMs BBICTYIUICHUS aKIICHTHPOBATh BHUMAHHUE ayJUTOPUU Ha OYEPEIHOM
MyHKTE JO0KIana. biaaromaps stomy Bbl OyeTe yrpaBisiTh BHUMaHUEM CIyIIaTelleil U TOMOTaTh
UM CJIeIOBATh JIOTHKE TOBECTBOBAHUSI.

Now we will look at....

I’d like now to discuss...

Let’s now talk about...

Let’s now turn to...

Let’s move on to...

That will bring us to our next point...



Moving on to our next point...

Firstly... Secondly... Thirdly... Lastly...

[lepen Tem, kak BaM HAYHYT 3a7aBaTh BOIPOCHI, HY)KHO KPaTKO TOJBECTH MTOTH BBICTYIUICHUS
¥ 0003HAYUTH KJIFOUYEBbIE MOMEHTHI, YTOOBI ayJAUTOPUHU CTAJIO MPEAETHHO SICHO, YTO BBl XOTEIH
CKa3aTh. JDTUM BBl U30aBUTE ce0s OT JUIIHUX BOIPOCOB U MOBTOPHO JOHECETE MHPOPMALIUIO JI0
HEBHUMATEJIBHBIX CITyIIaTeNeH.

I would just like to sum up the main points again...

If I could just summarize our main points before your questions.

So, in conclusion...

Finally let me just sum up today’s main topics...

Bo BpeMsi BOIIPOCOB ayJMTOPUH OYCHb BAXKHO TOHUMATh, O YeM HMMEHHO BacC CIPAIIHBAIOT.
Hwxe npuBenieHbI Qpasbl, KOTOPBIE BBl MOXKETE HCIIOJIL30BaTh B CIydae, €CIIM CMBICI BOIPOCa
BaM HE SICEH.

I’'m sorry could you expand on that a little?

Could you clarify your question for me?

I’'m sorry I don’t think I’ve understood your question; could you rephrase it for me?

I think what you are asking is....

If I’ve understood you correctly you are asking about...

So you are asking about...

A3k xectoB. Korma Mbl 0€CIOKOMMCSI, MBI 4acTO HE OCO3HAaeM, KaK TPU STOM BBITJISINM.
OObIYHO TO BHEIIHEMY BHUIY YEJIOBEKAa MOXKHO CKas3aTh, CIIOKOGH OH WM HEpBHUYACT.
[IpuBeneHHbIE HUXKE COBETHI IOMOTYT BaM KOHTPOJIMPOBATH S3bIK KECTOB CBOETO TEJa.
Paccrnabprecs!!! HE croiite, kak poOoT. CsiipTe MIM OCTaHBTECh CTOATh, HO CTapanTech
BBITJIAJIETh €CTECTBEHHO.

He 3axumaiitecn!!! PacnipaBpTe mieuu, IepKUTe PyKd CBOOOTHO M JKECTHKYJIHPYHTE TaK, KaKk
JieJIaeTe 3TO Mpu OOBIYHOM Pa3roBOpE.

Heuraiitecs!!! Ecau BbI cTouTe, HE OOWTECh CABUHYTHCS C MECTa, YTOOBI CMEHHTH CIIAl]] WM
nooiTH k Tabnuie. Ho He cyeTuTech U He BhIIaruBaiTe!

Cwmortpure!!! Ouenp BaxxkHO, Kyaa oOpaieH Baml B3risa. HE mpukoBbIBaiiTe ero Kk KapTouykaw,
pacnipenenure cBoe BHUMaHue Ha aynutopuu. Ho He (ukcupyiTe B3I/ HA OJHOM YEIOBEKE,
JIOJM 3TO 3aMEYaloT.

Vnei6aiitecs!!! HE Goiitech ynpiOaTbcss BO BpeMs BBICTYIUICHHUS, 3TO CHUMET HaIpsDKEHUE
ciIymaTeneil 1 MOMOXKET pacciabuThCs BaM.

Hermure!!! JlenaiiTe TiryOOKui BIOX Mepel KaKIbIM HOBBIM ITYHKTOM JIOKJIaJa, 3TO IMOTacHT
BOJIHCHHUC U ITOMOXKECT BaM CHOKOI>'IHO HpOI[OJDKI/ITB BBICTyHJIeHI/Ie.

CnenoBaHue BBILIIENEPEYUCICHHBIM PEKOMEHIAIUSAM IOMOXKET CJIelaTh Bally MPEe3eHTaIUI0
npodecCHOHAIbHON 1 ycnemHoi. Ho Bceria moMHUTE, 9TO MAaCTEPCTBO MPUXOIUT C TTPAKTUKOM.



MeToanyeckue peKOMeHIalUH 10 MOAT0TOBKE TUCIYTA

I[J'ISI OLICHKHU KOMMyHHKaTHBHOﬁ ACATCIBHOCTH B XOA€ JdHCIYTa HCOGXOI[I/IMO
HCIOJIB30BAaTh CJICAYIOIUC MMapaMETPhI:

I.KauecTBO 0TBETOB Ha BONPOCHI

1. IloaroroBiieHHass MOHOJIOIMYECKas peYb: HACKOJIBKO CTPYKTYPUPOBAHO BBICTYIJIEHUE
CTYACHTA: NPUCYTCTBYIOT HNPUBCTCTBUC, BCTYIIJICHUC, OCHOBHAAd YaCTb U 3aKJIHOYCHUC,
BBICTYIUICHHE HWH()OPMATHBHO, COAEPXKUT HECKOJbKO moaTreM. CTyOeHT XOpOLIO 3HaeT
TEKCT BBICTYIUICHHUS], IOUYTH HE MOJb3yeTCsl OyMa)KHBIM / HHBIM HOCUTEJIEM.

2. Jluanormyeckas peub: IpeXIe YeM 3aJaTh BOIPOC, CTYAEHT MPEACTABUJICS; BOIPOCHI
chopMyIUpOBaAN SICHO, KOHKPETHO, B BEXJIMBOW (opMe (Ha OCHOBE PEYEBBIX KIIHIIIE),
4eTKo 0003Hauuj COOCTBEHHYIO MO3UIMIO, BBICKa3all KOHKpeTHOe mpeiioxenue. Ha
BOIIPOCHI OTBEYAET MOAPOOHO, UCUEPIBIBAIOIIIE, BBIPAKAE€T TOTOBHOCTh K COTPYIHUYECTBY.

3. I'pamotHOCTH OGOpMIIEHUS BBICKA3bIBaHUS C TOYKU 3pEHUS (POHETHKH, JIEKCHUKH,
rpaMMaTuKu, CTUJIMCTHUKH.

I1.I'1y0nHa npoBeIeHHOT0 NccJIeJ0BAHUS

1.IToaxperienre MaTepraioB (HPaKTUICCKUMHU JaHHBIMU (CTATHCTUYECKUE TaHHBIC WU JIP.)
2.IlpakTryeckast IEHHOCTh MaTepuaa

3.CrocoOHOCTh J1e71aTh BHIBOIBI

4.CriocoGHOCTh OTCTauBaTh COOCTBEHHYIO TOUKY 3PCHHS

5.CteneHb ydacTus B OOIICH TUCKYCCUHI

Bbank TecroBbIx 3aaanuii (bT3)

Jlisi mpoBEepKM KOHKPETHOM TeMbl IpenojaaBaresib oroupaer Bompockl u3 BT3. Bpewms
BBITIOJTHEHHST MOXKET BApbUPOBATHCA OT 5 A0 15 MUHYT.

Exercise 1. Say whether the sentences below are true or not true in your country:

* Children start learning the three Rs from the age of about six.

* The academic year begins in September.

* Most undergraduates take five or six years to finish their degrees, and many drop out of
university.

* University lecturers and professors are badly paid.

* Children at elementary school are usually required to wear a uniform.

* More than two-thirds of students in tertiary education are women.

* Schoolchildren are allowed to smoke during breaks.

* Many postgraduates go abroad to study.

* Secondary school students can do vocational courses as well as courses in academic subjects.
* People celebrate graduation day by jumping into fountains.

* There are skills shortages in many areas, so older people are being encouraged to go back to
college and do refresher courses.

* Lectures are often attended by more than 500 students.

* More and more people are doing online language courses.
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Exercise 2.

a) Learn by heart the following terms:
play-school

nursery school

pre-school (2-5 years old)

mostly play with some early learning

infant school

junior school

primary (5/6-12/13)

basic reading, writing arithmetic, art, etc.
comprehensive school or grammar school
secondary (12/13-16/18)

wide range of subjects in arts and sciences and technical areas
college or polytechnic or university
further/higher (18+)

degrees/diplomas in specialized academic areas

b) Fill in the terms to the gaps in this life story of a British woman.

At 5, Nelly Dawes went straight to ... school, because there were very few ... schools for
younger children in those days. When she was ready to go on to secondary school, she passed an
exam and so got into her local ... school. Nowadays her own children don't do that exam, since
most children go to a ... school. She left school at 16 and did not go on to ... education, but she
goes to ... once a week to learn French. She would like to take up her education again more
seriously, if she could get a ... or scholarship from the government. Her ambition isto goto a ...
and become a school-teacher.

¢) The education system in the USA is a bit different from in the UK. What do the following
terms mean in the US education system?
Kindergarten elementary school junior high high-school college graduate school

Exercise 3.

a)Put the words in the box into the correct column below. Some words can go in more than
one column.

do / take / sit / study / pass / make / follow

a subject
history
a module
revision
an exam
a course
lessons
homework
11



a test
notes

b) Read the following text and fill in the gaps using verbs from the task above. Try to use
each verb at least once.

In secondary schools in England, students have to ... 10 different subjects until they are 16, and
these must include English and maths. After that they specialize, and from age 16 to 18 they
usually ... a maximum of four or five subjects. Sometimes timetabling problems in the school
mean that not all the students are able to ... the course of their choice. In their final year they ...
the final school exams, which are known as A-levels.

If students want to ... a particular subject at university, they must normally have ... the same
subject, or a related one, at A-level. It's very difficult to go to university unless you have ... A-
level exams with good grades. However, it is always possible to ... the exam again to get a better
grade. Although in the majority of courses, students ... just one exam at the end of the course,
many new courses involve modules where the student ... smaller tests and builds up credits.
These are popular with students because they are less stressful.

Exercise 4. What life skills should you learn at school? Discuss these questions in groups:
a) Were you taught many practical skills at school, or was the focus mainly on academic
subjects?

b) How many of the things below did you learn? Which do you think would have been most
useful?

* Citizenship

* Cookery

* DIY and woodwork

* Drama

* Drug and alcohol awareness
* Economics

* First aid

* Foreign languages

* How to work in a team

* Managing your finances

* Note-taking and study skills
* Personal organization

* Racism awareness

* Sex education

* Typing

Exercise 5. Read the following newspaper article.
Government withdraws funding for gifted children
THE MINISTER of Education today announced that funding would no longer be
available for schools for children of exceptional intellectual ability. "We feel that priority should
be given to disadvantaged children, rather than to those who are likely to succeed in any case,' he
12



said. Jane Harries, Head Teacher one of the affected schools, said, 'It is a tragic decision,
children cannot realize their full potential without the challenge and support we provide; they are
our country's future and we can’t afford to let them down."

Do you agree with the point of view of the Minister of Education or the Head Teacher?
Give your reasons.

Exercise 6.
a)Complete the dialogues with these words and expressions:
second language bilingual strong accent mother-tongue native speaker

1. So, Sandy, what language do you speak in Hong Kong?

- Well, of course, Chinese is my ..., but for almost everyone, English is spoken as a ...

2. So, Sven, you've been learning English for ten years. That's a long time.

- I suppose it is, but I want to keep learning until I can hold a conversation like a ...

3. Where did you learn to speak such good Spanish, Mary?

- Well my dad's Spanish and I went to school in Madrid until I was nine so I'm basically ...
4. 1 find it very difficult to understand Maggie when she speaks quickly.

- Well, she comes from Liverpool and she's got quite a ... I'm sure you'll get used to it.

b)Use the correct form of these verbs to complete the text below:
practice

study

say

improve

pick up

make

hold

do

When 1 first started learning English ten years ago, I could hardly ... a word - 'hello,'
'goodbye’, 'thank you' was just about it! I went to classes two evenings a week and I was
surprised at how quickly I ... progress. During the course we learned lots of vocabulary and ...
grammar rules. The thing I enjoyed most was being able to ... speaking with the other students
in my class.

After two years I went to England to a language school. It was in Cambridge. I ... a
three-week course at a very good school and I stayed with a local family. It was a fantastic
experience and I ... a lot of new language from speaking with my host family and with other
students from all over the world. I really ... my pronunciation as well. When I got back to Spain,
I was so much more confident. I could actually .... a conversation with my teacher in English.

¢)Now complete these whole expressions from the text. The first one has been done for you.
I could hardly say a word.
I made ...
We studied ...
13



I enjoyed being able to ... speaking with the other students.
I did ... at a language school.

I picked up ...

I really improved my ...

I could actually hold ...

Exercise 7.
a)Excluding native speakers, around one billion people worldwide speak English.
How many people in your country speak one or more foreign languages? At what age do
children in your country start learning a foreign language?
Read this article and explain in English the meaning of the italicized words and
expressions:

Let’s take leave of French

One topic is rarely mentioned in all the talk of improving standards in our schools: the
almost complete failure of foreign-language teaching. Despite the compulsory teaching of
French in secondary schools, our ability to speak it is minimal.

Take any random sample of the population, and barely half of them will be able to say
more than a few words. Those who can speak more than this probably owe their skills not to
school, but to other experience or training.

As a French graduate who has taught for more than twenty-five years in state schools as
well as independent schools, I believe I have some idea of why the failure is so total. Apart from
the faults already diagnosed in the education system as a whole — such as child-centered
learning, the 'discovery' method, and the low expectations by teachers of pupils - there have been
several serious errors which have a direct effect on language teaching.

The first is the removal from the curriculum of the thorough teaching of English
grammar. Pupils now do not know a verb from a noun, the subject of a sentence from its object,
or the difference between the past, present, or future.

Another important error is mixed-ability teaching, or teaching in ability groups so wide
that the most able pupils are held back and are bored while the least able are lost and equally
bored. Strangely enough, few head teachers seem to be in favor of mixed-ability school football
teams or choirs.

Progress depends on memory, and pupils start to forget immediately they stop having
regular lessons. This is why many people who attended French lessons at school, even those who
got good grades, have forgotten it a few years later. Because they never need it, they do not
practice it.

Most American schools have accepted what is inevitable and withdrawn modern
languages, even Spanish, from the curriculum. Perhaps it is time for Britain to do the same, and
stop wasting resources on a subject which few pupils want or need.

b)Match these teaching methods from the article with the most suitable definition:
a child-centered learning b mixed-ability teaching ¢ the 'discovery' method
1. pupils of different learning capacity are taught together
2. pupils are not taught, but are given the opportunity to find out things for themselves
3. the focus of learning is on the pupil, not the teacher
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c¢)Answer the following questions:

1. Why is the writer against teaching foreign languages in British schools?

2. What serious errors does he think are responsible for the failure of language teaching?
3. Do you agree with the author? Explain your answer.

Exercise 8.
a)Cross out the verb which does not collocate:
I do | make I take I sit I pass | fail an exam

b)Complete the dialogue with the correct form of these verbs:

re-sit pass fail revise

A: Hi Tara, I'm so happy. I ... all my exams. I even got a grade A in English!

B: I didn't do too badly, but I ... biology. That means I'll have to ... it next term.
A: Oh no, I'm so sorry. You spent ages on biology, didn't you? What happened?
B : Well, I guess I just didn't ... hard enough. Perhaps I'll set it next time.

¢)Discuss the following questions:

1. Are you the sort of person who loves or hates exams? How do they make you feel?

2. What's the most difficult exam you have ever taken? Why?

3. Have you got any 'exam horror stories' (times when you or one of your friends missed exams,
were ill during exams, etc.). What happened?

d)Read the list in the box and tick the things you should do when preparing for an exam,
and write a cross next to the things you should avoid. In groups, discuss which things you
personally do/ don't do when you are revising for exams. Do you have any other useful advice?
draw up a revision timetable and stick to it

set yourself tough goals for your revision each day

meet a friend and study together

spend a lot of time with your friends moaning about your exams

get easily distracted

only study for about thirty minutes at a time

take regular breaks

give up your social life during the weeks before the exams

stay up late studying the night before the exam

arrive at least an hour before the exam starts

compare what you've revised with other students just before the exam

e)Match the following phrases with their definitions:
To sail through an exam
to gear yourself up for exams
to stretch your legs
to hinder your performance
to wind down
15



the trickier (questions)
to tackle a question

to pace yourself

to retake an exam

to make it difficult for someone to do something

to go for a walk, especially after sitting for a long time
to make a determined effort to do something difficult
to succeed very easily in a difficult challenge

to rest or relax after a lot of hard work or excitement
to do an exam again

to do something at a controlled, steady speed

to prepare yourself for something you have to do
difficult, complicated, needing great care to do well

f)Read the following article
HOW TO PASS EXAMS

There is a technique just sailing through, so make sure you don't just count good luck.

It's that time of year again when students across the country are gearing themselves up for
exams. If you feel you've left your revision too late, don't despair. Follow our guide and start
today.

Before you start
* Get organized: draw up a revision timetable of topics to cover. Stick to it and let friends and
family know that you are serious, so they don’t interrupt your studies.

* If you find it difficult to concentrate, don't study at home where you will be easily distracted;
go to your library instead.

* If motivation is a problem, arrange to meet a friend and study together. But don't let it turn into
an excuse for a social chat or a moaning session!

* Remember what you are studying for. Why do you need these exams? Keeping your long-term
goal in mind will help maintain your motivation.

Studying tactics
* Go with your body clock: if you're slow in the morning, use that time to do some background
reading. Do the weightier work in the afternoon.

* Don't study for more than thirty to forty minutes at a time. Take regular breaks to get enough
fresh air and stretch your legs.

* Don't study too late, especially the night before your exam. Tiredness will hinder your
performance the next day. Always make sure you wind down before you go to bed.

« It's important to maintain a happy, positive frame of mind, so don't let revising take over your
whole life.

* Eat well; have a proper meal rather than snacks snatched at your desk. Give yourself something
to look forward to after a day's studying: meet friends for a drink, or relax in a warm bath.

On the day
* Allow plenty of time to get to the exam, but don't arrive too early or you'll sit around getting
nervous.
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* Resist the temptation to compare what you've revised with other students while waiting.

* Do read the paper thoroughly before starting. It's time well spent. It's very easy to
misunderstand simple instructions when you're under a lot of pressure.

* On multiple-choice exam papers, go through and do all the easy questions first then go back to
the beginning and try the trickier ones.

* On essay papers, tackle the questions you feel happiest about first, so you can build up your
confidence.

* Work out how much time you have for each question and pace yourself accordingly. You have
nothing to gain from finishing early.

* Always keep things in proportion. The worst thing that can happen is that you'll fail. If
necessary, you can usually retake an exam.

g)Now mark each piece of advice as follows:
a really useful piece of advice

good advice, but hard to follow in practice
true, but pretty obvious

I don't agree. Bad advice!

Exercise 9.

a)Use these verbs:

passed graduated sat got doing applied

and these other words to complete the text:

nursery college degree primary secondary university

When I was very young I went to a playgroup and then a ... school. When I was five, I started at
the local ... school. School is compulsory in Britain for everybody between five and sixteen
years old, but in lots of other countries children don't start until they are seven.

My primary school was mixed, but when I was eleven, I went to an all-boys ... school. My
favorite subjects were maths and English. After five years at secondary school, I decided to go to
sixth form ... In my last year in the sixth form I ... exams in four subjects - maths, physics,
chemistry, and geography. I ... them all and ... A grades in maths and physics.

I... foraplace at ... to study astronomy. It was a three-year ... course. I ... with first class
honors. I thought about ... a postgraduate degree, but decided it was time to get a job and earn
some money.

b)Use these verbs to complete the text below:

stayed on applied got in do left

When I got to 16, some of my friends ... school to get jobs, but most... [ wanted to ... sociology,
but it wasn't possible at my school, so I ... to the local technical college. There were over fifty
applicants for only twenty places, so [ was really pleased when I... I really enjoyed the course.

c¢)Do the same with this text:

results college entry course degree prospectus diploma high

I had wanted to be a doctor but the ... requirements to study medicine at university are very ...
and my exam ... weren't good enough, so I got the ... from my local ... to see what alternatives
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there were. In the end, I got onto a ... in business administration. I got a ... , but I still sometimes
wish I'd been able to go to university and geta ...

Exercise 10. Complete this text about paying for higher education with these words:
part-time fees loan

expenses grant accommodation

Going to university is expensive. First, there's the tuition ... Then there are all the books you
need. Then, if you live away from home, you have to pay for your ... The university halls of
residence are not cheap. Then you have all your other living ... A few students get a ..., but most
have to take out a student ... from the bank, which can take years to pay off! Most students have
todo a ... job in order to survive.

Exercise 11.

a)Use these words to complete the text about a student's week:

reading lectures presentation term seminar notes tutor handout

lists options

1. I've got two ... this morning and then I need to go to the library to do some background ...
before tomorrow.

2. On Wednesday I've got to give a short ... at my English ...

3. I can't go to my history lecture on Thursday morning. I'll ask Jeff to pick up an extra copy of
the ... and I can borrow his lecture ...

4. Professor Barnes is the only lecturer who gives handouts and his reading ... really save me a
lot of time.

5. Later in the week, I've got to see my ... to decide what ... I'm going to do next ...

Exercise 12. Use these words to complete the sentences:

placement academic drop out

qualifications assignment tutorial

specialize vocational qualify

1. The ... year begins in September and runs to the end of June.

2. So, what are you doing this weekend? - I'll probably be at home finishing the ... I have to
hand in on Monday.

3. Hi Mark, where have you been? I haven't seen you for ages.

- I've been away doing a work ... in an insurance company for the last four months.

4. The more ... you have, the more chance you have of finding a better job.

5. I wish I had done something more useful than philosophy - something more ... like nursing or
hotel management.

6. Next year I have to decide which area of medicine [ want to ... in.

7. Dr Hurst seems very remote in her lectures but when you have a ... with her, she's really
friendly and helpful.

8. Mandy doesn't seem very happy at the moment. Is she finding the course difficult?

- Yes, I think she's going to ... and get a job.

9. What will this course ... you to do?
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Exercise 13. Use these words in the situations below:

finals

paper

results

revising

graduation

graduate

coursework

term

deadline

dissertation

1. It's your last ... at university, isn't it?

- Yes, I've already done my oral, so now I've got to submit four pieces of ... The ... is next
Friday. Then I've got to do a 10,000-word ... and hand it in by the end of May. Then I can relax.
2. Hi Susie, I haven't seen you around much recently.

- No, I've been at home ... most nights. I've got my ... next month. I can't wait till it's all over.
Can you believe it, we don't get our ... until the end of July?

3. Overall, the exams weren't too bad but the American history ... was really difficult.

4. It's my ... ceremony next week. I think my parents are looking forward to it more than I am. I
don't think they realize being a ... doesn't guarantee you a job like it used to.

Exercise 14.
a)Before you read the article discuss these questions.
1. How important is it for you to get high-level educational qualifications?
2. What would the effect be on you and on your friends and family if you failed your next
examination?
THE STARS WHO DID THEIR OWN THING

The results of this year's summer exams are due out next week. They will almost certainly
result in misery for many and happiness for a few. It seems likely that these results will cause
more problems than they solve. On the one hand, if you did well, then you might find there are
fewer places available in higher education; on the other hand, if you did poorly, news reports of
a general trend towards better results nationwide will hardly make you jump for joy. In times of
high unemployment, many people work hard for exams to give themselves a better chance of
getting a good job. But there are people who have made it to the top without being born with a
silver spoon in their mouth and without getting A grades in their exams. We talked to a number
of personalities about their success.

Caitlin Moran, who is 18, is a journalist with a regular column in the Times newspaper.
She is also the presenter of the Channel 4 TV program, Naked City. Caitlin was brought up on a
council housing estate and claims to have only one certificate - and that is in swimming.
'University? My higher education was pubs and music. I only spent two weeks in the sixth form
of my local grammar school and then left because I had already made my mind up to be a writer
and broadcaster. I wasn't discouraged by the education system, I just knew what I wanted from
the word go.'
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Bernie Grant is 49 and is a Member of Parliament. He did very well in his O level exams
at school and went on to get 3 A levels, but left university after two years. 'It was growing up in
the Caribbean that made me confident. There are contests for everything there, from how loud
your stereo sound system would go to your academic ability. I did pretty well in most of these.
On balance I don't see any problem with competitive exams. It's good practice for kids who are
going out into the wider world.'

Barrie K Sharpe, who is a 33-year-old fashion designer, comes originally from London's
East End and now works in Soho. He says he is not sure what his qualifications are. 'Higher
Education in my field would be a complete waste of time. If someone asked me in a job
interview how many subject exams I'd passed, I'd say ten without any hesitation. I mean no-one's
going to check up on you, are they?'

Des'ree, the 24-year-old pop star, took 5 A level subjects. 'My mother wanted me to do a
degree in journalism, but after I passed my A levels, I had to sit her down and explain that I
knew in my heart what I wanted to do. Although I'm not sure that my A levels prepared me for
the world of the music business, I still feel education has to be taken seriously.'

John Fashanu, the 29-year-old footballer, TV presenter and businessman, didn't get any O
levels. He describes himself as 'working class'. 'Kids from the middle and upper classes just don't
have the same hunger. On the football pitch or in business, the kids with degrees are usually too
self-centered. Exams are just exams and at the end of the day the best education you can get is at
the university of life. For example, when I am importing coffee, I don't need to be a
mathematical genius or have a degree in Business Studies to get it right, do 1?'

b)Answer the following questions:

1. What kind of 'higher education' do you think Caitlin Moran got from 'pubs and music'?
2. What problems do some people associate with competitive exams?

3. What does John Fashanu mean by 'Exams are just exams'? Do you agree?

¢)Think of successful people you know who were horn with a silver spoon in their mouth.
How do you feel about these people? Do you know anyone who has been a success because
of an education at the university of life?

Exercise 15.
a)What do you think about these methods of learning? Do you have any experience of
them? Which of the following features do you associate with a) a traditional approach to
education b) a more 'progressive' approach?
* streaming
* rote learning
« choice of subjects
* questioning ideas
* written examinations
* continuous assessment
« individual assignments
» collaborative activities
 mixed-ability classes
20



* fixed curriculum
Which have been features of schools you have attended?

b)Read the text and explain in English the meaning of the italicized words and expressions.
PROPER EDUCATION

I left school and university with my head packed full of knowledge; enough of it,
anyway, to pass all the examinations that were put in my path. As a well-educated man I rather
expected my work to be a piece of cake, something at which my intellect would allow me to
excel without undue effort. It came as something of a shock, therefore, to encounter the world
outside for the first time, and to realize that I was woefully ill-equipped, not only for the
necessary business of earning a living, but, more importantly, for coping with all the new
decisions which came my way, in both life and work. My first employers put it rather well: 'You
have a well-trained but empty mind,' they told me, 'which we will now try to fill with something
useful, but don't imagine that you will be of any real value to us for the first ten years.' I was
fortunate to have lighted upon an employer prepared to invest so much time in what was, in
effect, my real education and I shall always feel guilty that I left them when the ten years were
up.

A well-trained mind is not to be sneezed at, but I was soon to discover that my mind had
been trained to deal with closed problems, whereas most of what I now had to deal with were
open-ended problems. 'What is the cost of sales?' is a closed problem, one with a right or a
wrong answer. 'What should we do about it?' is an open problem, one with any number of
possible answers, and I had no experience of taking this type of decision. Knowing the right
answer to a question, I came to realize, was not the same as making a difference to a situation,
which was what I was supposed to be paid for. Worst of all, the real open-ended question —
'What is all this in aid of?' was beginning to nudge at my mind.

I had been educated in an individualist culture. My scores were mine. No one else came
into it, except as competitors in some imagined race. I was on my own in the learning game at
school and university. Not so in my work, I soon realized. Being an individual star would not
help me there if it was in a failing group. Our destinies were linked, which meant that my co-
workers were now colleagues, not competitors. Teams were something I had encountered on the
sports field, not in the classroom. They were in the box marked 'fun' in my mind, not the ones
marked 'work' or even 'life'. My new challenge, I discovered, was to merge these three boxes. I
had discovered, rather later than most, the necessity of others. It was the start of my real
education.

So you're a university graduate are you?' said my new Sales Manager. 'In classics, is it? |
don't think that is going to impress our Chinese salesmen! How do you propose to win their
respect since you will be in charge of some of them very shortly?' Another open-ended problem!
I had never before been thrust among people very different from me, with different values and
assumptions about the way the world worked, or should work. I had not even met anyone more
than two years older, except for relatives and teachers. Cultural exploration was a process
unknown to me, and I was not accustomed to being regarded as stupid and ignorant, which I
undoubtedly was, in all the things that mattered in their world.

My education, I decided then, had been positively disabling. So much of the content of
what [ had learned was irrelevant, while the process of learning it had cultivated a set of attitudes
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and behaviors which were directly opposed to what seemed to be needed in real life. Although I
had studied philosophy I hadn't applied it to myself. I had assumed that the point of life was
obvious: to get on, get rich, get a wife and get a family. It was beginning to be clear that life
wasn't as simple as that. What I believed in, what I thought was worth working for, and with
whom, these things were becoming important. So was my worry about what I personally could
contribute that might not only earn me money but also make contribution somewhere.

It would be nice to think that this sort of experience could not happen now, that our
schools, today, prepare people better for life and for the work which is so crucial to a satisfactory
life. But I doubt it. The subjects may appear to be a little more relevant, but we are still left to
learn about work at work, and about life by living it. That will always be true, but we could, I
believe, do more to make sure that the process of education had more in common with the
processes of living and working as they are today, so that the shock of reality is less cruel.

¢)Continue the following sentences:

1. When the writer left university, he expected to succeed by...

2. The writer feels he treated his first employers badly because he did not...

3. The writer found that he needed to re-evaluate his approach at work because he...
4. The writer realized that he lacked understanding of other cultures when he...

5. The writer feels that nowadays...

d)Answer the following questions:

1. What was the writer’s main conclusion about his education?

2. How do you think the writer’s education could have prepared him more effectively for his
working life?

e)Using information from the text, discuss whether and to what extent the following
suggestions would have helped him. Give reasons for your decisions.

more vocational or practical subjects (give examples)

compulsory involvement in competitive team sports

school trips and exchange visits to other countries

more cross-cultural projects

work experience placements

MeToan4yeckue peKOMeHAAIMU 10 padoTe HA/l YCTHOM pevblo

YcTHas pedb BKIIIOYAET MOHOJIOTHUYECKYIO M AHAIOTHYECKYI0 (hopMmy, HO TpaBmia e
MOATOTOBKU OJMHAKOBBI:
1. UTo6b! OBICTPO HAYYUTHCS TOBOPUTH MO-aHTVIMMCKH, COBEPIIEHHO HEOOXOIUMO 3aHHUMAThCS
CHUCTEMAaTHUYECKH, OOJIBIIIE TOBOPUTH U HE OOSITHCS OIIHNOOK.
2. Jlydie TOBOPUTH ¢ omMOKaMH, 4YeM He TOBOPUTH COBCEM!
3. Uuraiite BCIyX, MHOTOKPATHO MOBTOPSIMTE M TPOTOBAPUBANTE CI0BA U MPETIOKEHHUS.
4. AKTUBHO y4acTBYHITE B JUAJIOTaXx.
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5. BreicTymas ¢ pacckazamu Wid THAJIOTaMH, BEIUTE ce0s €CTECTBEHHO, UCIIOIB3YHTE peaabHYI0
WHTOHAIIMIO, CMOTPUTE Ha COOECETHUKA WU Ha TPYIIITY, MOABITPAHTE COOTBETCTBEHHO CUTYaIlUN
Y HACJIaJUTECh CBOMMHU PE3yJIbTaTaMH.

6. Ho camoe rnaBHOe — TIIATENBHO MOATOTOBBTECH, BBIYUUTE TEKCT U MOKAXKHUTE, YTO BbI
IIOHMMAETE, YTO TOBOPUTE.

®opMbl pabOTHI HAJl yCTHOM PEUBIO:

- (hoHeTHUECKHE YIPAXKHEHHUSI 110 OIIPEIETICHHON TEME;

- IEKCUYECKHUE YIPa)KHEHUS M0 ONPEEICHHON TeMe;

- (oHeTHUECKOE UTEHUE TEKCTAa-00pasIa;

- IEPEBOJI TEKCTAa-00pa31a;

- IepecKa3 TEKCTa;

- TOATOTOBKAa YCTHOTO MOHOJIOTHUYECKOTO BBICKAa3bIBaHHUS IO ONpEAEICHHOM Teme (0O0beM
BbICKa3bIBaHUA - 15-20 npenyoxeHuii).

MeToandyecKue PEKOMEHIAIUHA 110 COCTABJICHHUIO MOHOJIOTUIECCKOI'0O BbICKA3bIBAHUSA

MOoOHOJIOT — 3TO pedYeBOW aKT OTIEIBHO B3SITOTO YEIIOBEKAa, KOTOPBI OOpallleH K camoMy cebe,
6o ke 3putemo. Camas BakHAsT OCOOCHHOCTH — MOHOJIOT HE MPEPHIBACTCS TEKCTOBBIM
BO3JIEUCTBUEM H3BHE. DTO CJIOBO OT MEPBOIO JUIA, HE MOApPa3yMeEBaIOIllee OTBETHON peakivH,
KOMMEHTApHs U Tak Jajee.

METOANYECKUE PEKOMEHJALIMUA I1O ITOAI'OTOBKE ITEPECKA3A TEKCTA
MoHOJIOTHYECKO# peublo ABIsSETCS OJHa U3 (POpM OOIIEHHS, KOTOpasi peau3yeTcss He TOJIBKO B
YCTHOW, HO W B mNHCbMeHHOW ¢opme. OHa mpencTaBisieT coOOH pedb OJHOTO JIMIIA,
BbIpaXaroniero B Ooyiee WM MeHee pa3BEPHYTOH (opMe CBOM MBICIH, HAMEPEHUs, OLIEHKY
COOBITUH U T. .

K kauecTBaM MOHOJOrMYECKONH pedd OTHOCATCA IMOCIEAOBATENbHOCTh, JIOTHYHOCTb,
OTHOCHUTEJIbHAS CMBICIIOBAsi 3aKOHUEHHOCTh, KOMMYHUKATHUBHAsI HAIIPABIEHHOCTh, TEMAaTUYHOCTh
BBICKA3bIBAHUS U CUHTAKCUYECKasl yCIOKHEHHOCTb.

OnHuM U3 >PPEeKTUBHBIX MPHUEMOB (HOPMUPOBAHHS CIIOCOOHOCTH CAMOCTOSITENIHO paboTaTth ¢
TEKCTOM SIBJISIETCA [IEPECKA3:

1. Pemn, yTo siBNISieTCS B COAEPKAHUM TEKCTA IJIaBHBIM.

2. CocraBb IJIaH Nepeckasa.

3. TlpennoxeHnus, HEOOXOAWMBIE ISl TIEpECcKasza, ciaejail 0ojiee KpPaTKUMH, MPOCTBIMH TIO
rpaMMaTH4E€CKOU CTPYKTYpE.

4. OrpaboTaii MpOU3HOIICHNE HEOOXOAUMBIX JJIs IepecKa3a CJIOB U cioBocoueTanuil. Obpatu
BHUMaHUE Ha MPOU3HOILICHUE TPYIHBIX HHOCTPAHHBIX CJIOB U UMEH COOCTBEHHBIX.

5. Ilpu mepecka3e mpuIep>KUBalics COCTaBIEHHOTO TOOOH TUTaHa.

KAK AJJAIITUPOBATH (ITEPECKA3ATD) [IPOYNTAHHBIN AHTJIMMCKUM TEKCT
[Ipu moAroToBKE MEpeckaza peKOMEHIyETCsl UCIIOJIB30BATh OJIHY W3 MPEIOKEHHBIX MaMsITOK.
ITamsaTka Nel
1. IlpounTaiiTe BHUMATEIBLHO TEKCT.
2. BeinuimTe He3HAKOMBIE CII0Ba, HAWIUTE UX MEPEBOI.

23



3. IlepeBenute TEKCT.

4. Paz0eiiTe TEKCT Ha CMBICTIOBBIE I'PYTIIIHI.

5. Beigenure riaaBHbIE IPEIIIOKEHNS B KaXKIOU IPYyIIIIE.

6. ITonpoOyiiTe pacckazaTh O TOM, YTO NMPOYUTAIU HA PYCCKOM sI3bIKE, OOpPaTUB BHUMAaHHE Ha
BbI/IEJICHHBIE BAMU OCHOBHBIE ITPEIOKEHUS B aHTJIMIICKOM TEKCTE.

7. ITonpoOyiiTe MEPEBECTH CaMOCTOSATEIBLHO ITH MPEIoOXKeHUs Ha AS.

8. CBephTE UX C TEKCTOM.

9. Ilponenaiite myHKTHI 6,7,8 HECKOJIBKO pa3.

[TamsTra Ne2
1. ITocne mpouTeHust TeKcTa pazdenTe ero Ha CMBICJIOBbIE YacTH.
2. B xaxa0i 4acTu HalauTe MpeIokKeHne (MX MOXKET ObITh HECKOJIBKO), B KOTOPOM 3aKJTFOYEH
OCHOBHOMW CMBICJI 3TOM YaCTH TEKCTA. BrIMUIINTE 3TH NPEIIIOKEHUSA.
3. [loguepkHUTE B 3THX MPEAIOKEHUAX KIHOYEBBIE CIIOBA.
4. CocraBbTe IUIaH MEpecKasa.
5. Onupasich Ha TU1aH, NEPECKAKUTE TEKCT.
6. Onupasich Ha KIIFOYEBBIE CIOBA, PACCKAKUTE TEKCT.
[Ipu nepeckase TekcTa peKOMEHAYETCS UCIIOIb30BaTh PEUYEBbIE KITUIIIE:
- This text is about ...
- I would like to tell you ...
- I think ... - T like / I don’t like ... because ...
OTH KIWIIE TOMOTYT IOCTPOUTH CBSI3HBIE BBICKA3bIBAaHUS NIPU IE€PECKa3e, COCTABICHUU
XapaKTEPUCTUKH, BBIPAJKEHUH CBOEr0 OTHOLIEHUS, CBOEM TOYKM 3pEHUST OTHOCUTEIBHO
IIPOYUTAHHOTO.

I[NOAI'OTOBKA U IMPOBEAEHUE YCTHOI'O MOHOJIOI'MYECKOI'O
BbICKA3BIBAHUA

PaboTy mo moAroToBKe YCTHOTO MOHOJIOTHUECKOTO BBICKA3bIBAHMSA I10 OIPEICICHHOW Teme
clIeflyeT HauaTh C U3yUEHHsI TEeMAaTHUECKUX TEKCTOB-00pa31oB. B nepByio ouepenp ynpaxHeHUs
[0 U3Y4aeMOW TeMe, YCBOUTh HEOOXOAUMBINA JIEKCHUECKUI MaTepuai, MpoYuTaTh U MEepeBECTU
TEKCThI-00paslibl, BHIIIOJHUTH PEUEBbIE YIPAXXHEHHUS MO TeMe. 3aTeéM Ha OCHOBE H3YYEHHBIX
TEKCTOB HYXXHO IIOJATOTOBUTH CBSI3HOE H3JIOKEHHE, BKJIOYAlOIee HaumOojee BaXHYIO H
WHTEPECHYI0 HH(OPMAITHIO.
MeTtoauueckie peKoOMEeH Il
1. Chopmynupyit Temy cooOIIEeHNUS, TPABUIBLHO 03aryiaBb CBOE COOOIIICHHE.
2. CocTaBb KpaTKHii WK pa3BepHYTHIN TIaH COOOIICHUSI.
3. B coOoTBeTCTBMM C IJIAHOM MPOAHAIU3UPYH HEOOXOOUMYIO JIUTEPATypy: TEKCTHI, CTAaTbH.
[TonGepu uuTaTHl, UIUTIOCTPATUBHBINA MaTepHal.
4. Beinuu HeoOX0AUMbIe TEPMUHBI, KJIIOYEBbIE CIIOBA, pedeBbie 000POTHI.
5. TekcT cooOMIeHus TOJDKEH COCTOSITh U3 TPOCTHIX MPEIOKEHNUN U OBITh KPATKHM.
6. Haunu cooGmenue ¢ ¢pa3: S xouy pacckasarh o ..., Peub uger o ... .
7. O6Go3HaYb BO BCTYIUICHWH OCHOBHBIC ITOJIOKEHHUSI, TE€3UCHI CBOEro cooOmieHus. OOOCHYH,
JOKaXH (paKTaMu, MPOUJLTIOCTPUPYH 3TH TE3UCHL.
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8. BbigenuB B cBOEM BBICTYIIJICHMHM CMBICIOBBIE OTPE3KH, YCTAHOBU MEXAY HUMU CMBICIOBBIE
CBSI3H.

9. Oco00 MOgYEepPKHU TTIABHOE.

10. 3akoH4n cooOIeHne, 0003HaYb PE3YJIBTAT, ClIeTail BRIBOJ, TIOJIBEIU UTOT CKa3aHHOMY.

11. Beipaszu cBo€ OTHOLLIEHUE K U3JI0KEHHOMY.

12. TlocTapaiicst u3naratb cBoe COOOIIEHHUE AMOIMOHAIILHO, HE YNTasA, a U3pPEKa 3ariisapiBas B
IUTaH U 3a4UTHIBAsk IUTATHI.

13. 3anmoMHM: yKpamarwT cO0OIIeHNEe KapThl, CXeMBbI, TaOJIHUIIBI.

MeToandyecKue PEKOMEHIAIUHU 110 U3YIECHUIO TPAMMATHKH

®opmbl paboTHI ¢ TpaMMaTHYECKIM MaTepHATIOM:

- YCTHBIE TPaMMAaTUYECKHUE U JIEKCUKO-TPAMMAaTUYECKHUE YIIPAXKHEHUS 110 OIIPEACIICHHBIM TEMaM;
- IMUCBMEHHBIE T'PAMMaTHYECKHE U JIEKCUKO-TPAMMAaTH4YECKUE YIPAKHEHUS 10 ONpPEACICHHBIM
TeMaM;

- COCTaBJICHME KapTOYeK IO OTJACJIbHBIM IPAMMaTHUECKUM TeMaM (4acTU peud; OCHOBHBIE
(opMBI IPaBUIIBHBIX M HEMPABUWIIBHBIX IJ1arojoB U T. 1.);

- IOUCK U TIEPEBO/J] ONPEEICHHBIX IPaMMATHYECKUX (POPM, KOHCTPYKLIUH, SIBICHUH B TEKCTE.

- CHUHTaKCHYECKUMH aHaTU3 U TEpeBOA MPEAJOKEHUHA (IPOCTHIX, CII0KHOCOUYMHEHHBIX,
CJIOKHOITOIYMHEHHBIX, IPEJIOKEHUN C YCI0KHEHHBIMU CUHTAKCUYECKMMH KOHCTPYKIMSIMHU);

- IEpEBOJ] TEKCTOB, COJEPKAILIUX U3Y4aeMblii TpaMMaTUYECKUN MaTepuall.

PEKOMEH/IALIMU K OBJIAJIEHUIO AHIJIMMCKOM TPAMMATHKOM
[Tamarka Ne 1

1. BHuMarenapHO U3y4HuTe TpaMMaTHYECKOE IIPABUIIO, PACCMOTPUTE IPUMEPHI.
2. BBINIOTHUTE PEKOMEHYEMBbIE YIIPAKHEHUS.
3. Bpimumwure U3 yHnpakKHEHUsI BCE NPEAJIOKEHHS, COJEpXKallhe HOBYIO TIpPaMMaTHYECKYIO
CTPYKTYDY.
4. BHuMaTenpHO U3y4uTe CHOCO0 TpaHChOpMALUK YTBEPAUTEIBHOIO MPEUIOKEHUS B
BOIIPOCUTCIIBHOC U OTPULIATCIILHOC.
5. IIpOKOHTPOJIMPYHTE C TOMOIIBIO CIOBAPS MPABUILHOCTH MMPOU3HOILICHUS JAHHOW CTPYKTYPHI.
6. IlpuaymaiiTe HECKOJIBKO MPEII0KEHUM, COAEPKAIINX HOBYIO TPAMMATHUYECKYIO CTPYKTYPY.

[TamsaTka Ne 2
1. M3y4nTe TOJIKOBaHNWE TPaMMaTHUYECKUX TOHITHH.
2. YcTaHOBUTE COOTHOIIEHUE ITUX MOHATUN B aHTITUHCKOM si3bIKe (AS).
3. Hayuutech onpenensTb YaCTH pEYH.
4. YcBOUTE MOPSIIOK CIIOB B IIPEIIOKEHUH.
5. HayuuTtech onpenensTs 4ieHbl NPeII0KEeHNs], KAKOM YacThIO0 PEYH OHU BBIPAYKEHBI.
6. M3yunte OCOOCHHOCTHM KaXJOW dYacTH peYHM W UWIeHAa TPEIJIOKECHHs, OCOOCHHOCTH
00pa3oBaHMs aHTJIMHCKUX BPEMEHHBIX (hOPM.
7. Pazbeputech B CTPYKType MPOCTOrO M CJIOXKHOTO mpejioxkeHus. l[loTpenupyiitech B
CHUHTAKCUYECKOM pa3dope MpeasioKeHu .
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8. He 3a0mIBaiiTe 3amuchiBaTh B CBOM CIIOBAPHUK HOBBIE CIIOBA M BHIPAKCHHS. 3aydHWBaNTE HX.
HOHGMHOFy, TJIaBHOC HA4YaTh.
9. IIpoBepwTe ceOsi B YTCHUH TEKCTOB.

KAK IIOCTABUTbB BOITPOC K AHIJTMMCKOMY IPEJIJIOKEHUIO
1. BHMMaTEIbHO TOCMOTPUTE HA MPEJI0KEHUE.
2. Omnpenenure TJIaBHbIE U BTOPOCTENEHHBIE WIEHBI IpeaoxeHus. [loMHUTE O mopsiaKe CIIOB
MTOBECTBOBATEIBLHOIO MTPEAJIOKEHUS.
3. Eciiu cka3zyemoe BBIPOKEHO OJTHUM TJIaroJIbHBIM KOMIIOHEHTOM (TIEpBOM M BTOpOH (opMoi
riaroja, Kpome is, am, are, was, were, have, had), BergenuTe BcomorarenpHbI Tiaroi: do,
does, did wu ap.
4. BeiHecHUTE BCIIOMOTATENBHBIN TJ1aroll mepes Mo IJIeKalliM, OCTAaBUB OCHOBHOHM (CMBICIIOBOI)
rJIaroj Ha mpexHeMm Mecte. [lomHmTEe, 4TO B BOmpoce OH Bceraa OyNeT SBIATbCS MHOUHUTHBOM
0e3 yacTuIsl to.
5. Ecnu ckazyemoe BbIpaXEHO Oojiee 4eM OJHUM TIJIaroJbHBIM KOMIIOHEHTOM, TO TMepen
MOJJIEXKAIIMM B BONPOCE BCErAa BBIHOCUTCS NEPBBIM IJIATOJIBHBIA KOMIIOHEHT, a OCTaJIbHBIE
OCTAIOTCSl HAa IPEKHEM MECTE MOCIIE MOAIEXKAILETO.
6. B cneunanbHOM Bompoce (KpoMe BOMpoca K MOJIeKAIIEMY) CIEHUaTIbHOE BOIPOCUTENIBHOE
CJIOBO CTAaBHUTCS B Hauaje MpeasIOKeHUs Mepe] BCIOMOTaTeIbHbIM TJIarojioM, IIPH 3TOM Ta 4acTh
MPEAJIOKEHUS, K KOTOPOH 3a/1aeTCsl BOIIPOC, OMYCKAETCHI.
7. Ecnu Bompoc 3a7aeTcst K MmojiexalieMy, BMECTO HETO CTaBUTCSI BOIPOCUTEILHOE CIIOBO Who,
what - KT0, 4TO, TPH ATOM IJ1arojibHas (hopMa CKa3yeMoro BCErjia COrIacyeTcsl ¢ TPETbUM JIUL[OM
€MHCTBEHHOI'O YUCIIA.

MeToandyecKue PEKOMEHIAIHUHU 110 COCTABJICHHUIO JUAJTOrHYecKoi peuun

Juanoruueckass pedb TpeOyeT OT CTYAEHTOB Ppa3BUTOrO KPUTHYECKOTO MBIIIIEHUS 110
OCMBICIICHHIO HMH(OpManuy, (pOpMUPOBAHUIO €CTECTBEHHOM DPEAaKLMU Ha PEIUIMKH, a TaKxkKe
YMEHHUSI JIAKOHUYHO (POpMYyITUpOBaTH MBICIH M BBIpaXaTb €€ B BOIPOCHO-OTBETHOU (opme.
Kpowme Toro, ncnosip3oBanne pa3roBOPHBIX KIHUIIE (CPEICTB) TpeOyeT OT CTYACHTa M Pa3BUTHIX
KOMMYHHMKATUBHBIX 1 UHTEPAKTUBHBIX HABBIKOB.

KAK COCTABUTH IUAJIOI?
B npouecce mMoAroTOBKH K BBINOJHEHMIO 3aJaHMs (AMAJI0T) BHUMATEIBHO H3YUUTE €ro

COJIepKaTeIbHOE HAMOJIHEHHUE, OMpEAeIUTE KOHKPETHYIO CHUTYallii0 U KOMMYHHUKATHBHYIO
3a/aqy OOIICHMSI.

Curyarmsi  oOIIEHUST YETKO W JIAKOHUYHO KOHKPETHU3HPYETCS B TMEPBBIX JIBYX-TpPeX
NPEUIOKEHUX 3aaHus, IO3TOMY MX CIIEAYyEeT YUTaTh OCOOCHHO BHUMATEIBHO.

1. Discuss all the options

OO6s3aTenbHO  00CynUTE Bee MpeAiaraéMble  BapUaHThl, BHE 3aBUCHUMOCTH OT COOCTBEHHBIX
IIPEATIOYTEHU.

[Iponyck omgHOTO M3 BapHaHTOB MOKET MOBJEYb 3a COOOW CHM)KEeHHE Oaiia 3a BBINOJIHEHHE
3ajaHHsL.
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2. Take an active part in the conversation

Bynbpre MHUIMATUBHBIM HApTHEPOM IO OOIIEHUIO, a HE MACCHBHO OXHJAHTe BOIPOCOB CO
CTOpOHBI cobeceqHNMKa. B maHHOM Tumne 3amaHust Oeceqy HauWHAET y4allWHCs, Y KOTOPOro B
3aJaHUM MPHUCYTCTBYET (hpasa «You begin the conversation». Heo6xoaumo HauaTh Geceny ¢
KpPaTKoro BCTYIUICHHS — OOBACHEHHMs cuTyauuu. Jlajmee cieayer akTHUBHO BeCTH Oeceny:
npejiaraTh BapUaHThl JUIsl OOCYXJEHHS, 3aJaBaTh COOTBETCTBYIOLIHE pEUYEBON CHUTyallUU
BONPOCHI, TpPU HEOOXOIMMOCTH IMepeclpalinBaTh, YTOUHATH MHEHHE COOEceIHUKa,
OCYHIECTBIISITh TEpEeXoj]] OT OAHOIO BapHaHTa K JPYyroMmy, B 3aBeplIieHHe Oecelbl Mocie
o0CyXJIeHHSI BCEX BapUaHTOB CaMOMYy HPEUIOKUTH peuieHue. PelieHue AOKHO JIOTUYHO
BBITEKAaTh M3 BCEr0 CKa3aHHOTO OOOWMH MapTHEpaMHu, He 3al0yapTe HpU 3TOM eIle pa3
MOMHTEPECOBATHCSI MHEHUEM COOECeTHUKA.

3. Be polite

BexnuBocTh B Juanore mpearosaraeT, Mpexae BCEro, MpOsBICHHUE 3aMHTEPECOBAHHOCTHU IO
OTHONICHHUIO K CBOEMY HapTHEPY MO OOILIEHUIO, 00s3aTEIbHOE pearupoBaHMe HA €0 PEIIMKU
(TycTh TOPOIO C TOMOIIBI0 KOPOTKHX PEIUIMK pearupoBaHus). HeoOXoaumo BHHMATEIBHO
CIIyniaTh MapTHepa W JaBaTh aJ€KBaTHbIE pPeaklUu Ha TO, YTO OH TOBOpPUT. B maHHOM TuIie
JUaJiora d4amie BCEro OTBETHBIMHU peakuusMu OyayT corjache WIM Hecoryiacue (IMpuieM
BEXJIMBOE), M, BO3MOXHO, yJIUBJICHUE, cOMHeHHe. [Ipu 3TOM, Oe3yciaoBHO, CleayeT cTaparbes
UCIOJIb30BaTh Pa3HOOOpa3HbIE S3bIKOBBIE CPEACTBA Ui BBIPAKEHUS JAHHBIX S3BIKOBBIX
(byHKUIHHA.

4. Come up with ideas

AKTHBHO TpejsiaraiiTe BapuaHThl s OOCYXJAE€HHUS (€CTeCTBEHHO, IOCJIE JAOCTaTOYHO
MOAPOOHOTO OOCYKICHUS KaXKI0TO MPEBITYIIETO).

5. Give good reasons

[Ipu mpennokeHUU CBOETO BapuaHTa CJIEAyeT /1aBaTh YETKHE pPa3BEpPHYTHIE apryMEHTHI B €ro
noJsib3y. B ciydae Hecornacus cobeceHnka HEOOXOAMMO pearupoBaTh Ha €ro PerIMKd CBOUMU
KOHTpapryMeHTaMH, COIJlacyss HUX C €ro JOBOJaMH. YMEHHE YCIbIaTh MapTHepa
U aJ1eKBATHO U apTYMEHTHPOBAHO PEarupoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUIMKAX OCOOEHHO
[IECHHO B JaHHOM Ture auanora. OJHAKO COBCEM HEOoOs3aTebHO BCET/la HE COTJIAIIAThCS C
NapTHEpOM, Belb B peaibHOW KOMMYHHUKAIIMM MbI JIOCTAaTOYHO YacTO IMEPECMaTPUBAEM CBOIO
TOUYKY 3PEHHs, B3BELIMBAas JOBOBI «3a» U «HpoTuB». [Ipu corimacuu ¢ MHEHHEM coOecelHuKa
Ba)XHO MPUBECTHU JIOMOJIHUTEIBHBIE TOBOBI B MOJb3y 00CYKI1a€MOT0 BapHaHTa WK Pa3BepHYTh
apryMeHT coOeceTHrKa.

6. Find out your friend’s attitudes

AKTHUBHOCTP M BEXKJIHMBOCTh COOECEIHUKA TMPENINoaracT 3auHTEPECOBAHHOCTh BO MHEHHUH
napTHepa 1o oOIIEHHUIO0, TO3TOMY B Oecene cielyeT HHTEpPEecOBaTbCs MHEHHUEM COOeceHHUKaA IO
NOBOJAY IMpe[laraéMblX BapHAaHTOB, 3alpAIIMBATh €r0 COTJacue WM Hecorjacue co CBOEH
TOYKOM 3peHus. [Ipy HEOOXOTUMOCTH MOXKHO 33/1aTh YTOUHSIONIME BOIPOCHI, MEPECIPOCUTH
co0eceIHuKa.

7. ...and take them into account

HeoOxoaumMo yuuThIBaTh MHEHHME COOECEHMKA M MPHUBOJUMBIE UM apryMEHTHI MPU MPUHATUU
OKOHYATEJIbHOTO pPEHIeHUs, KOTOPOE IOJDKHO CTaTh JIOTHUECKUM 3aBeplieHueM auaiora. Ecnu
pelieHue, mpeuiaraeMoe 3K3aMEeHyEeMbIM, MPOTHBOPEYUT COJAEP’KAaHUIO NPOBEIECHHON Oecenpbl,
KOMMYHHKATHBHAs 3ajlada MOXKET OKa3aThCs HEBBIMIONHEHHOW. JTO O3HAYaeT, YTO YYACTHHK

27



Oecenpl GOpPMATLHO TPOTOBApUBAJI CBOM JIOBOBI, HE CIEAWJ 32 PEIUTMKaMU coOeceTHUKa U
JIOTUKOW pa3BUTHS AUAJIOrA.
8. Invite your friend to come up with suggestions
NHunmaTtuBHOCTE B Oecenie MpeanoiaracT yMeHne BOBIIeYh apTHEpa B [UaNOr. B maHHOM THITE
JManora 3TO TPOSBISAETCS HE TOJIBKO B YMEHHM 3alpOCUTh MHEHHE COOeceIHHMKa, HO M B
MpUTJIAlIEHUH MpeJyiaraTb CBOM BapHAHTHI 17151 OOCYKICHHUSL.
9. Come to an agreement
OObsiBIeHHE COBMECTHOTO BbIOOpa B JaHHOM THUIIE 3aJaHUSl — 3aBEpILECHUE pEelIeHUs
KOMMYHHUKATHUBHOM 3aJ1a4H.
10. lonoaHUTENBHO K CKa3aHHOMY HEOO0XOJWMO IOMHHTH, YTO AMAIOr — 3TO HE OOMeH
MOHOJIOTaMH.

MeToanyecKue peKOMeHAalMH M0 HATIMCAHUIO pe3loMe

OTnryHOE pe3roMe Ha aHTIHICKOM si3bike (FeSUme mim CV) — 3TO OJMH U3 OCHOBHBIX (PakTOpOB,
KOTOPBIA MO3BOJIAET MOJYUYUTH JKEIAEMYIO NO3ULUI0. YUUTBIBAas COBPEMEHHOE MEXAyHapOIHOE
pacnpocTpaHeHHe aHTIIMUCKOTO A3bIKa M OOJIBIIOE KOJHMYECTBO MPEACTABUTENBCTB 3apyOSKHBIX
KOMITAaHWH B Halleld CTpaHe, Ba)XHO NPEMOJHECTH CBOIO KaHIAUIATYpy padoTomaTeno Ha
COOTBETCTBYIOILEM YPOBHE. Pe3toMe, COCTaBICHHOE Ha POJJTHOM PYCCKOM M aHTJIMICKOM f3bIKaX,
OyZeT BBITOJAHO OTIMYATh Bac Ha (JOHE OCTAIBHBIX MPETEHAEHTOB. MTak, MOCKOIBKY CaMo IO
cebe pesroMe — 3TO TepBas MHGOpMaIs, KOTOPYIO O Bac MoJydaeT paboTomaresb, TO OHO
JIOJDKHO OBITH COCTaBJICHO COOTBETCTBYIOIIUM O0Opa3oM.

Pestome He 1MOMKHO OBITh JJIMHHEE OJHOM CTpPAaHMIBI, HHAYe BHUMAHHUE YHUTAOLIETO
paccenBaeTcs M3-3a OOJBLIOTO KOJIMYECTBA, BO3MOXKHO, JHIIHeH nHpopmarmu. Kpome toro, B
90% ciy4aeB cO BTOpPBIM JIUCTOM MOKET IPOU30MTH CienyIoLiee: BTOPOH JIMCT HE MPOMAET 1O
¢dakcy u Oyner BBIOpOIIEH B MYCOPHYIO KOP3HHY CEKpeTapeM; ero 3a0yayT MOJAKOIOTh K
IIEPBOMY JIMCTY, U MOTEPSIOT; €ro MPUKOIIOT, HO K Uy)oMy pe3tome. Eciu ke Bcst nuHpopmanus
HE yMeIllaeTcs Ha OJMH JIMCT, TO, 10 KpaifHel Mepe, Ha KaXKA0H CTpaHMLE HAMTUIIIUTE CBOU UM U
(dhaMunio, 1 KOHTAaKTHYIO HH(OPMAITHIO.

Crunb u popmar pe3roMe UrparoT OYEHb BaKHYIO pojib. Pe3toMe JOKHO OBbITh B IEUaTHOM BHUJIE
(Ha KOMIbBIOTEpE), HE JOJKHO COJepXkaTh OMMUOOK (opdorpaduiyeckux M IyHKTYaI[MOHHBIX).
Tonpko B TakoM ciy4ae paboTojaTelh COCTaBUT O BAaC MHEHHME KaK O BHHUMATEIbHOM H
aKKypaTHOM dyesoBeke. CrenaiiTe Baml JOKYMEHT YJOOHBIM aiisi uTeHHs. BepxHee u HuxHee
HOJISL IOJDKHBI OBITH HE MeHee 1.5 caHTHMEeTpOB BHICOTOM, a OOKOBbIE MO HE MeHee 2. Mexay
OTJEJIbHBIMU YacTAMHU pe3loMe OcTaBisiiTe npobeinsl. JKupHbIM HIpU(TOM BBIAEIANTE Ha3BaHUS
MyHKTOB, a TaKXXe Ha3BaHWW KOMIaHWW W uMeHa. Ecnm Bame pesrome Oyaer HEYyIOOHO st
YTEHUs, HE MHOTHE 3aXOTAT C HUM O3HAKOMUTBCS, a 3HAUUT, IPOJOJDKUTH 00I1eHue ¢ Bamu. He
NOJYEPKUBATe CJI0BA M HE HUCHONb3YHTE KypCUB JUIsl NPUAAHUS BBIPA3UTENBHOCTH — 3TO
CHIDKaeT oOllee BIEUYaTIEHHE OT IPOYUTAHHOTO. B BepxHEM yIily pe3loMe Ha aHIVIMHCKOM
MOYKHO IOMECTHUTb ()OTO COMCKATEIS.

OCHOBHBIE COCTABJISIIOIIME PE3IOME HA AHIJIMMICKOM S13bIKE
UYToOBl COCTaBUTH PE3IOME HAa aHTJIIMHCKOM S3bIKE, HEOOXOIUMO BCIO MH(OpMAIMI0 pa3OUTh HA
YacTy.
OCHOBHBIMHU COCTAaBJIAKOIIUMHA PE3OMC, UJIU ITYHKTAMU, ABJIAKOTCA:
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1- JInuyneie manasle — PERSONAL INFORMATION

2 - llens — JOB OBJECTIVE

3 - O6pazoanue — EDUCATION

4 - Omnpit pabotsl — EXPERIENCE

5 - HaBbiku — SKILLS

6 - Jononautensuble cBeaeHus, yeieueHus — EXTRACURRICULAR ACTIVITIES

7 - Pexkomenganun — REFERENCES

HyxHO OTMeTUTh, YTO CYyIIECTBYE€T MHOXXECTBO BapUaHTOB COCTaBJIEHHUS pe3lOME Ha
AQHTTIUHCKOM sI3bIKE. B HEKOTOPBIX cilydasx J00aBIAIOTCS OMOJHUTENbHBIE MYyHKTHI PE3IOME,
Hanpumep HONOrs —  naepaow: (Ha3BaHWe  HArpajabl, OpraHU3allMs, KOTOpas BpYYWIa,
narta), Publications — nybauxayuu ¢ easeme, acypuane (Tema myOJUKAIMH, THI — 3aMETKa,
CTaThs W T.II., B KAKOM JKypHaJe WJIM razere Obuia omyOJIMKOBaHA, JaTa MyOJuKanuu) u ap. B
JOPYTHX CIIy4asX — MyHKTHI [JIaHA MEHSIOTCS MECTaMHU.

COCTABJIEHME PE3IOME HA AHTJIMICKOM
1. Pestome Bcerma naumnaerca c mnpenoctasienust JIMUHBIX JIAHHBIX: ®UO (BHauane
NUIIeTCsT UMS, 3aTeM IepBas OykBa ordyecTBa M (hammnus), aapec, e-mail u Homep TenedoHa
(vHOTZA BO3pacT, JaTy POXKICHUA U CEMEHHOE TIOJI0KEHUE), KOTOpbIE IOMEINAIOTCs, Kak
MPAaBUJIO, BBEPXY CTPAHUIIBI.
2. 3arem omuceiBaercs L[EJIb. C camoro Hauana ee HEOOXOUMO OCHOBATEIHHO MPOIYyMaTh, TaK
KaK JanpHeiimas uHopmanus pesomMe OyAeT 3aBUCETh HNMEHHO OT IOCTaBJICHHOM IIEJH.
Llens HE MOMKHA HOCUTH 0000IIIEHHBIN XapakTep, HanpuMmep, «To obtain managerial position in
an American company».
[Ipoxymaiite nenu moucka pabOThl U TOCTPOEHUS Kapbepbl HACTOJIBKO THIATEIHHO, YTOOBI
pabotomarens mpu yTeHuu 3T0 yBuzaen. Hampumep, «Objective: To obtain a position in
information technologies that will allow me to use my knowledge of programming and take
advantage of my desire to work in I'T».
OOpaTtuTe BHUMaHHE, YTO B JAHHOM ITYHKTE HE HYKHO OMHUCHIBATH JKEJIAaHUE MOIYYUTh XOPOLIO
OIIaYMBaeMylo paboTy, TaK KaK aklEHT Ha JCHbIU B MIEPBOM IPEIOKEHUH PE3IOME OCTAaBUT HE
Jydiee BIEYaTICHHE KaK y POCCHICKOro paboTomarenis, Tak U 'y paboTomaresns 00l aIpyroi
CTpaHBbI.
3. CaenyromuM myHkToM Heobxonumo onrcate OBPA3OBAHME. 3nech crneayer nepeuncinThb
YHHUBEPCHUTETHI, HHCTUTYTHI, KOJIJICIKH, KOTOPhIe Bbl OKOHUMIIM, B OOPaTHOM XPOHOJOTHYECKOM
nopsiike (T.e. HayMHas C MocienHero). Takke CTOMT BKIIOYHTH MPOMJIEHHBIE KYypChbl U
3arpaHUYHYI0 CTAKUPOBKY, €CIM TaKOBbIe MMEIOTCSA. Ecnu y Bac ecTh JUIIOMBI C OTIIMYUEM, TO
9TO 00s3aTENHHO HYXXHO YKa3aTh (HEOOXOAMMBbIE TEPMUHBI CM. B Tyioccapuu). Eciim y Bac ecTh
y4eHasi CTeNeHb, HAITUIIUTE 00 ATOM.
4. Cnenyrommm myHkToM BeicTymnaeT OIIBIT PABOTEI. Ilepeuncaute mecta paboThl, HAUUHAS C
camoro nocienHero (i tekymero). O0s13aTeNnbHO YKaXKUTE JaThl, C KAKOTO MO KaKOe YHCIIO BbI
HaXOIWINCh HAa TOW WMJIM WHOW JOJDKHOCTH, 3aHUMAaEeMyIO IMO3UIHMIO U Ha3BaHHE KOMITaHUH.
Kpome Toro, ommimmre BamiM JOJDKHOCTHBIE OOS3aHHOCTH, CHENIaB OCOOBIM aKIEHT Ha TeX
(YHKLIHSAX, KOTOpPBIE COOTBETCTBYIOT LI€JIM, IIOCTaBIEHHOW B Havaie pesiome. llpu
MePEeYnCIIeHnU u3berante cioB «s» («I»), «Moity («my»).
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5. ITocme HTOTO cleqyeT MepeiiTH K mepednciennio Bammx ocoosrx HABBIKOB u YMEHUM:

3HAHUC A3BIKOB — YKAXUTC pOI[HOﬁ U UHOCTPAHHBIC SA3BbIKH, KOTOPBIMU BJIAJICCTC U HAa KAaKOM

YpOBHE, YMEHHE padoTaTh HAa KOMIIbIOTEpE (IIPOrpaMMbl, YPOBEHB BIaJICHUS) U IPYTHE HABbIKH,

KOTOPBIC COOTBCTCTBYIOT IIOCTaBJICHHOM OCIIn.

IIpn ykasaHuM ypoOBHS BIIAJEHUS WHOCTPAHHBIM S3BIKOM HE CJEAYyeT 3aBbIIIATh CBOU

CIOCOOHOCTH (BO3MOXKHBIC BAPUAHTHI 3aIMCH CM. B TJI0OCCAPUN).
6. Hanee — JJOITOJIHUTEJIBHBIE CBEJIEHUS. 3nech ykaxkuTe BaIiu yBJICUEHUS, JTIOOUMBIC
3aHATUS, KOTOPHIE MPEJICTaBAT Bac KaKk pPa3HOCTOPOHHETO U WHTEPECHOTO YelloBeKa (Takke He

MPEYBEIIMUMBANTE). ITO MOTYT OBITh 3aHITHS CIIOPTOM, IyTeHiecTBUA U Ap. He ykaspiBaiiTe B

KauCCTBC YBJICHCHUA «YTCHUC KHUI», TaK KaK MOpeAnojaracrcsa, 4YTOo OdHHBIM BHIOM

ACATCIIbHOCTHU

3aHMMAETCS  KaXKABIH  YeNOBEK, WMEIONIMI  BBICIIEE  OOpa3oOBaHUE.

7. B nocnegnem nyskte Bamero pestome PEKOMEHJIAIIMM nepeunciaute HE MeHee ABYX

YeloBeK (HEe POJACTBEHHHUKOB), KOTOPBIE MOTYT MPEIOCTAaBUThH CBEJCHUS O Bac Kak O pPaOOTHHKE.
Heobxogumo wnamucate ®UMO, momkHOCTH, MecTa paboThl u Homepa TtenedonoB. Ecnu nHa

CTPAaHUYKE HE OCTAJIOCh MECTA, BMECTO NJAaHHBIX MOXHO YyKa3aTb «MOI'yT OBITE MpEaAOCTaBJIICHEI

10 3arpocy» (CM. TJIoccapuil).

OBPA3ELIbI PE3IOME HA AHI'JIMMCKOM SI3bIKE
Oo6pa3zerr Ne 1
Ivan Petrov
67 ap., 28, Bozhenko Ave., Kiev, Ukraine
tel. 572-28-36
8 (050) 743-36-65
ivan_petrov(@ukr.net

Summary of

6 years experience as a Sales Manager. Provide sales, sales promotion, customers
counselling, sales forecasting, new advertising strategies, sales increasing. Proficient

Qualifications with Windows, Microsoft office programs, and use of database programs.
1990-1995
Student
Education Kiev State University
1990-1991
Additional Course of French
Education Kiev school of foreign languages
2006—present
Professional Sales Manager
Experience ABC Company, Kiev

Recommended computerized bookkeeping and supervised all data entry, resulting in
reduced bookkeeping time, detailed department reports, improved sales projections,
and enhanced business, advertising and budget planning.

Accomplishments:

Organized special holiday sales promotion and recommended special holiday gift line,
which increased sales by 35%.

2000-2006
Sales Manager
FDG Company, Kiev

Handled sales of company products. Counseled customers on company products.
Forecasted sales revenue, volumes, discounting and profit.

Accomplishments:

Increased number of customers by 20% in two years.

Initiated new advertising strategies, which enhanced customer image of store and
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increased customer traffic.
Recognized as one of company’s top 10 salespeople each year since 1992.

1996-2000
Manager Assistant
JSM Company, Kiev

Provided customer service via telephone. Ascertained order accuracy. Tracked
orders. Cooperated in team.

Languages: English — Intermediate Level
Additional Skills German — Elementary Level

Computer skills: Windows, Word for Windows, Excel, Outlook Express, Internet
Explorer

Driving Licence: Driving Licence Category B

References References are available on request

Oo6paserr Ne 2

Personal Information:
Elena R. Ivanova
Russia, 654321, Moscow
18 Lenin str., apt. 165
Phone: 011-7-495-000-80-88, cell: 8-953-222-54-16, email: elenaivanova@gmail.com
Date of Birth: March 1, 1986
Objective:
To obtain a position of a translator of the German language and contribute my experience and
speech habits to the company’s success.
Education:
2000-2005
Russian State University for the Humanities, Practice and Theory of Translation. Graduated as a
Translator.
Work Experience:
2005-to present
German and English translator, Strela, 127 River str.,7, Moscow.
Responsibilities: translating German and English literature, medical articles, home studies and
contracts.
Skills:
Computing skills: MS Windows (98, XP, 7, VISTA), MS Word, MS Excel, MS PowerPoint, the
Internet (MS Explorer, Opera, Google Chrome, FireFox, etc), Photoshop.
Languages: native Russian, advanced German and English, fluent French.
References: available upon request.
Additional Information: Driving license «B», foreign passport, ready for business trips.
Personal characteristics: purposeful, responsible, punctual, work well in a team and
individually, allergic to cats.
Hobbies: hiking, collecting stamps, knitting, cooking.

IJIOCCAPUI JIJISI COCTABJIEHUS PE3IOME HA AHTJIMMICKOM
6e3paboTHbIil — unemployed
BaKaHCHsI — vacancy
BO3pacT — age
roHopap — fee
napoBaHus, criocoOHocTH — abilities
nata poxzacHus — date of birth
JOJDKHOCTB — position

31



JOTIONTHUTEIbHAS HH(OpMaIus, yBIeUeHHsI — extracurricular activities
JOCTIOKEHUS, yeriexu — accomplishments

3aHATOCTh — employment

3anoyHUTh Bakancuio — fill a position

3apaboTHas 1uiata — salary

KadecTBa (0Opa3oBaHue + ONBIT pabOTHI, KOTOPBIM JAOJDKEH 001a/1aTh IPETEHCHT) — job
qualification

KBaJTM(PHUIHUPOBaHHBIN — qualified

JTUYHBIC JaHHBIE — personal information

MmecTo poxaenus — place of birth

MECTO, Ha KOTOPOM He TpedyeTtcst ocodas kBanudukanus — nonskilled position
MHE ... IeT — [ am ... years old

MOTYT OBITH MPEJOCTABJICHBI 110 3ampocy — applied upon request
Ha3HAYUTh BCTpeuy — to make an appointment

HalTH MecTo paboThl — find a position

obpa3oBanue — education

oOparaThcs 3a padoToit — apply

oOwsiBneHNe — advertisment

o0s13aHHOCTH — responsibilities, duties

OKOHYEH C KpacHbIM auruiomoM — graduated with high honors
OTIBITHBIN — experienced

otnen — department

OTMEHHUTH BCTpedy — to cancel an appointment

1o Hacrosiee Bpems — till present

MOMCK paboTHI — job hunting

HOCTYNUTH Ha pabOTy B KOMIaHHUIO — join the company
npeTeHa0BaTh — claim

npusBanue — calling

pabota — job

pabota Ha nosHbIi pabounii gens — full-time employment

paboTa 1Mo COBMECTUTEILCTBY — part-time employment

pabotats B kauecTBe — work in the capacity of

paboronatens — employer

pestome — resume, CV (Curriculum Vitae), the letter of application
pekoMmenarens — referee

pexomenaanuu — reference

pykoBoauTenb — head

¢ 3apaboTHOM MIaToi — at a salary of

ceMeifHoe noJiokeHue — marital status

KeHat/3aMmy>keM — married

X0JIOCT — single

pas3BezeH — divorced, separated

oBroBeBINiA — widowed

CHJIBHBIE CTOPOHBI, TaJaHT — personal strengths

ciyamuit — employee

CTpaxoBKa — insurance

ymenus — skills

yCIIOBIICHHAs BCTpeya — appointment

OUO - full name

IIeJI, KOTOPBIE CTABUT MPETEHCHT MIPU NOJIYUYeHUHN paboThI — career goals
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ek — objective, goal

sI3BIK — language

Oermbiii anrnuiickuii — fluent English

XOpoIIMi ypoBeHb ¢paniry3ckoro — good French
HavaJIbHBINA (ppaHIy3ckuii — beginning French

cpenHuil ypoBeHb HeMelkoro — intermediate German
MIPOJIBUHYTHIN ypoBeHb aHrHiickoro — advanced English
ponHOI pycckuii — native Russian

Metoanueckue peKOMeHAALUH M0 PadoTe ¢ TEKCTOM (BBINOJIHEHHUIO NepeBo/1a)

[TepeBon — 3T0 TMpeoOpa3zoBaHUE COOOIIECHUS HA WCXOMHOM SI3BIKE B COOOIICHHWE Ha SI3BIKE
nepeBosia. TouHBINM MepeBO, MO ONpPENeNeHUI0, HEBO3MOXKEH YK€ B CHIIy TOTO, YTO pPa3HbIe
S3BIKM OTJIMYAIOTCS KaK MO IPaMMaTHYECKOMY CTpPOIO, TaK U IO MPOCTOMY KOJIMYECTBY CIIOB, HE
TOBOPS YK€ O Pa3IMYMU KYJIBTYp, YTO TOXKE MOXKET MMETh BIMSHUE HA CIOCOO M pe3yJbTaThl
nepeBoa.

ITepeBox mpodeccnoHaTbHO OPHEHTHPOBAHHOTO TEKCTA CO CIOBAPEM - 3TO BHJ ACATEIHHOCTH, B
KOTOPOM aKKyMYJIMPYIOTCS BCE SI3BIKOBBIC YMEHUS, HAKOIUICHHBIC CTYAEHTOM, M HaXOJIAIIne
cBO€ mpuMeHeHue B Oyaymieil npodeccHoHaIbHON A TeTbHOCTH.

[lpaBwibHOE NOHMMAaHUE M OCMBICIICHHE MPOYHUTAHHOTO TEKCTa, M3BICYCHHUE WH(OPMAIIHH,
HIepeBOI TEKCTa 0A3MPYIOTCS HAa HAaBBIKAX MO aHAIU3Y MHOSI3BIYHOTO TEKCTa, YMECHUI U3BJICKAThH
coJiepKaTeNbHyI0 HHPOPMAIUIO U3 POPM sI3bIKA.

®opMbl pabOTHI C TEKCTOM:

- aHAJTU3 JIGKCHYECKOTO ¥ TPAMMATHYECKOTO HATIOJTHEHUS TEKCTa;

- YCTHBIA TEpeBOJI TEKCTOB HeOosbmoro oobdwsema (mo 1000 mnedyaTHBIX 3HAKOB) MO
KPaTKOCPOYHBIM 3aaHHSIM;

- TMCHBMEHHBIA TEPEeBOJ TEKCTOB Heboibmoro odbema (mo 1000 medaTHBIX 3HAKOB) IO
KpPaTKOCPOYHBIM 3aaHHSIM;

- YCTHBIN TIEPEBOJ TEKCTOB TI0 JOJITOCPOYHBIM 33JaHUSAM (JIOMAITHEE YTEHUE);

- MBIIOKEHHE COJIEP)KaHMsI TEKCTOB OOJIBIIOr0 00beMa Ha PYCCKOM W WHOCTPAHHOM SI3BIKE
(peepupoBanue - Ha MPOABUHYTOM 3Tare 00yUYEHUS).

KAK HAYUUTHCSA TTIOHUMATD TEKCT?
1. [lepBoe, 4TO HYKHO 3HATh: YATATH - HE O3HAYACT MEPEBOUTH.

2. Bropoe: He 0053aTenbHO 3HATh BCE CIIOBA, YTOOBI MOHAThH TEKCT.

3. bonbmioe 3HaUCHHUE JJIs1 TIOHUMaHWs TCKCTa UMECT HallC NPCAIICCTBYIOMCC 3HAHUC. Vxe a0

MPOYTEHUSI TEKCTA MBI 3HAEM O €r0 COJAEeP)KaHUU OOJIBIIIE, YEM MBI TyMaeM.

4. OOGpaTuTe BHUMaHUE Ha 3aroJI0BOK. Yalle BCEro OH Ha3bIBAET TEMY, a 10 KaXKI0W TeMe y Hac
y>K€ UMEIOTCS Kakue-In6o 3HaHus. Bo3MOXHO, 4TO 4TO-HHOYAb U3 3TUX CBEICHHUI CONEPKUTCS
B TEKCTE.

5. I[anee CJICaycCT O6paTI/ITB BHHMMAaHHC Ha Sl)O[}MY TCKCTA, €ro BHCUIHECC MOCTPOCHUC U NCIICHUC.
6. Baxxayro moMoInp okaxyT BaM TabIUIIbl, pUCYHKH, AMArpaMMBbl, Gopmysiel 1 T.1. OHU CITyKaT

HWIUTIOCTpalUsAMHU K COACPIKAHUTO.
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7. WU, nHakonen, ciioBa. MOXeT OBITb, HEKOTOPBIC CJIOBA BBIJAEICHBI MIPU(TOM WU IIBETOM,
MOAYCPKHYTHI U T.I. OHI/I OCO6€HHO Ba’XHBI. BO3MO)KHO, 9TO - KIIOYCBBIC CJI0BAa, HMJIM OHH
HTParoT BaXXHYIO POJIb JJI CTPYKTYPBI TEKCTA.

8. Hap;my CO 3HAKOMBIMHU CJIOBaMH B TCKCTC BCTPCHACTCA MHOI'O HC3HAKOMBIX CJIOB. Ho ue
CIICIIMUTC HMCKAThb UX B CJIOBapc. O 3HAYCHHUU HCKOTOPLIX CJIIOB MOXHO AOTraJgaThbCs, 3TO MOIYT
OBITh MHTEPHALIMOHAIU3MEI, T.€. CJIOBAa, KOTOPHIE €CTh BO MHOTHX s3bIKaxX, Hampumep: credit,
bank, article u T.7. WM IPON3BOIHEIE CI0Ba, KOPEHBb KOTOPHIX Bam 3Hakom, Hampumep: bright >
brighten.

9. KOHTEKCT TOkE MOXKET MoMoub BaM norajgatbcsi 0 3HaYEHUHU CJI0BA, €CIU BBl yke MOHsUIH, O

YEeM peUb.
10. 'nmaBHas uHpOpMaLKs TEKCTAa TECHO B3aUMOCBSI3aHA C BHYTPEHHEH CTPYKTYpOW TEKCTa, €ro
JIOTUYECKUM TOCTPOCHHEM WJIM C XOAOM pPa3BUTHUSL ACUCTBUN. DTy BHYTPEHHIOIO CTPYKTYPY
MO>KHO BBIJICJIUT WJIH JJAXKE MPEICTABUTh TpadUIecKu.

11. BaxkHyto posib J1s TOHUMAHHS UTPAIOT KOHHEKTOPBL. DTO TaKHE 3JIEMEHTHI TEKCTA, KOTOPBIE
CIy)KaT Il CBSI3M TPENIOKCHHWH, Hampumep, coro3bl but, though, since, as, when u T.1.,
mecroumenus: juunble I, she, they..., mpuTskarenpHble mine, yours, ykaszaTenbHble this,
these,..., oTHOCUTENbHBIE HapeuHs U T.1. KOHHEKTOPBI MOMOTAIOT MOHATh, KaK OTJEJIbHBIE YacTH
TEKCTa B3aUMOJICHCTBYIOT U COCTABIISIIOT OJTHO LIEJIOE.

12. Y1 TonbKO TOT/1a, KOT/ia BCE CPEJICTBA UCTIBITAHBI, OTKPBIBATE CIOBAPh.

METOJUYECKHE PEKOMEHJJAIIUU
10 OPTAHM3ALIMM ITEPEBOJIA C AHIJIMMCKOI'O S13bIKA HA PYCCKUI
[Tamsarka Ne 1
[Ipu paboTe ¢ TEKCTOM Ha aHIJIMHCKOM S3bIKE PEKOMEHIYETCs pPYKOBOJCTBOBATHCS
CJICAYIOUIMMHU OOIIMMU TTOJI0KEHUSIMH.
1. PaboTy ¢ TekcToM cieayeT HadaThb C YTEHHUs] BCErO0 TEKCTa: MPOYMTAMTE TEKCT, oOpaTHTe
BHUMAaHHE Ha €ro 3aroJIoBOK, OCTapaiTeCch MOHATH, O YeM COOOIAET TEKCT.
2. 3arem mpucTynuTe K paboTe Ha YpPOBHE OTAEHbHBIX mpemiokeHuil. [Ipounraiite
peyIoKEHNe, OMpeneiuTe ero rpaHuibl. [IpoaHanusupyiite npeayiokeHne CUHTAKCUYECKU:
onpeAenuTe, MPOCTOE OTO MPEAJIOKEHHE WM  CIO0XHOE  (CII0)KHOCOUYMHEHHOE — WIIU
CJI0KHOIOAYMHEHHOE), €CTh JIU B MPEJIOKEHUH YCIOKHEHHbIE CHHTAKCUYECKHUE KOHCTPYKLUUU
(vHGUHUTHUBHBIC TPYIIBI, HHOUHUTUBHBIE 000POTHI, MPUYACTHBIE O0OPOTHI).
3. Tlpocroe mpemnoxkeHue creayeT pa3odparh MO UWiIEHAM MPEATOKEHUs (BBIACIUTH
NOJJIEXKAIIEe, CKa3yeMO€E, BTOPOCTENIEHHBIE YJIEHBI), 3aTEM IIEPEBECTH HA PYCCKUM SA3BIK.

ITamsitka Ne 2
1. TekcT, mpeaHa3HAYCHHBIA I TIEPEBOJA, CIEAYET pacCMaTpUBaTh KaK €IMHOE CMBICIOBOE
enoe.
2. Hauunait nmepeBoj ¢ 3arjaBusi, KOTOpOE, KaK MPaBUJIO, BHIPAXKAET OCHOBHYIO TEMY JTaHHOTO
TEKCTa.
3. Tlocrapaiics OHATH COACpP)KAHUE BCEro TEKCTA, MPOYHUTAN €ro IETHMKOM WU OONBIIYIO €ro
49acCTb, a 3aTEM HpHCTyHaﬁ K OTACJIBHBIM €TO IMPCAJIOKCHUAM.
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4. Crapaiicsi TOHSATh OCHOBHYIO MBIC/Ib MPEMJIOKEHUS, ONUPAsICh HA 3HAKOMBIE CJIOBa M
BBIPKEHMSI, @ TAKXKE Ha CIIOBA, CXOXKUE C POJHBIM SI3BIKOM WJIM O 3HAYEHHH KOTOPBIX MOXKHO
JIOTaJIaThCs U3 COJIePKAHUSL.

5. BBINoHYU nepeBo BCeX HEM3BECTHBIX TEOE CIIOB.

6. OTpenakTupyii nepeBeieHHbIe MPEAIOKEHUS TaK, YTOOBl OHM OBLTH MOCTPOEHBI Ha PYCCKOM
A3bIKE TPAMMATHYECKH U CTUJINCTUYECKH BEPHO.

7. Korga TekcT mepeBefieH MOJHOCTBIO, MPOUYMTAll €ro BECh IEJIMKOM M BHECH HEOOXOIHUMbIC
CTUJIMCTUYECKUE MTOIPABKH.

KAK TTEPEBECTU PYCCKOE ITPEJIJIOXXEHWUE HA AHTJIMMCKWM S3bIK
[Tamsarka Ne 1
1. BHMMaTEnbHO IpOYUTANTE MPEII0KEHUE.
2. Ecnu OHO yTBEPAUTENBHOE WIHM OTPULIATEIBHOE, TOMHUTE O MPSMOM MOPSJIKE CIIOB.
3. Haiinure noasniexariee, IOTOM CKa3yeMoe.
4. CornacyiiTe ckazyemMoe B pyCCKOM SI3bIKE C BUIOBPEMEHHON ()OPMOI B aHTJIHICKOM SI3BIKE.
5. Ha nmepBoe MecTo Bcerzga CTaBUTCS MOAJIEXKAIIEE, IOTOM CKa3yeMoe, Jajlee - JAOMOJIHEHNE U
00CTOSTENBCTBO.
6. OOcTosiTenbCTBA MeCTa U BpPEMEHH MOTYT CTOSTh B Hauyale NPEJIOKEHHUS Mepen
MO/JIEXKALTUM.
7. Ilpu mepeBojie BONMPOCUTENBHOIO NPEMIOKEHHUS, BOCKIHWLATEIBHOIO M TMOBEIUTEIBHOIO
W3Y4YUTE COOTBETCTBYIOIIME ITPABUIIA.
[TamsTra Ne 2
1. BHUMaTeIbHO IPOYUTANTE IPEIJIOKEHHE.
2. Haiigute ckazyemoe, 3aTeM MoAJIeXKaIlee.
3. B yTBepauTenbHOM MPEUIOKEHUN TMOAJIEkKAIIEe BCErla CTOUT Mepell CKa3yeMbIM U MOXKET
OBITh  BBIPAKEHO  MECTOMMEHHUEM,  YHCIUTEIbHBIM, HeIu4HoW  Qopmoll  rmarod,
CYILIECTBUTENIBHBIM C ONIPEACICHUSMH.
4. OnpenenuTte, HET JIU B IPEJIOKEHUHN IPUIACTHOTO UM HHPUHUTUBHOTO 000pOTAa.
5. Ecm B mpemmoxenun ectb obopor there is/ there are, mepeBoj clieayeT HadaTh C
00CTOSITENECTBA MECTA.
6. Omnpenenure BpeMeHHYIO (opMy ckazyemoro W 3anor. Ecmm 3amor nelcTBUTENbHBIH,
MOJUIEKAIIEE SABJISACTCS HCIHOJHUTENEM JeWcTBUs. Eciau 3amor crpagaTenbHbId, JEMCTBHE
HaIlpaBJICHO Ha MOJIeKallee.
7. Ilpu ompeneneHnr BpeMEHHOW (OpMBI Ii1aroja M MpH ee MepeBojie 0OpaTUTe BHUMaHHUE Ha
IPUCYTCTBUE BPEMEHHBIX OIpeaenuTeneil (mpemioros, Hapeuuil). OHM NOMOTYT BaM MpuU
IIEpPEBOJIE.

KAK BBITTIOJIHUTH TMCHbMEHHBIN ITEPEBOJ] TEKCTA?
1. JImst 5T0TO0 HEOOXOAMMO CHAYalla MOHATh CYTh TeKCTa. TONBKO KOT/Ia MBICIb, 3aKJIIOUEHHAs B
NpeyIoKeHnr, BaM sicHa, U3JI0KUTE €€ CPEACTBAMU POAHOTO si3bIKa. [l mepeBoia BaKHO HE
TOJBKO 3HAaHUE 3HAYECHUH CJIOB, HO M NOHUMAHHUE CBSA3EH CIIOB B IpeiiokeHuu. Haunurte ¢
BBISIBJICHUSI [JIABHBIX UYJICHOB MPEAJIOXKEHUS: MOANeXKAIEero (KTo IeHCTBYIOIIEee IHI0?/4TO
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SBJISICTCS] TIPEIMETOM BO3JICUCTBHA? U TIp.) U ckazyemoro (Uto aemaer nerictBytomee auio?/ Uro
IPOUCXOIUT C IPEIMETOM BO3IEHCTBUA?)

2. Yame Bcero mMOANSKAIIUM SBISIETCS CYNIECTBUTENbHOE ¢ apTukieM (a, the, HymneBoii) B
€IUHCTBEHHOM HJIM BO MHO>KCCTBEHHOM YHCIIC.

3. ByipTe BHUMATENBHBI TIPU OTPECICHUU CKA3yeMOToO.

4. ITocne Toro, kak Bel onpenennyin noajiexaiiee U ckazyeMoe, MepexoauTe K BTOPOCTEEHHBIM
4YIeHAM MPEeJIOKEeHUsI: AoMoaHeHuIo0 ( koMmy?, yemy? koro? 4to?) m o0cToATenbcTBy (Korma?
rae? Kak? u mp.)

5. Tlopnexaree, NOMOJIHEHUs, OOCTOSATENBLCTBA MOTYT MMETh ONPEJENEHUs, OTBEUAIOIIUe Ha
BOIIPOCHI: Kakoi?, kakad?, kakue? W 1p. B DNHUCBbMEHHBIX Hay4yHBIX TEKCTaX YacTo
BCTPEUAIOTCS paclpocTpaHeHHble onpenenceHus. CHawana omnpenensieM, K KaKOMy CJIOBY

OTHOCHUTCSl apTUKJIb. Bce ciioBa, 3aK/IIOUEHHBIE MEXKIY AapTUKIEM U CYIIECTBUTEIbHBIM,
NEPEBOAUM IIPU MOMOLIM IPHUIATOYHOTO ONPEACIUTENBHOIO MPEAJIOKEHUS «TOBApbl, KOTOPBIE
MIPOU3BEIECHBI» WIH MIPH MOMOIIY IPUYACTHOTO 000POTa «TOBAPHL, TPOU3BEICHHBICY.

6. [IpugaTounsie MpeAJIOKEHHS - TOXKE WICHBI NpemioxkeHus. HyHo cHadana HallTH CIOBO, K
KaKOMY OHH OTHOCSITCS, 33J1aThb K HEMY BONPOC M 3aT€M NEPEBOJUTHh KAaK COOTBETCTBYIOIIWN
YJIeH MPEJI0KEHNUS.

7. llomHute Bcerga, yTo Bel mepeBoauTe MbICIBL, a HE OTAENbHBIE CiIOBA. 1103TOMY BakeH He
JIOCTIOBHBIN IE€PEBOJI NMPEATIOKEHUS, @ AJEKBATHOE W3JI0KEHHE MBICIEH CpeACTBAaMH POIHOIO
SI3bIKA.

BBIIIOJJTHEHUE TPAMMATHUYECKOI'O AHAJIM3A
HEITOHSTHBIX IIPE/JIOXKEHUI TEKCTA
berio nmpocMoTpuTe TEKCT U MOCTAPANTECH TIOHSTH, O YEM HJIET PEYb.
[Ipy BTOPUYHOM YTECHHH OMPEICTUTE THUIl HETIOHSATHOTO MPEIJIOKEHHS W (PYHKIHUU BCEX €ro
COCTABJISIFOIIUX TI0 BHEIITHUM TPU3HAKAM.
HpI/I HaJIMYUHU CIIO)KHOCOYMHCHHOI'O UJIN CIIOXKHOIIOOIYHUHCHHOI'O HpC,Z[.HO)KCHI/ISI paSHeHHﬁTG ero
1o (hopMabHBIM MPU3HAKAM HA CAMOCTOSITEIbHBIC U IPUJATOYHBIC, BBIACIANTE UH(OUHUTUBHEIE,
PUYACTHBIC U JICCTIPUYACTHBIE 00OPOTHI.
ECJII/I B HpGI[JIO)KGHI/II/I €CThb CHy)KGGHBIC CJIOBa, HCHOHBSyﬁTC UX sl YJICHCHUA Hpe,Z[.HO)KeHI/IH Ha
CMBICJIOBBIE TPYTIIIBI.
5. B Kax70M OTIETbHOM MPEUIOKEHUN CHavalla HaXOAUTEe CKa3yeMOoe WU TPYIITY CKa3yeMoro,
3aTeM TMOoUIekKaIlee WIM TPYIIy Mojjexkamero. Eciu 3Ha4eHHE STHUX CIIOB HEU3BECTHO,
oOparnraiTech K cIoBapio.
6. 'maron-ckazyemoe 0OBIYHO CTOUT Ha BTOpOM MecTe. CkazyeMoe MOKHO HANTH:
a) 10 JIMYHBIM MCCTOMMCHMUAM,
0) 10 BCIIOMOTATENBHBIM M MOJAJILHBIM TJ1arojiaM B JIMYHOU (opme;
B) 10 HGHpaBI/IHBHBIM rjarojiam,
r) o cyhdukcam.
[Tonnexariee cTOUT cieBa OT ckazyemoro. [loMHHTE, YTO CyIIeCTBUTENbHBIC YIOTPEOISIOTCS B
(GYHKIHMH MTOJISKAIINX TOIBKO 0€3 MPEJIOroB.
Haiins nopniexaiee u ckazyeMoe, IpoOBEpPhTE, COMIACYIOTCS JIM OHM B JMIE W yucie. [lonss
3HA4YCHUC I'JIaBHbBIX 4YJICHOB, BBIHBHHﬁTG IIOCJIC0OBATCIIBHO BTOpOCTGHGHHBIG, CHayaJia B rpynne
CKa3yeMoro, a 3aTeM B TPYTIIIE MMOJICKAIIETO.
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10.

11.

Ecnu npeanoxeHue NIMHHOE, OMPEEINUTE CI0Ba U IPYIIBI CIOB, KOTOPhIE MOXXHO BPEMEHHO
OMYCTUTbH JJIS BBISICHEHUSI OCHOBHOI'O COJIep KaHUs MpeyioxeHus. He umure cpa3y B cioBape
BCE HE3HAKOMBIEC CJIOBA, a 3aMEHSAWTE HMX BHAYalle HEOIPEACIICHHbIMU MECTOUMEHHUSIMHU U
HapeuusiMu (KTO-TO, KaKOU-TO, KaK-TO, TJIe-TO U Jp.).

BHuMarensHO NPUCMOTPUTECh K CJIOBaM, WMEIONIUM 3HAKOMbBIE BaM KOpPHHU, Cy(QQUKCHI,
npuctaBku. [lonpiTaliTech yCTaHOBUTH 3HauU€HUE 3TUX cJIOB. [Ipu 3TOM 00OpaTtuTe BHUMaHHE Ha
TO, KaKOM 4acCThIO PeUU SBJISIOTCS TaKUe CJIOBA, a 3aTeM MoAOHpaiiTe COOTBETCTBYIOIIEE PYCCKOe
CJIOBO.

CrnoBa, ocTaBIIKecss HEMOHSITHBIMU, UIIUTE B CIOBApE, COOTHOCS MX 3HAYEHUE C KOHTEKCTOM.

MeToanuyeckue peKOMEHIAUM 110 padoTe HAJ YTEeHUEM
Urenue, kak u marobas apyras ¢popMa MUCBMEHHOTO HIJIM YCTHOTO OOIICHHS, TpeOyeT OOJbIIoi
MPAKTUKH, TIO3TOMY yYalluecs OJDKHBI YUTaThb Kak MOXHO Oombmie. [Ipu uTeHuu CTyIEHTHI
JIOJDKHBI TITUPOKO OMUPAThCs Ha CBOM pedyeBoi ombIT. Ocoboe 3HAYCHHWE HMEET J0TajKa,
O0OBEKTHBHO CYUIIECTBYIOLIAs B MBICIUTEIBHON NEATEILHOCTH 4YEJIOBEKa U B OOJBIIMHCTBE
CIIy4aeB MOAKPETUISIONIAsACS KOHTEKCTOM — SI3bIKOBBIM U CMBICIIOBBIM.
Hcxons u3 11eneBoil HaNMpaBICHHOCTH U XapaKTepa MPOTEKaHUs MPOIecca YTCHHS, BBIACISIOT
CJIETYFOIINE BUJIbI YTCHUSI:
- 03HAaKOMUTEINBHOE;
- M3yYarolee;
- IPOCMOTPOBOE;
- IOMCKOBOE.
B ocHoBe Bcex BHUIOB UTE€HHUS Jie)KaT 00IIME YMEHHSI, KOTOPBIMU YUTAOLIUI MOJB3YETCs BO BCEX
cutyanusx. OHA U3 HUX CBsI3aHBI C IOHUMAaHUEM COJIEPIKaHUS, TPYTHE - C €T0 OCMBICIICHUEM U
nepepaboTkoii. Hanpumep:
a) YMETh BBIICTSITh B TEKCTE OCHOBHYIO MBICITb (HauboJjee BaKHbIE (GaKThl, IU(PPOBBIC JaHHBIC U
T. 1.);
0) 00001IaTh TPOYNTAHHOE, OTACIISITH TJIABHOE OT BTOPOCTETICHHOTO, HOBOE OT M3BECTHOTO;
B) COOTHOCHUTb MEXIYy COOOW OTIeNbHbIE YaCTHU TEKCTa, YCTAHABIMBATH CBSI3b MEXIY HHUMH,
TPYIIHPOBATH OCHOBHBIE (PAKTHI/COOBITHS KaXKJI0TO CMBICIIOBOTO KYCKa;
r) hopMHUpOBaTh CyK/I€HNE OTHOCUTENIFHO 3aMbICia TEKCTa U €ro JajlbHEeHIero pa3BuTus;
J) YTOYHATH INOHUMaHHE COJEp’KaHHs C IOMOIIBI0 aHanu3a (IPU H3YyYalollleM 4YTE€HUH) U
cuHTe3a (MPU 03HAKOMUTEILHOM U TOMCKOBOM UTE€HHH );
€) BOCCTaHaBJIMBATh MPOOETHl B TOHUMAHUU;
) UCIIOJIB30BaTh (PYHKIIUU CTPOEBBIX CJIOB;
3) OIICHUBATh U UHTEPIIPETHPOBATH COACPKAHIE,
1) IOHUMATh U OILICHUBATh HALIMOHAIbHO-KYJIBTYPHYIO CIIEIIU(PUKY CTPAHBI U3y4aeMOro SI3bIKa;
K) 00pamiaThCsi K COOCTBEHHOMY OIIBITY YTEHHUS, B TOM YHCJIC U HA POJTHOM SI3BIKE.
OcHOBHBIE KOMITIOHEHTBI YTEHHsI TEKCTa, 3aJaHHe Mepe] YTEHHEM M KOHTPOJIb MOHHWMaHUs
JTOJI’KHBI COOTBETCTBOBATh KOHKPETHOMY BUY UTEHUS.

YITPAXXHEHW A, ITPEAITECTBYIOIIWME BCEM BUJIAM UTEHUA JOJDKHBI
1. Onuparbes Ha KIHOYEBBIE CIIOBA.
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2. [IpenBapsTh UT€HUE U3yUYEHHUEM CXEM, TaOJIHI], TEPMHUHOB U T.JI.

3. Onuparbcs Ha MpeBapsIONLyI0 YTeHHE Oecely YUUTes.

4. TlpenBapsThcs MPOCITYIIMBAaHUEM IEpe] YTeHHEM (HOHO3AMUCH O TOM e COOBITHH, HO B
OTHMCaHHHU JPYroro aBTopa.

5. BeITh HampaBieHbl Ha NpeABapUTENbHOE M3YYCHHE TEKCTa Ha aHAJOTHYHYIO TEMY C LIEJIbI0
MOBTOPEHMS JICKCUKHA U HEOOXOAMMBIX BRIPOKEHHH (117151 OBICTPBHIX BUJIOB UYTCHUS ).

O3HakoMHTEJIbHOE YTEHHE

(reading for gist, skim reading wzu skimming)

O3HakOMHUTEIBHOE YTEHHE — OTO UTEeHHWE C OoO0muM oxBaroM cojaepkanus. llpu
03HAKOMUTEIILHOM UYTEHHUH MPEAMETOM BHUMAHHS YUTAIOMIETO CTAHOBHUTCS BCE MPOU3BEICHUE
(kHUTA, CTaThs W T.I.) 0€3 YCTAaHOBKM Ha TIONyYeHHE KaKOW-IMOO OIpeneIeHHON
uHpopmanuu. TeKCT TPOYUTHIBACTCS KaK MOXKHO OBbICTpee C IIeNIbI0 TOHSTh OCHOBHOE
coJlepkaHue U OOIIYI0 CTPYKTYpy WM BbIOpaTh TJaBHble (axThl. JlJis 3TOro BHJA YTEHUS
nocratouHo noHumanue 70% Tekcra; TJIaBHOE — 3TO YMEHHUE BBIJEIUTh U TMOHATH KIIOYEBBIC
cnoBa. HeoOxoanmo HayuyuThCs OOXOIUTH HE3HAKOMBIE CJIOBA U HE MpPEpbIBaTh YTEHUE, €CIU
Takoe BcTpeyaerca. HyXHO Takke y4HTbCS NOTaAbIBaThCA O 3HAUEHUU KIIOYEBBIX CIIOB U3
KoHTeKcTa. HeobxomuMo Takke MOMHHUTH, YTO 3/IeCh HE HYXKHO (DOKyCHpOBaTh BHUMAaHHE Ha
rpaMMaTHYECKUX CTPYKTypax TEKCTa W aHalIu3upoBaTh HX. [JaBHOE — yMeTh OO0OOIIHUTH
conepkanue Tekcra. [Ipy 03HAKOMHUTENFHOM YTEHHH TEKCT YMTAETCS TMOJTHOCTHIO («CIUIOLIHOE
YTEHHE)); TEMIT 03HAKOMHUTEIHHOTO YTCHHSI HE JOJDKCH, MajarTh JUIS aHTIIHICKOTO SI3bIKA HIKE
180 cioB/mMuH.

YITPAXKHEHU A, UCTTIOJIB3YEMBIE JIUII OBYUEHUA
O3HAKOMUTEJIbBHOMY UTEHUIO
1. IIpounTaTh 1IaH, OMPEAETUTH COOTBETCTBYET JIM OH MOCJIEI0BATEIIbHOCTH H3JI0XKEHHBIX B
TeKcTe (haKToB.
2. PacnonoxxuTb BONPOCHI, JaHHbIE B KJIOY€, B MOCIEAOBATEIIBHOCTH, COOTBETCTBYIOIIEH
COJIEPKAHUIO TEKCTA.
3. BeiOpaTh npaBWIIbHBINA OTBET U3 3-4 BapUaHTOB.
4. HaiiTi B TEKCTE OTBET HA BOMPOC, MOCTABJICHHBIN B 3ar0JIOBKE.
5. CocTaBUTH IIJIaH TEKCTA.
6. HaiiTu OCHOBHYIO MBICJIb B HauaJie, CEPEIMHE U B KOHIIE TEKCTA.
7. IloguepkHYTh B KaXa0M ab3aiie 1-2 nmpeayioxKeHus, KOTOPbIe MOKHO OBLIO ObI
ONYCTUTh KAaK HECYLIECTBEHHBIE.
8. [TpocMOTpETh TEKCT U 03arJIaBUTh €TO.
9. Ilepeuncnuth HakThl, KOTOPHIE HEOOXOANUMO 3aIOMHUTH.
10. CocTaBUTH aHHOTALIUIO.
11. Tlepenath comepkanre TEKCTa B YCTHOW / MUCbMEHHOU popme.
12. CocTaBUTH BBIBOJIbI HA OCHOBE MTPOYUTAHHOTO.
13. Ha3BaTh HanboJiee MHTEPECHBIE BOIIPOCHI, COIEPKAIINECS B TEKCTE.
14. Yka3aTp, kakast U3 IByX aHHOTALIMI NIepeaacT COAepKaHUE TOUHEE.
15. IIpounTaTh TEKCT U COCTABUTH Ha OCHOBE COJIEPKAHUS CXEMY.
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16. Brickazath cBO€ MHEHHE O BO3MOXXHOCTH HCIIOJIb30BaHUs WH(MOpMAIUHU, COAEpKalehncs B
TEKCTe, B Ballel Oyaymieit mpodeccum.

HN3y4yarwuee yrenue
(reading for detailed comprehension wiu reading for detail)
N3yuaromee uTteHrWe - TO K€, YTO M YTCHHE aHAIMTHYecKoe. Bua mHpoOpMaTHBHOrO UYTEHWS,
TPEOYIOMMI TIIATEILHOTO TPOYTEHUS TEKCTa W €ro aHajin3a C YCTAaHOBKOW Ha €ro IOJHOE
IOHUMAaHHEC U COXPAHCHUC B ,I[OJ'IFOBpCMCHHOfI IIaMJsITH.
I/Isyqa}omee YTCHUC — YTCHHUEC C IIOJHBIM IMOHUMAaHHUEM IIPOYUTAHHOT'O 9TtoT BUO 4YTCHUS
nmpeamnojgaract mojJHOC U TOYHOC NMOHHMMAHUC BCEX OCHOBHBIX M BTOPOCTCIICHHBLIX (1)aKTOB, nx
OCMBICJIICHUC HW 3allOMHUHAHUC. yqaLHHﬁCH AOJDKCH YMCTb OLCHHUTH, MNPOKOMMCHTHUPOBATD,
IIOSICHUTDH HH(bOpMaL[HIO, CACIaTb U3 TMPOYUTAHHOI'O BBIBOM. HpezmonaraeTc;I, qyTO I
OBJIAACHUS 3TUM BHUIAOM UYTCHUS yanHﬁCH AOJDKCH YMCTh AOTaJAblBATLCA O 3HAYCHUU CJIOB IO
KOHTCKCTY, IOHUMATh JIOTHYCCKUEC CBA3U B ITPCATIOKCHUN U MEXKAY YaCTAMU TCKCTA.

YITPAXKHEHW A, UCIIOJIB3YEMBIE JIJIS1 ObYUEHWA N3VYAIOIIIEMY YTEHHWIO
. Pacipenenuts (akTel, cogepkaiiyecs B TEKCTE MO CTETNEHN BaXKHOCTH.
. Ha3BaTh aHHbBIE, KOTOPBIE SBISIOTCS OCOOCHHO BaKHBIMU. OOOCHOBATH CBOE PELICHHUE.
. 1o6aBUTH (aKThl, HE MEHSSI CTPYKTYPY.
. CoctaButh aHHOTaLUIO/pedepar.
. [TocTaBUTH BOIPOCH! K OCHOBHOM U JA€TaNM3UpYIOLIeH HHPOPMAILIHH.
. CoCTaBUTH PELEH3UIO.
. IIpounTars COKpaIlEeHHbIM BAPUAHT TEKCTA, 3aIIOJIHUTH IIPOIIYCKH HEOCTAIOIIUMU CIIOBAMHU.
. [lepeBecTr Ha POTHOM S3BIK YKa3aHHBIC a03allbl.

03 N L AW —

IIpocmoTpoBoe uTeHUe
[exp mpOCMOTPOBOTO UTEHUS - MMOTYYUTH CaMOe 00IIIee MPEICTABICHHUE O COACPKAHUH TEKCTa, O
TeMe W Kpyre paccMaTpuBaeMbIX B HEM BONpPocoB. Ha ocHoBe 3Toi MH(pOpPMAIIUU YUTAIOIIHIA
pemraer, Hy>KEH JH €My JTOT TeKCT. Jlns ee momydeHus: ObIBaeT JOCTATOYHO IPOYUTATH
3aroJIOBKH Y TI0J[3aTr0JIOBKHU, OTJIEIbHEIC a03allbl HITH JTaXKe TPEI0KCHHUS.

[IPUMEPHBIN AJITOPUTM OBYYEHUS [TPOCMOTPOBOMY UTEHUIO
1. BHuMaTenpbHO NPOYMTANTE 3arojlOBOK TEKCTa, MOCTapANTECh BHUKHYTh B €r0 CMBICI,
ONPEETUTH TJIABHYIO MBICIIb TEKCTA.
2. IlpounTaiite nepBoe npeaioxkeHue Tekcra. ConocTaBbTe €ro CoAEpKaHUE C 3ar0JIOBKOM.
3. Ipounraiite mepBbiii ab3an. ComocTaBbTe €ro CoAepKaHHWE CO CBOUM IPEJCTABICHHEM O
TJIaBHOW MBICIIA TEKCTA.
4. TlpocmoTpuTe Bce OCTallbHBIE a03allbl, COMOCTABIISAS UX COJACP)KAHUE C Ipe/CTaBICHHEM
[JIaBHOM MBICJIM TEKCTa W oOpaias oco0oe BHUMaHUE Ha COJEp)KaHUE IMEPBBIX MPEASIOKEHUN
a03ares.
5. Chopmynupyiite oTBET Ha Bompoc: «O 4eM MOBECTBYETCS B TEKCTE?»

YITPAXKHEHUS, UCTIOJIB3YEMBIE JIS1 OBYUEHU A ITPOCMOTPOBOMY UTEHUIO
1. [TpoutHTe 3arinaBue U CKAKUTE, O YeM (KOM), TIO BallleMy MHEHUIO, OYJET UITH peYb B TEKCTE.
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2. [IpouTHuTe 3aro0BOK U CKaXXUTE, B UeM, 110 BallleMy MHEHHUIO, COCTOUT OCHOBHOE COJIep)KaHNe
TEKCTa.

3. IlpocmotpuTe TekcT. OnpeaenuTe ero xapakrep (ornucaHue, paccykIeHue, MOBECTBOBAHUE).
4. IlpocMOTpUTE TEKCT M CKAXUTE, COACPXKUT JIM OH, C Ballell TOUYKU 3PEHUsS, UHTEPECHYIO
UH(OPMALIHIO.

5. Ilpourute HauvanbHBIC MPEUIOKEHUS IMEPBOrO W TmocienHero abzaresB. ChopmynupyiiTe
BOIPOC, KOTOPBIil OCBEIIAJICS B TEKCTE.

6. YcraHOBUTE, BEpPHO JM YyKa3aHa TpaHMIla BBOJHOM YAaCTH TEKCTa; €CIU HET, UCHpPABbTE
OIHMOKH.

7. BeiOepure U3 HameyaTaHHBIX HA OTACNBHBIX KapTOYKaxX BBOJHYIO, OCHOBHYI U
3aKJIOYUTEIbHYI0 YacTH TeKcTa. COCTaBbTE U3 HUX TEKCT.

8. YcraHoBuUTE, MOBTOPSETCS JIU TJIABHASI MBICTH B TEKCTE, CKOJBKO pa3, B KAKUX CTPYKTYPHBIX
KOMITOHEHTAX (3arjaBuM, BBOJHOW UM OCHOBHOU 9acTH) OHA ()OPMYIIUPYETCS.

9. IlpoBepbTe, MPaBWIBHO U 0003HAYECHA TPAHHUIIA 3aKJIFOUMTEIILHON YacTh TekcTa. Ecim Her,
JlaiiTe CBOM BapUaHT.

10. Beigenute B TEKCTE BBOJHYIO, OCHOBHYIO M 3aKJIIOUUTEIbHYIO YacTH.

11. CocraBbTe 001I€€E TPEACTABICHUE O COACPIKAHUH TEKCTA TI0 3arjlaBUIo.

12. Tlpoutute mTepBBIE MPENTIOKEHUS ad3aleB W HA30BUTE BOMPOCHl, KOTOpPbIE OYIyT
paccMaTpuBaThCs B TEKCTE.

14. Tlpouture mpo cedst MmepBbIi ab3al] U MOMBITANTECh JOTaAaThes, O YeM OyJIeT UATH pedb B
JTAHHOM TEKCTE.

15. Pactipepenute 3ariaBusi 0 yKa3aHHBIM TEMaM.

16. [IpounTaiite 3ariaBue U CKaXKUTE, O YEM UJET PEUYb B TEKCTE.

YITPAXXHEHUA HA CMbICJIOBOE ITPOI'HO3MPOBAHUE COHAEP)KAHUA TEKCTA
1. BemmummTe U3 TeKCTa CJI0Ba-CUTHAIIBI U YCTAHOBUTE, K KaKOW 9acTH peud (K KaKOW M3 TPYIII )
OHH OTHOCATCA.
2. OHp@I[eJII/ITe CJIOBA-CUTHAJIbI W3 MNPUBCACHHBLIX HHIKC, IMOCJIC KOTOPBIX CICAYCT PA3BUTUC
HNPEABIAYILIETO TTOJI0XKEHUS
3. OHpe,Z[G.HI/ITG CJIOBA-CUTHAJIbI U3 MPUBCACHHBIX HHIKC, IMOCJIC KOTOPBIX CICAYCT U3JIOKCHHC
HOBOT'O MaTepHaia.
4. IlpuaymaiiTe OKOHYaHUE MPEIOKEHUS MTOCTIE BBISBICHUS CIIOBAa-CUTHAJIA.
5. Ompenenure, mociie KAKUX W3 JTAHHBIX CJIOB-CUTHAJIOB MOJKET CJIEIOBATh IJIABHAs MBICIb B
TEKCTE.

IouckoBoe ureHue

Ilenb NOMCKOBOrO UYTEHHUS - HAWTH KOHKPETHYIO HMH(OpMAIMIO, OMOpPHI Ui NOHUMAaHHA
(onpe;[eneHHe, ImpaBujia, I_[I/Iq)pOBBIe U UHBIC JAHHBIC U T.H.), YaCTO UCIIOJIB3YySA U3BCCTHOC IJIA
IIOHUMAaHHsA HCU3BCCTHOTO. XapaKTep IIOUCKOBOI'0O 4YTC€HHA BO MHOI'OM COBIagacr ¢C
IIPOCMOTPOBBIM UTEHUEM.
[Ipy NOMCKOBOM UTE€HHHM TEKCT MPOYMUTHIBAECTCS C LEIbI0 HAXOXKJIECHHUS OTHOCUTEIBHO
HEOOJIBIIOTr0 KOIMYecTBa MHGOPMAIIUH JJIsl OCIEAYIONIEro €€ UCTII0Ib30BaHus B ONPEeIEHHbIX
HeNsiX. 9T0 MOXKeET OBbITh J1aTa, BpeMs, 4achl paboThl, MMEHA U Ha3BaHUsI, UM OoJsiee pa3BepHyTas
uHOpMalKs B BUJIE ONMCAHUSA, apTyMEHTAIIUH, IPABUJI, OLICHOUHBIX CY>KICHHA.
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[TorckoBOE YTEHHE MTOAPA3YMEBAET IOUCK KOHKPETHBIX KIIFOUEBBIX CJIOB, U HAXOKICHHUE 110 HUM
TOW YacTU TEKCTa, IJIe COJCPXKHUTCA HeoOxoaumas umHopmanusa. UTeHHe ke BCero TeKcTa —
JTUIIHAS Tpata BpeMeHH. [losToMy mpu oOydeHHMHM 3TOMY BHIY UYTEHHs TakXe HE0O0XOAUMO
CTPOro€ OrpaHUYEHUE BPEMEHU /IJISl BBINIOJIHEHMS 3a/1aHN.

OBnazneHne TEXHOJOTMEN MOMCKOBOIO YTEHMSI OCYIIECTBISETCS B PE3YJbTAaTE MPEATEKCTOBBIX,
TEKCTOBBIX U I1OCJIE TEKCTOBBIX YIPa)KHECHUN.

[IpenrexcroBele yNpa)KHEHHs HAIpPABJICHbl HA YCTpaHEHUE TpyIHOCTeH. TeKCToBbIC 3amaHus
BKJIIOYAIOT BHUJ YTEHUS M HEOOXOAMMOCTb PpELICHUS OIpPECICHHBIX [O3HABATENbHO-
KOMMYHMKATHBHBIX 3334 B Ipouecce yTeHus. [locie TeKCTOBbIE yIpakHEHUs IPEeIHA3HAYCHBI
JUIsl IPOBEPKH TOHUMAaHMsI IPOYUTAHHOTO.

Ilpeomexcmoswiii sman:

- YCTaHOBUTE, €CTh JIM YaCTh, B KOTOPOI MEPEUHUCIISIOTCS OCHOBHBIE TEMBI CTAThU;

- HaliIuTe B KOHLIE BBOAHOI'O pa3jiesia CTaThU MepeueHb BOPOCOB, OCBEIIAEMBIX B HEMl.
Texcmoswiii oman:

- MPOCMOTPUTE TEKCT M CKaXKWUTE, AJI1 KaKOW KaTeropuu uYuTaTesied OH MOXKET IMPeICTaBIsATh
UHTEPEC U MOYEMY;

- CKOKUTE, KAKOMY U3 YKa3aHHBIX BOIIPOCOB YIENISIETCS B CTaThe 0CO00C BHIMAHKE;

- OTMETHTE B TEKCTE MECTa, JAIOIINE OTBETHI Ha MPEIOKEHHBIE BOITPOCHI.

Ilocne mexcmosulii sman:

- 3aunTaiiTe U3 TeKCTa (PaKTHI, KOTOPHIE OTHOCITCS K TEME;

- MIOJYEPKHUTE B TEKCTE ONpeesieHre (BIBOI, TEPMUH).

[Tpu obHapyxeHnn ucKkoMoi HHGOPMAIMH 11eJTb TOUCKOBOT'O YTEHUS JJOCTUTHYTA.

YIIPAXKHEHU A, UCTIOJIB3YEMBIE VTSI OBYUEHMA ITOMCKOBOMY UTEHUIO
1. Onpenenuth TEMY UK TIPOOJIEMY TEKCTa (CTaTbH).
2. IIpounTaTh TEKCT, ONMPEAECIUTH OCBEILIECHBI JIU B HEM YKa3aHHbIE BOIIPOCHI.
3. Haiitu B TeKCTE OCHOBHOM JJOBOJI B MOJIb3Y 3ar0JIOBKA.
4. IIpounTaTh /iBa TEKCTAa Ha OJIHY TEMY, Ha3BaTh PACXOXKJEHHUS B COACP>KaHUU (B KOJIMYECTBE
NPUBEJCHHBIX (PaKTOB, PA3HHUIIE OLICHOK U T.1.).
5. HaliTu Ha yKa3aHHOHM CTpaHMIE XapaKTEPUCTUKHU JIEUCTBYIOIIUX JIUI], HHCTPYKIIHIO, PELEIT,
PEKOMEH/IaLUHU U T.1.
6. I[IpocMOTpeTh aHHOTAINIO, ONPEIETUTh COOTBETCTBYET JIM OHA COJAEP>KAHUIO TEKCTA.
7. Haiitu aG3a1ipl, TOCBSIIICHHBIC YKa3aHHON TEME.
8. HaiiTu B TekcTe OTBETHI HA BOIPOCHI (IAFOIIME OCHOBAHUS JJISI BEIBOJIOB).
9. PaznenuTh TEKCT HA YaCTH B COOTBETCTBUHM C IMyHKTaMH IUIAHA.
10. BeIpa3uTh CBOE MHEHHUE O COJEPIKAHWU TEKCTa U COOTHECUTE €ro CO CBOMM COOCTBEHHBIM
OTBITOM U JIp.
11. YcranoBure, €CTh JIM 4aCTh, B KOTOPOU MEPEUUCIISAIOTCS OCHOBHBIE TEMbI TEKCTA.

[IPUMEPHBI AJITOPUTM PABOTHI C 3ATJIABUEM
HEPEJI UTEHUEM JIIOBOI'O TEKCTA
1. BHUMaTenpHO MpouMTaiTe 3arjaBue U BBLACIUTE B HEM KIIIOUEBOE CJIOBO (Yallle BCErO OHO

BBIPAXXEHO CYIECTBUTEIBHBIM).
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2. IIpocmoTpuTe TEKCT U 0OpaTUTE BHUMaHUE Ha TO, KaK YaCTO BCTPEUAETCS BBIJECIIEHHOE BaMU
JOMHMHHUPYIOILIEE CIIOBO 3arjaBusl B TEKCTE.

3. Haiinure cioBa-3aMeCcTUTENN U1 JOMUHUPYIOLIETO CJIOBA U BCETO 3arjaBus B TEKCTE.

4. Ilepedpasupyiite 3araaBue, UCIONb3Ysl CHHOHUMUYECKHE CIIOBA U3 TEKCTA.

YTo0 gegaTh ¢ HE3HAKOMBIMH CJI0BAMH?

[IpuroroBbTECH K TOMY, YTO BaM OYIyT BCTpEUYaThbCs HE3HAKOMBIC CJIOBa, M 3TO Xopoiio. Eciu
HOBBIX CJIOB BBl B KHUT€ HE OOHAPYKHIIN, 3HAYHUT, BaM JIyUllle B3sTh KHUTY TIOCIIOKHEE YPOBHEM
WJIM Ha JIPYTYIO TEMY.

CMOTpeTh B CJIOBape JKEJIATEeNIbHO TOJBKO Te CJI0OBAa, 0€3 3HAYeHHs] KOTOPbIX He NMOHSATEH
00Ul CMBICJ NPEUIOKEHUST WM OTPHIBOK TekcTa. Eciam jke 3arisnbiBaTh B CIOBaph 3a
Ka)XIbIM HE3HAKOMBIM CJIOBOM, TO YTEHUE U3 YAOBOJIbCTBUS IPEBPATUTCS B IIBITKY.

Uwnrass OyMaXHYI0 KHHUTY C MPOCTBIM KapaHJAIIOM B pyKax, MOAYepPKHBaiiTe He3HAKOMbIE
cjioBa. JInmp mociie mpOYTEHHS ONPENEIEHHOIO KOJIMYECTBA CTPAHUL BHINMUCHIBAWTE MX B
TeTpaab, OJOKHOT-CJI0BAPHMK, KApPTOYKM W CMOTPHUTE 3HAYEHUS B TOJKOBOM CJIOBape Ha
AHTJIUHCKOM.

O06s3aTenbHO OOpaTUTE BHUMaHUE HA TIPUMEPHI YIIOTPEOIEHUS B KOHKPETHBIX MPEIOKEHUIX U
HIHUOMBI C OTUM CIIOBOM.

Korna Bbl BeImuchIBaeTe HE3HAKOMOE CIIOBO WJIM UAMOMY, TO 00S13aTeIbHO 3alHUCHIBaliTe BCE
npeJioxKeHne, 9TO0bl 3AlIOMHUTD CIIOBO B KOHTEKCTE.

Onpenennute 4acTU peud W WICHBI MPEUIOKECHHUS B HEM, YTOOBI 3alIOMHHTbH, KaKue, CJI0Ba U B
KaKOW MOCIIEA0BATEIHHOCTH YIIOTPEOISIFOTCS C TEM HIIA UHBIM CIIOBOM.
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