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Metoanueckie peKoOMeHIaluu pa3paboTaHbl Ha OCHOBE paboyueil MporpaMMel Mo yueOHOM
nucturuae OI1.06 Madopmatruka u mHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIC TEXHOJIOTHH B
npodeccuoHanbHOM nesTensHocTH DeaepanbHOro rocyJapCTBEHHOTO 00pa30BaTeIbHOTO
cTaHgaprta cpeaHero npodeccruonanbHoro oopazoanus (panee - ®I'OC) mo crenuaaTbHOCTH
44.02.01 domkoapHOe 0OpazoBaHue

Pa3zpaboTuuk:

Opranuzanus-pazpadorunk: HOY «CoBpemennas I'ymanutapHas busnec Axagemus»



BBeaenue
Meroauueckue  pekomengauuu 1o  aucuumuae  OI1.06 Nudopmatuka u

MH(POPMALMOHHO-KOMMYHUKALMOHHBIE TEXHOJOIMH B NPOPECCUOHATIBHON JEATENBbHOCTH JUIS
BBINOJIHEHUS] NPAKTUYECKUX 3aJaHui co3fgaHbl Bam B momoubs ans paGoThl Ha 3aHATHAX U
HOJArOTOBKH K IPAKTUYECKUM 3aHATHIM.

[lpuctynass K BBIOJHEHUIO MPAKTUYECKOTO 3aJaHusi, Bbl JODKHBI BHUMATEIBHO
OpoYnTaTh WENb M 33aJaud 3aHATHSA, O3HAKOMHUTBCA C TpeOOBaHMSAMH K YpOBHIO Barei
NOJATOTOBKM B COOTBETCTBUU C (elepajabHbIM TOCYAAPCTBEHHBIM CTaHAAPTOM TPETHETO
nokosienust (OI'OC-3), kpaTKUMH TEOPETHUECKUMH M YIEOHO-METOANYECKIMH MaTepuaiaMu 10
TEME MPAKTUYECKOTO 3aHATHs, OTBETUTh HA BOIPOCHl JJS 3aKPEIUICHUS TEOPETHYECKOTrO
MmarepHaa.

Bce 3amaHus K NpakTHYECKOMY 3aHSATHIO BBl JOJKHBI BBINOJHATE B COOTBETCTBHU C
UHCTPYKLIMEH, aHAJIN3MPOBATh IOJIyYEHHBIE B XOJAE 3aHATHS Pe3yJbTaThl IO IPUBEICHHOU
METOJAMKE.

Hannyne monoXuTenbHOM OLIGHKM Ha MPAaKTUYECKOM 3aHATUU HEOOXOAMMO I CHAud
muddepenipoannoro 3adera no pucruminae OIL.06  Wudpopmaruka u uH(bOpMaMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH B MPO(ECCHOHATBFHOU JAEATENbHOCTH, MO3TOMY B cCiydae
OTCYTCTBUSl HAa 3aHATHUM 1O JI000H NpUYMHE WIM TIOJyYEHHUS HEyAOBICTBOPUTEIHLHOM
OLIEHKH BBl TOJKHBI HAWTH BpeMs AJIs BBIIOJIHEHHS MPONYIIEHHBIX MPAKTUUECKUX 3aJaHUH WIH
nepecaaym.

Buumanue! Ecnu B mponecce moAroToBKM K NPaKTUYECKUM 3aHATUSAM WM IIPU PEILIEHUH 3a/1a4
y Bac BO3HMKalOT BOIPOCHI, pa3pelIuTh KOTOPbIE CaMOCTOSATEIBHO HE YAAeTCsl, HEOOXOAMMO
00paTUTHCS K MPEMOAABATENIO I MOMYyUYSHHs Pa3bsICHEHUHN WM yKa3aHUIl B THU MPOBEICHUS
JIOTIOJTHUTEIbHBIX 3aHATHH.

Kemaem Bam ycnexon!!!



IIpakTHYeckue 3aHATHSA

IIpakTnueckoe 3ansitue Ne 1.

Knaccudukammss  mHpopmManmoHHbIXx  cucteM.  Kiaccudukamuss — aBTOMAaTH3MPOBaHHBIX
MH()OPMAIMOHHBIX CUCTEM

3amanmue:

1. CocraBute cxembl: Krnaccupukanuss uHbopMaunoHHbIX cucteM. Krnaccudukanums
ABTOMATH3UPOBAHHBIX HH(POPMALMOHHBIX CUCTEM

MeToanyeckue peKOMeHAANHN K MPAKTHYECKOMY 3aHATHIO

CocraBneHue cxem, TaOIHIl CIYy>KAT HE TOJBKO Ui 3allOMHUHaHUs Marepuaina. Takas
paboTa CTAHOBHUTCS CPEACTBOM  pa3BUTHS CIOCOOHOCTH  BBIAENSTH CaMO€ TJIaBHOE,
CylLIecTBEHHOE B y4ueOHOM MaTepHaie, KiaccupuuupoBaTh HH(OPMAIIHIO.

BrigensroT 0OCHOBHBIE COCTABIISIONIHE 00JIee CII0KHOTO MOHSITHS, KITFOUEBBIE CII0BA U T.I1. U
pacrnojararTcs B MOCIEA0BATEILHOCTH - OT OOIIETO MOHSITHS K €r0 YaCTHBIM COCTaBIISIONIUM.

HyxHo mnpoaymarb, Kakue U3 BXOASIIMX B TEMYy MOHSTHI SBJISIOTCS OCHOBHBIMU U
3amyMcaTh MX B CXeMe TaK, YToObl OHM 0Opa3oBaid OCHOBY. Jlalee MpUCOENWHUTH YacTHBIE
COCTaBJISIOLIME (KITI0UEBbIE CII0BA, (Ppa3bl, OMpeeseH s ), KOTOPhIE CIIy>KaT OMOPO A MaMsATh
U JIOTUYECKHU JOTMOJIHAIOT OCHOBHOE 00I1lee MOHSTHE.

Jeticmsus npu cocmagnenuu cxemvl MO2ym Oblmb MAKUMU.

1. [TonGepute GhakThI A1 COCTABICHUS CXEMBI.

2. BeigenuTe cpear HUX OCHOBHBIC, OOIIIE TOHSTHSL.

3. OmpenenuTe KIIOYEBHIE CIIOBA, (Ppasbl, MOMOTAIOIIME PACKPHITH CYTh OCHOBHOTO
MOHSITHSL.

4. Crpynmupyite GakThl B JOTHIECKON TTOCIET0BATEIHHOCTH.

5. JlaiiTe Ha3BaHUE BBIICJICHHBIM TPYIIIIAM.

6. 3anoaHUTE CXEMY JTaHHBIMH.

Tema 1.2. I[IpukiagHble NPOrpaMMHbIe CPeACTBA

IIpakTnyeckoe 3ansitue Ne 2,3

[Tpumenenue mporpamm MS Office B mpodeccrnonanbaon aestenbHOCTH. CO3AaHUE TETOBBIX
JTIOKYMEHTOB B penaktope MS WORD

Heab: n3yunth MHPOPMAMOHHBIE TEXHOJOTHU CO3JaHUS, COXPAHEHUS M MOATOTOBKU K IeyaTu
nokymentoB MS WORD

3amanuda:

1. OdopmMuTh IpUTTIAIIEHUE 110 00pa3Iy.

2. OpopMHTD JOKIAHYIO 3aMUCKY 110 00pasIy.

3. OdopMuUTh peKITaMHOE MHCHMO IO 00pa3ily.

4. OdopmuTh 3asBJICHHE 110 00pa3ILy.

5. Co3nath cipaBKy JIMYHOTO XapakTepa.

MeToaunueckue PEKOMEHIAIIUU K NPAKTHYCCKOMY 3aHATHIO

3aganue 1. OpopmuTts npuriamenue no odopasny.
Hopsaok paboTel

1. OtkpoiiTe TekcToBBIN penakTop Microsoft Word.
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2. YcraHOBUTE HY)XHBIM BUJ dKpaHa, Hanpumep — Pazumemka cmpanuyvl (Buo/Pasmemxa
CMpaHuybl).

3. YcraHoBuTe mapameTpsl CTpaHHIbl (pa3mep Oymaru — A4; opHeHTAlMsl — KHIWKHAS, MOJIS:
neBoe — 3 cm, mpaBoe — 1,5 cMm, BepxHee — 3 cMm, HWXKHee — 1,5 cM), UCHONB3ysd KOMaHIy
Daiin/llapamempol cmpanuywl (Bknanku Ilona u Pasmep dymaeu) (puc.1)

4. YcTaHOBUTE MEXKCTPOUYHBIM MHTEPBA — MOJYTOPHBIA, BBIPABHUBAHUE MO LIEHTPY, UCMOJb3YS
koMaHny Popmam/A63ay (Bknaaka Omcemynst u unmepsanvt) (puc 2)

Puc. 1 YcranoBka napaMeTpoB CTPaHHUIIBI

Puc.2 YcranoBka nmapameTpoB ab3ara

5. HabGepure TeKCT, MpUBEACHHBIA HUXE (TEKCT MOXXHO M3MEHHUTh M JONOJIHMUTH). B mporecce
Habopa TekcTa MeHsNTe HauepTaHue, pasmep mpudra (g 3aronoBka — 14 0T; A1 OCHOBHOTO
TeKkcTa — 12 OT., TUIBI BHIPABHUBAHUS ab3ama — 1o LEeHTPY, [0 MIMPHHE, [0 IPaBOMY Kpaio),
MCIIOJIb3YSI KHOIIKY Ha ITAHEJSAX NHCTPYMEHTOB.



Oo6pa3zen, 3a1aHus

INPUTJIAITEHHUE

Veaxaempii

rocnofuH Hxoe Muxaiinoeuy Opaos!
Hpurmammaem Bac Ha HayuHyio koHGepeHUMO «MudpopMaTuia-
LMSI COBPEMEHHOTO OOLIECTRAY.

KondepeHimsa cocroutest 20 Hosiopst 2003 r. B 12.00 B KOoHpe-
peHII-3a7e TEXHOMOTHYECKOTO KOJUIELXKa.

Vuenwviii cexpemape
C. A Iemposa

6. 3aKJII0UNTE TEKCT MPUTTIAIICHNS B PaMKy U IIPOU3BEANTE LIBETOBYIO 3AJIUBKY.

Puc. 3 Odopmiienne paMKu BOKPYT TIPHUTIIAIIICHUS

st aToro:

®  BBIJICJIUTE BECh TEKCT MPHUIITANICHHUS;

e  BHIMONHUTE KOMaHay Popmam/I panuysl u 3a1ueKa;

e Ha BKJIAJKe / paHuya yCTaHOBUTE MapaMeTPhl TPAHHULL:
THUI — paMKa; IIMPHUHA JIMHUK — 3 TIT.; IPUMEHHUTH — K ad3aiy;
L[BET JINHUU — [0 BallleMy YCMOTpeHUIO (puc. 3);

e Ha BKIagke 3anuexka BhIOEpPUTE IIBET 3aUBKU (puc. 4);

®  YKaXKUTE YCIOBHE MPUMEHEHUS 3aJIUBKH — IPUMEHUTH K ab3ayy;
e HaxmuTe KHONKY OK.



7. BcraBpTe pUCYHOK B TEKCT mnpuriameHus (Bcmaska/Pucynorx/Kapmunxu); 3anaite
MIOJIOKEHHE TEKCTa OTHOCHUTEIEHO pHUCYHKa - «Bokpyr pamMKm»
(DPopmam/Pucynor/Ilonosrcenue/Boxpye pamxu).
8. CxomupyiTe JBaXIbl Ha JHCT THUIOBoe mnpurnamenue ([lpaexka/  Konuposams,
IIpaska/Bcmasumy).
9. OTrpenakTupyiTe JUCT C MOJTYYCHHBIMU ABYMsI MPUTJIALICHUSIMH M MOATOTOBbTE K IEYaTH
(Datin/llpeosapumenvrotii npocmomp).
10. HarreuaTaiite npuriamenus (Mpyu HATAYUN TPUHTEPA), BHITTOJIHUB KoMaHy Daiin/Ilevams n
YCTaHOBUB HY>KHBIE MTapaMeTPhl eyaTH (YUCIIO KOMHM — 1; CTpaHUIbI — TEKyIas).
11. Coxpanure ¢aiin B marnke Baieil TpyIbl, BHITOJHUB CIEIyIOIUE 1eHCTBUA:

e BrInonHUTE KoMauny Daiin/Coxpanums Kax...;

e B guanioroBoM okHe Coxpanumsv Kak... yKaxuTe uMs nucka, Hanpumep «C:» U uMd

nanku (Hanpumep, Mou doxkymenmol/ Homep epynnet); BBenute ums (aitina, Hampumep
«ITpurnamenuey;

Puc.4 Odbopmiienre BETOBOM 3aTMBKU MPUTIIAIICHUS
e Haxmute KHONKY CoxpaHumeo.

3ananue 2. OpopMHUTH TOKJIATHYIO 3aIIMCKY M0 00pa3umy.

Kpartkas cnpaBka. BepxHIor0 4acTh MOKIATHOW 3amuckud odopmiisiiTe B Bumae TaOmuInl (2
cTonbua u 1 cTpoka; THM JIMHUN — HET IpaHull). DTOT npreM 0(hOpMIICHHS TTO3BOJIUT BHIOIHUTD
pa3HOE BHIPABHHUBAHHE B siUCHKax TAONHUIIBI: B JIEBOHM siueiike — IO JIEBOMY Kparo, B MPaBoil — 1o
LHEHTPY.




[pumeuanue. [locne okoHuyaHwsi pabOTBHl 3aKpPOWTE BCE OTKPBHITHIC (ailsibl, 3aKpONTE OKHO
TEKCTOBOTO penakropa Microsoft Word, mocne gero 3aBeprmre paboty xommbiotepa (I1yck/
Buikniouums xomnviomep).

3ananue 3. OpopMuTh peKJIaMHOE MUCHMO 10 00pa3uy.
Kpartkas cmpaBka. BepxHIO dYacTh pekjJaMHOTO MuUChbMa OQOpMIISIATE B BHUIE TaOIUIBI (3

cTonOma U 2 CTPOKH; THUI JUHUI — HET TpaHMll, KPOME pa3JAeIUTEIbHOW JHHUU MEXIY
ctpokamu). I[IpousBenure BbIpaBHHBaHHE B suyeiikax TaOJUIBL: TepBas CTpOKa — MO ILEHTPY,
BTOpasi CTPOKa — I10 JIEBOMY Kpalo.

O6pasen, 3a1anus
" MEXIVHAPONHBIF 11 INTERNATIONAL |
| WHCTUTYT Il INSTITUTE |
|«PABOTA U YIIPABJIEHUE» || «WORK & MANAGEMENT»|
IPoccusn, 127564, Mockea, | 'Gffice 567, 1
|enunckwit nip., 457, oduc 567 |1 457, Leninsky pr., |
|Ten./¢)a|<c: (895) 273-8585 | | Moscow, 127564, Russia I

_______ |j phone/fax (895) 273-8585
PYKOBOJIMTEIISAIM
©UPM, NPENPUSATHI, BAHKOB
H CTPAXOBHIX KOMITAHHH

MexyHapoHBIi UHCTHTYT «PaBoTta W yrpaBleHHe» Npeuiaraet
BallléeMy BHMMAaHMIO M BHHMaHHWIO BallWX COTPYAHHMKOB MpOrpaMmy
«MMUIK GUPMBL B YNIPABIAIOLIWIA MEPCOHAT».

Lens nporpammsl. @opMEPOBaHKE MOJOXATEIBHOIO HMHTKa Gup-
MbI: IpHOGPETEHHE COTPYTHUKAME (hUpPMBbI KOMMYHMKATHBHEIX K 5TH-
KETHBIX HaBBIKOB.

IMponomxurenbHOCTs Kypca — 20 4.

IMpennaracMas TeMaTHKA.

1. Icuxonorus nenoBoro obIEHMA.

2. lenoBoit 3THKET.

3. KynbTypa BHEIUHETO Biia nepcoHania pupMer.

B peanusaiiu NpoekTa yyacTBYIOT ONBITHBIE FICHXOIOTH, KYJIETYpO-
JIOTH, MEIMKH, BH3aXHCTBI, MOJEIIBEPEI.

ITo oKoHyaHHK OOYYEHHA CIyLIATE/ISIM BBUIAETCS YIOCTOBEPEHHUE
MexayHaposHoro vHcTUTYTa «PaboTta M ynparieHue» 1o nporpamme
NOoBbIUIeHUS! KBanuUKamu.

Hazeemcst Ha NIOIOTBOPHOE COTPYAHMYECTBO, NOHMMAs WCKITIOUH~
TEJIbHYIO BAXXHOCTh M AKTYANbHOCTE MPE/UIaraéMOM HaAMM TEMaTHKH.

PexTop (nodnuce) E. B. loGpeiHuHa

3ananue 4. OdpopmuTh 3asiBJIeHUE M0 00pa3iy.
Kpatka cnpaBka. BepxHioro 4acTh 3asBieHus opopmisiite B Buae Tadiuibl (2 cronbdma u 1

CTpOKa, TUIl JIMHUW — HET I'PaHMUIl) UM B BUJAE HAANHUCH MHCTPYMEHTaMU MaHenu Pucosanue.
[IpousBenute BoIpaBHUBAHUE B STYEHKAX MO JIEBOMY KPAIO U MO LEHTPY.

Ob6pasen 3ananns
T — S, S s = B o ey S o DT it e 1
|3AH BIIEHHME [enepanbHOMY OMpeKTOpY |
03.11.2002 | OAO «TUKOP>
| | H. C. CrennanoBy I
| | or KospoBoii Onsru UBaHOBHHI, |
| | MPOXMBAKIIEN 1O anpecy: |
456789, r. Caparos,
| Lyn. Komcomonnbckas, 1. 6, kB. 57

|
______ L

IIpouy npyHATE MEHS Ha paboOTy Ha IOMXHOCTD IJIABHOTO CHEeLHanu-
cTa.

(noonuce) O.W.Kosposa



3ananmue 5. Co3naTh CIpaBKY JMYHOI0 XapaKTepa.

O0pa3sen 3apaHun

OAO «Bectop»
CITPABKA
08.11.2003 Ne 45
Mocksa

BacuiweBa Onbra MBaHOBHa paboTaeT B JODKHOCTH BEMYILIETO Cre-
nuamcra OAO «Bectop».

JlomkHocTHOI okian — 4750 p.

CripaBka BblJaHa ISt TIPEOOCTABJIEHUS IO MECTY TPEOOBaHUSL.

HayaneHHK OTIEna KaapoB (noonuce) IT. I1. CmenoB

MeToanyeckue peKOMeHAANHN K MPAKTHYECKOMY 3aHATHIO

1. Co3garh Tabnuily (UHAHCOBOW CBOJIKH 3a HEACHIO, MPOU3BECTH PACUYEThI, MOCTPOUTH
IuarpamMmy M3MEHEeHHs (PMHAHCOBOTO PE3yJIbTaTa, MPOU3BECTH (PHIIBTPALNIO JaHHBIX

Iopsinox paboTeI

1. 3amycTtute penakTop 31MeKTpoHHBIX Tadbaui Microsoft Excel u co3maiite HOBYIO 3JIEKTPOHHYIO

kHUry (mpu cranmaptHoii ycranoBke MS Office Bwmonnute [lyck/IIpocpammel/ Microsoft
Excel).

2 i

WHAHCOBAR CEOAKA 38 HeAeNIo (Thic.pyo.)

5 Axun Hepenu Doxon Pacxon ¢:::;jf::;"
"4 |noHeAenbHUK 324520 3628,50 ?

5 | BTOpHUK 4 572,50 5320,50 ?

|cpena 6 251,66 5292,10 ?

"7 |vetsepr 212520 3824,30 ?

g |nATHUUA 3 896,60 302010 ?

8 |cy6bora 5420,30 4 262,10 ?
10|BocKpeceHbe 6 050,60 4 369,50 ?
1| Cp.sHaueHne ? ?

13| OBwmii chuHEHCOBLIN pesynbTar 3a Hepenio: ? |

Puc. 1 Ucxonusie nanuple 1i1st 3agauus 1



Puc.2 Co3ganue ctuiast opopMIICHHS IIANKH TaOIUIIbI

2. Beenute 3aroioBok Tabiuisl «DUHAHCOBAsE CBOJKA 3a HENENIO (THIC.p.)», HAUMHAS C SYCHKU
Al.

3. ns odopmiteHHs mIanku TaOIUIBI BRIICTUTE SYEHKN Ha TpeTber ctpoke A3:D3 u cozmaiite
cTiib ans odpopmieHus. s 3Toro BeIMOMHUTE KOoMaHAy Popmam/Cmuis U B OTKPBIBILIEMCS
okHe Cmunwv (puc.2) Habepute ums cts «lllanka Tabmuy u HaXXMUTE KHONIKY M3menums. B
OTKpBIBIIEMCSI OKHE Ha BKJIaJke Buipasnusanue 3apaiite llepenocums no croéam u BbIOEpUTE
TOPU30HTAIbHOE M BEPTUKAJIBHOE BBIpAaBHUBAaHUE — IO LEHTPY (puc.3), Ha BKIaake Yucno
ykaxkute Gopmar — Texcmossiii. [Tocae 3Toro HaxxMuTe KHONKY /Jobasums.

Puc.3 ®opmarupoBaHue ssueeK — 3aJJaHUe MIEPeHoca Mo CJI0Bam
4. Ha Tperbeil cTpoke BBEOUTE Ha3BaHHS KOJOHOK Tabmuibl — «JlHU Hemenmw», «Jloxomy,
«Pacxon», «®DUHAHCOBBIA pe3yNbTaTy», Jajee 3alojHUTE TaOIHIly HCXOAHBIMU JaHHBIMU
corjacHo 3ajgaHuio 1.
Kparkas cnpaBka. [lns BBojma nHeil Hemenu HaOepure «IloHeNENbHUK» M TPOU3BEIUTE

aBTOKOMHpOBaHUE N0 «BoCKpeceHbs» (JIeBOW KHOMKOW MBIIIM 32 MapKep aBTO3AlOJHEHUS B
IIPABOM HUXKHEM YIIIy SUEHKH).

5. I[IpousBenute pacuersl B rpade « DUHAHCOBBIN pe3ynbTaT» 10 cienyomei hopmyre:
®uHaHcoBbIN pe3yabTat = Jloxox - Pacxon,

JU1s1 9TOTO B stueiike D4 mabepute dhopmyny = B4-C4.

Kpatkas copaBka. Bseagute pacueTHyio ¢opmyny TONBKO [UIsi pacueTa IO CTpOKe

«IloHenenbHUKY, nanee MpoU3BeIuTe aBTOKONMUpoBaHue (GopMyisl (Tak Kak B rpade «Pacxom
HET HE3aIl0JIHEHHBIX JaHHBIMU S4YEEK, MOYKHO MPOM3BOAUTH AaBTOKOIMPOBAHUE JBONHBIM
IIETYKOM MBIIIIN 10 MAPKEPY aBTO3AIIOJIHEHUS B IPABOM HUKHEM YIITy SUEHKH).
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6. Jlns syeex C pe3yiabTaToM pacyeToB 3amaite ¢dopMaT — «JleHeXHBIH» C BBIICICHUEM
OTPHUIATENILHBIX YHCEN KpacHbIM mBeToM (puc.4) (Dopmam/Aueixu/Bknanka Yucno/bopmar —
Heneoicnbiti/ oTpUIIATETIBHBIC YHCTIA — KPAcHble. YUCIIO TeCATUYHBIX 3HAKOB 3ajIaiiTe paBHOE 2).

OOpaTtuTe BHUMaHue, Kak U3MEHUJICS IIBET OTPUIATEIBHBIX 3HAUYECHUN ()MHAHCOBOTO pE3yNbTaTa

Ha KpacHBIN.

Puc.4 3ananune popmara oTpUIIATETBHBIX YHCET KPACHBIM IIBETOM

| MacTep ®yHkuwl - war 1w 2 EE

\
| Kareropum: DyHKUAR:

10 Hen2BHO HononbaoBeewnxcA &) JMPEACKAS -l
Monnsmt andasnTHLIR NepeveHs
DHHaHCOBBIE
Aara w epera
MaTeMaTHyeckme
CTaTHCTHECKVE
| |Ceoummn v maccHenl

PafioTa ¢ Gasod et
TercTopbie

MNorvaecrie

Nposepta CBOh TE M SHAUeHHHA

CP3HAU(uMCnol amenaZ;...)

BoaspawaeT cpearee {sprdnetiieckoe) CROMX 8pryMEHTOB, KOTOPLIE MOCY T BblTh SHCAaMI HAH
HINEHAMH, MACCHESMK MK CCBIFIKaNA Ha RYERKH C Sncnani. j N

g o] _ores |

Puc.5 Beibop ¢yHKIIMU pacdera CpeIHero 3Ha4eHUs
7. Paccuntaiite cpeqnue 3nadeHus Jloxona u Pacxoma, monb3ysick MactepoM QPyHKIIUN (KHOTIKA
fx). @ynkmus «Cpennee 3nauenue» (CP3HAY) naxomutcs B pazaene «Cratuctudeckuey. Jis
pacuera ynkiuun CP3HAY noxoma ycTaHOBHUTE KypcOp B COOTBETCTBYIOIICH sUeHKe JIst
pacueta cpemnero 3Hauenus (B11), samycture mactep pynkiuit (Becmaska/@yukyus/kareropus
— Cmamucmuuecxkue /CP3HAY) (puc.5). B xauecTBe mepBOro uncia BBIICTUTE TPYIIY SYEEK C
JaHHBIMU I pacueTa cpeaHero 3HaueHus — B4:B10.
AHanornuno paccuutaite «CpeaHee 3Ha4Y€HUE» pacxo/a.
8. B sueiike D13 BwimonHuTe pacuer oOmiero pUHAHCOBOTO pe3yibTara (CymMMa IO CTOJOIY
«DuHAHCOBBIA pe3ynbTarT»). i BBINOJHEHHS aBTOCYMMBI yJOOHO MOJB30BATHCS KHOMKOM
«ABTocymmupoBanus ( ). ) Ha maHenu WHCTpyMeHTOB win (yskmueit CYMM (puc.6) B
Ka4yeCcTBE MEPBOro YMcia BBIAEIUTE TPYIY sIY€eK ¢ JaHHBIMU )il pacuera cymMmmbl — D4: D10.
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Puc.6 3aganue uHTEpBaa sYeek npu cymMmmupoBanuu gpynkuueit CYMM

9. IIpoBenute GopmMaTUpOBAHUE 3ar0JIOBKa TAOMHIBI. J[1s1 3TOTO BBIASIUTE WHTEPBAI SYEEK OT
Al no DI, obbenuHUTE WX KHOMKOW TaHENW HHCTPYMEHTOB OOvbeduHumsv u nomecmums 8
yenmpe WM KOMaHAOW MeHIO QDopmam/ uetiku/Bknanka Buipasenusanue/ otobpaxeHue —
Obveounenue sueex). 3amaiiTe HadyepTaHue MmpuPTa — TMOMYKHPHOE, I[BET — IO BalieMy
YCMOTPEHHUIO.

Koneunslii BUJ Ta0MHIIBI TPUBEEH HA PUC. 7.

10. [MocTpoiite nuarpamMMmy (JIMHEHYATOTrO THIA) U3MEHEHUs (PMHAHCOBBIX PE3YJIHTATOB IO JTHSIM
HEJIeNIN C WCIOIh30BAaHNEM MacTepa Juarpamm.

Jliss TOTO BBINENWTE WHTEPBAN s[U€EK C JAaHHBIMH (DUHAHCOBOTO pe3ysibTaTa U BhIOEpHTE
KoMaHny Bcmaska//luacpamma. Ha mepBoM mare paboThl ¢ MACTEPOM AMATrPaMM BBIOSPHUTE THIT
JIarpaMMbl — JIMHEHYaTasi; Ha BTOPOM Iare Ha BKJIagke Pso B okomike [loonucu ocu X yKaxuTte
HWHTEpBaJ siueek ¢ AHsAMU Henenn — A4:A10 (puc 8)

Jlanee BBeauTE HA3BaHHWE AMArpaMMbl MU TOJMNKWCH OCEH; AaJbHEHIIME IIard MOCTPOCHUS
JTUarpaMmbl OCYIIECTBIISIOTCS aBTOMAaTUYECKH IO MOJCKa3kaM mpernonaasarenis. KoHeuHslid Bua
JTUarpaMMbl IPUBE/ICH Ha puUC.§.

11. TIpousBenute puabTpanuio 3HaYCHUN 10X0a, npesbiaronmx 4000p.

Kpatkas cnpaBka. B pexume ¢unbTpa B Tabnuie BHIHBI TOJIBKO TE€ IaHHBIE, KOTOPHIC
YAOBJIETBOPSIOT HEKOTOPOMY KPUTEPHIO, TIPU ITOM OCTaTbHBIE CTPOKU CKPBITHI.

i Cheaticacn

H C

GnHancoBan cBOAKA 32 Heaenio (Toicpy6.)
PUHAHCOBLINA
Ouu Hepenu Ooxoa Pacxop pesynuTar
| |noHeAenbHUK 324520 3 628,50 -383,30
' 4 572,50 5 320,50 -748,00
6 251,66 529210 959,56
212520 3824,30 -1 699,10
3 896,60 3020,10 876,50
5420,30 426210 1158,20
6 050,60 4 369,50 1681,10
Cp.zHaveHue| 4 508,87 4 245,30
131 06w ipMHchoBblﬁ peaynb}ar 3a Heaenio: | 1 844,96

Puc.7 Tabnuua pacyera punaHcoBoro pesyibrara (3amanue 1)
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Puc.8. 3aganue [loonucu ocu X npy MOCTPOSHUU JUATPAMMBI

Puc.9 Koneunslii Bua nuarpaMmsl 3aganus |

B »ToM pexume Bce omnepanmu (HOpMATHPOBAHUS, KOIMPOBAHMS, aABTO3AIOJHEHUS,
ABTOCYMMHUPOBAHUS U T.JI. IPUMCHSIOTCS TOJBKO K BUIMMBIM STUCHKAM JIHCTA.

Jlnist ycTaHOBIICHHs pekuMa (QUIIbTpa YCTAHOBUTE KYPCOp BHYTPH TaOJMIIBI M BOCHOJB3YHTECH
KoMaHaoi /launvie/@unomp/Aemoghuromp. B 3aronoBkax TONEH MOSBATCA  CTPEIKH
BBIMAAMONINX CIUCKOB. II[eNKHUTE 1O CTpeiKe B 3ar0JIOBKE IMOJIsA, Ha KOTOPOE OyIeT HAI0KEHO
ycnoBue (B cronbue «J{oxom»), 1 BBl YBUIUTE CITUCOK BCEX HETIOBTOPSIOMIMXCSI 3HAYEHUH 3TOTO
nosist. Beibepute komanay st dunasTpanuu — Yenosue (puc.10).

Adoxon

{Sce)

=

e 10...

2 125,20
3 245,20
3 896,60

Puc.10 Bribop ycnoBust punbrpanuu
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B otkpeiBmieMcst okHe [lonvzosamenvckuti aemoguiemp 3anaiire ycinoBue «bombime 4000»

(puc.11).

[Ipousoiiner oTOOp AaHHBIX MO 3alAHHOMY YCIIOBHIO.

[Ipocneaure, KaK M3MEHUIUCH BUJ TaOIUIBI (pHC.12) U MOCTpOSHHAs AUarpaMma.

12. CoxpaHuTe CO3JaHHYIO JICKTPOHHYIO KHUTY B CBOEH Marnke.

Puc.11 ITonp3oBaTenbCKuii aBTOPUIBTP

D13 =] T =T=cymM(D4 D12)
T Ay

B

B

SCIEE T D e [

dJuHchoaah &d_.q,xa 3a Hegeno (Tbic pyb.)

DyHAHCOBLIA
Oum Hepenu b Hoxop Pacxop J pesynurar .
15 BTOPHUK 4 572,50 5 320,50 -748,00
‘B |cpeaa 6 251,66 529210 959,56
9 |cy66oTa 5 420,30 426210 1 158,20
10| BOCKpECEHbE 6 050,60 4 369,50 1 681,10
it Cp.3HayeHne, 4 508,87 4 245,30

13| O6wmiA huHaHCORbIN pesynbTar 3a Hejenio:

|

184496 |

Puc.12 Bun tabnuis! nocie GuIbTpaluu J1aHHBIX

3apnanue 2. 3anosHUATH TaAOIHUILY,

MIPOM3BECTH  PaCUETHl,

BBIACIINTE MHUHHMAJIIBHYIO U

MaKCHMaJbHYI0 CyMMbI MOKyHkKd (puc.13); mo pesynbTaraM pacdera HOCTPOUTH KPYTOBYIO

JuarpamMmy CyMMBbl IPOJaXK.
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Al AHanus npofax

@ Mo HavmeHopanne Llena, pvf Kon-so Cymma, pvb
E 1 [Ty 820,00 150 ?
4| 2 [canorw 1530,00 60 ?
8 3 [Kyprw 1500,00 25 ?
6, 4 [106km 250,00 40 ?
7| 5 [lWapdwl 125.00 80 ?
B 6 [3onm 80,00 50 ?
9l 7 |Nepyarv 120,00 120 2
10| 8 [Bapeww 50,00 40 ?
'é'i;l Beero: ?
L MMHMManbHas Cymiva nokyiko ?
14 - MakcumanbHas CyMmMa NoKynkn s

Puc.13 Vcxonuele naHuble QU1 3a0aHUA 2

Wcnone3yiite co3nanublii ctuib (@opmam/Cmuns/[Llanka mabauy).
DopmyJibl 1S pacyeTa:
Cymma = Ilena x KonmnuecTBo;
Bcero = cymma 3navenuii kononku «Cymmay.
Kpatkas cnpaBka. [y BBIACTCHHS MaKCHMalbHOTO /MUHUMAIBHOTO 3HAYCHHWH YCTAaHOBUTE
Kypcop B suelike pacuera, BbiOepuTe BcTpoeHHy0 ¢Gynkmuio Excel MAKC (MUH) wu3

kareropu «CTaTUCTUYECKUEY, B KAUECTBE IIEPBOT0 YKCIIA BBIIECIUTE AUANA30H SUEEK 3HAUECHUN
cronbua «Cymmay (suetiku E3:Y'10).

3aganue 3. 3amoNHUTH BEAOMOCTH YyueTa Opaka, MPOU3BECTH pPACUYETHI, BBIJACIUTH
MUHHMAaJIbHYIO, MAaKCUMAJIBHYIO U CPEIHIOID CyMMbI Opaka, a TakKe CpeIHHU MPOIEHT Opaka;
npousBecTd (UIBTPALMIO JAAHHBIX IO YCJIOBUIO TIpoleHTa Opaka < 8%, MOCTpPOUTh rpaduk
OTGUIBTPOBAHHBIX 3HAYCHU U3MEHEHUSI CyMMBI Opaka 1o mecsiaM (puc 14).
dopmyiia s pacyera:

Cymma 6paxka = [IporenT 6paka x CymMMa 3apruiathl.
Kpatkas cnpaBka. B komonke «[IpomeHT Opaka» ycTaHOBUTE MPOLIEHTHBIA (GopMaT Yucel
(Dopmam/Aueiiku/Bxnanka Yucno/bopmar — Ilpoyenmmuoiii).

BEAOMOCTL VUETA BPAKA

ONO Tabensuiit | Mpoyest | Cymma | Cywma

HoMep Bpaka [sapnnate| Bpaxa
Meakos 245 10% ?
MNerpos 289 8% 4568 ?
Cupopos 356 5% 4500 ?
NaMbyyK 657 11% 6804 ?
Bacwuu 568 9% 6759 ?
Bopucosa 849 12% 4673 7
Copoku 409 21% 5617y ?
®egoposa 3686 46% 6836 2
Turosa 598 B%| 3534] 7
Miporos 4569 3% 5788| 2
Ceeros 239 2% 4673| 2
Koanoe 580 1% b6765 ?
MakcumansHan cymma Bpaka JI ?
MuHumansHas cymma Bpaka L 2
Cpepeas cymma Bpaka | | 2
Cpenwwii npoyenr Bpaxka | ?
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Puc.14 Ucxonusle qagaele 1011 3aganus 3

Tema 1.2. IIpukaaHbie NporpaMMHbIe CPeACTBA

IIpakTyeckoe 3anaTHE Ne 4,

[Ipumenenne mnporpamm MS Office B mnpodeccuonansHoil AesTenbHOCTH. OpraHu3anus
pacuetoB B TabnmuHoM nporieccope MS EXCEL

Henb: npuoOpecT MPaKTUYECKUI OMBIT MPUMEHEHUs] TEXHOJIOTUHM CO3[AaHUs, PelaKTUPOBAHUS,
odopmIIeHHsI, COXpaHEHUs, TIepeaav ¥ Torcka HH(OPMAITH B Cpejie TaOIMIHOTO Tporieccopa MS
Excel.

3amanuda:

1. C nomompio «MS EXCEL» co3nare Tabmuiy «COTpyAHUKH (UPMBI» CO CIEAYIOIIMMU
nomsimu:  @amunus, Ums, OtuectBo, JomkHocth, Anpec, IloutoBeiii unnekc, JlomamHuit
tenedon, TabenpHBINH HOMED, [laTa poxkaenus, [lata naiima, Homep macmopra.

2. C nomompio «KoHCTpykTOpa co3manus Tabmum» B ToW ke BbJl co3mate Tabmuiy «Mou
pacxoabDy».

3. B roii xe B]] co3ngars Tabnuny «KynbrypHas nporpammay B Pesicume mabdauybi.

MeToanuyecKkue PEKOMEHIAIIUU K NPAKTHYCCKOMY 3aHATHIO

1. C nmomombrw «MS EXCEL» co3gate Taoiauny «CorpyaHukd ¢GuUpMbI» €O
caenyromumvu nojasavu: Pamunusa, Umsa, OrtdectBo, JoskHocTh, Anpec, IlouTroBblii
uHaeke, Jomamnuii Tesedgon, TabeabHbiii HOoMep, laTa poxaenus, ara naiitma, Homep
nacmnopTa.

[Ipumeuanue. B kagecTBe 00pasma Ucmoib30BaTh Tabmuity « COTpyaHUKH.
[Topsmok paboThI
1. 3amyctute nporpammy CYBJ] Microsoft Access u co3naiite HOByr0 0a3zy manubix (BJI). s

9TOro mpu craHgaptHoi ycranoBke MS Office Bomonnure.: Ilyck/IIpoepamme/ Microsoft
Access/Cozoanue 6azvl dannvix — Hosas 6aza danneix/OK. Jlns coxpanenus BJ1 ykaxurte

.4 Cnpasxa Microsoft Access . [Of x|
Do = a6

CospaHve 6asbl laHHbIX

-
e

lMpeanonaraembie AeicTBUA
Coananie Dayel AaHHEX C NOMOUERIO HaCcTeDs
Codnanme 623w ganmwx Ge) nomown naciera

CRSNSHME ¢ SO 0235 AAMMEE CTEDRTIIEN
afing fatHex & JRYron SopmATe

e COEASHWA © DAYAL DaArMEd

. - S RN AL —

CEANSHNS O NDOSETMRORAviun BAII 2 AN

He mumers cagnare subiop? |

—

NoncnyTENbHBE MCTIWHNE A _!
-

Puc.1 Nzyuenune cnpaBounoit nnpopmaruu «Coznanue 6a3bl JTaHHBIX

nyTh K manke «MoW JOKYMEHTB» W WMsi 0a3bl — B KayeCTBE WMEHH HCIIOJNB3YHTE CBOIO
dbamunuto. Pacimmupenne mdb mpucBanBaeTcs mo yMo4aHuIo.

16



2. Boiinute B MeHto Cnpaska, nuzyunte pasaen «Co3ganue 6a3bl JaHHBIX» (puc.l).

3. V3yunte unTepdeiic mporpaMMbl, HOJBOIS MBIIIb K Pa3IMYHBIM JIEMEHTaM dKpaHa (puc.2)

4. B okHe 0a3bl NaHHBIX BBIOEpUTE B KauecTBe 00bekTra — Tabnuywv. Co3maiite Tabiuiy c
nomoIsio Macrepa. st atoro BeiGepute koManay Cozodanue mabauyvl ¢ nomowvio Macmepa
(cm.puc.2) wim HaxxMuTe KHOTIKY Cozdams/Macmep mabauy/OK (puc.3).

5. B otkpeiBimemcst auanioroboMm okHe Cozoanue mabauy (puc.4) B KauecTBe oOpasiia TaOJIHIIbI
BeiOepute  «CoOTpymHUKH», U3 00pa3loB TMojel  BeIOGpUTE TOJMA B yKa3aHHOU
MOCJIEIOBATEILHOCTH (MCIOJIB3YHTE KHOIIKH CO CTPEJIKaMH JTMajJIorOBOTO OKHA — Bvibop ooHozco/
Bcex noneii):

Qamunus, Ums, Omuecmso, [onxcnocms, Aopec, [loumogwlii unoexc, /Jomawnuii meneghon,
TabenvHovuii Homep, Jama poacoenus, [lama natima, Homep nacnopma, 3amemxu.

[Tone 3amemxu nepeumenyiite B [lpumeyanue ¢ NOMOIIbIO KHONKU [lepeumenosams noie 8...
Haxxmure knonky /anee.

6. 3anmaiite uMsa Tabmpl — «Cotpyaauku Gupme. [lepekimtodarens YCTAaHOBUTE B MOJIOKEHUE
— «ABTOMaTHYECKOE OompeeneHue kioda B Microsoft Accessy. Haxxmure kHoTKy Janee.

Puc.2 Uutepdeiic mporpammel MS Access

Hosan rabnuna ﬂ:

:." | Peswm TabnMub

| ' \ | KUHETEiET-E
] ]

WMurnopT Tabnmuy

i Ces3b ¢ TabnMami
Co3zgariie Hoso Tebnmus:

LA COXPSHEHMA AaHHBIX

oK OTMeHa |

Puc.3 Bwibop Macmepa mabauy nipu co31aHUU HOBOHM TaOIHIIBI

B «/lanpHelmmx NeHCTBUSAX TIOCTE CO3/IaHus TaOIHIbDy BeIOepuTe — «HemocpencTBeHHBIM BBO
JTaHHBIX B Ta0nuiy». Haxmure kHotnky / omoso.
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7. Beenure B Tabmuny «Cotrpynauku pupmer»y 10 3amuceil (CTpOk); B KayecTBEe NAHHBIX IS
MIEPBOM 3aMKCH HCIIONB3YHTE CBOIO (PAMIIIUIO U INYHBIC JJaHHBIC, Jaliee BBEIUTE MPOU3BOILHBIC
naHHbIe. 1)1 KOPPEKTHOM pabOoThI B MOCIEIYIONINX MPAKTUIECKUX padoTaX BBEIUTE HECKOJIBKO
damunmii, HauyumHAOOMXCA Ha OykBYy «O»; HECKOJBKO COTPYIHUKOB C JIOJDKHOCTHIO
«byxrantep» u «MeHemKep», OAHOTO COTPYIHUKA C JODKHOCTBIO «lJ1aBHBIA Oyxramrepy,
HECKOJILKO COTPYJIHHUKOB ¢ faToi Haiima 10 10 oxTsa6ps 2000r.

[Tpumevanue. Kmroueroe mone Koo mporpamma 3amofiHS€T aBTOMaTHYECKH, TO3TOMY BBOJ
JIAHHBIX HAaYUHANTE ¢ oISt Damunus.

8. IlpocmoTpute Tabmuiy «CoTpyaHuku GUPMBI» B pexume llpedsapumenvuuiii npocmomp M
pa3MecTuTe ee Ha OJHOM JHcTe. BeposTHO, BaM MpUAETCS 3a1aTh aTbOOMHYIO OPUEHTAIIHMIO
JUCTA ¥ YMEHBIIUTH pa3Mepbl MOJIEH.

Cosmanve Tabmu

BottepHTe 06pasus: TABAMI ANA NPHHEHEHHS NDH COMIBHHH COBCTBEHAOH TabmMUE
 Buifieprte kateropuio H obpasal, Talinuby, 8 3aTen Hywkete obpasibi noned. flonyckaeTen seifiop
| NONEf B HEeCKOMBKMY vabnuy. Ecom 3aparee HeacHo, By AST MM HCNONB30BATECA NORAe MK HET,
nywitie pobsenTe 310 none B Tabnuuy. Ero Hecnowro ByaeT yaamTs Nosatee.
| ﬂ,_e-nua;r.- Mans HoBoN TabmMuk!:
O e
! *ow feoy OTuecTeo ‘_|”
CMHOOK PACCENM ﬂ B y
Cyddwmxc A—I
Mpoasmule . I
AomkHocTs i
ﬁ:afframzmm f IR I
OTHeHa I ol l finrus I (~r I

Puc.4. Bei6op nosteii u3 oo6pasia tadmuibl «COTpyTHUKI

Taonuma 1

Ne . .
n/" Haspanue nons Tun pasHbBIX CroiicTBa noneii

1 | Twit pacxopoB TekcToBblit Pasmep 1nonst — 30

2 |llens pacxonos TexcroBbii Pasmep nons — 40

3 | JlaTta nokynku Hara/Bpemst Kparkuii hopmar narht

4 |CyMma 3atpat JeHexHbIii JeHexusiii/ABTO

5 |3amevaHust TekcToBbIit Pasmep nonst — 50

Tab6numa 2
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Hata Cymma
Kon| Twun pacxonos Llens pacxonos HOKYNKM | 3aTpaT, p. 3ameuanus
1 |[IluraHHe KuzHenHas 2500
HeoOXOIHMOCTh
2 | Ouckoteka PassreyeHue 15.05.04 800
3 |PonukoBsie Criopt 27.05.04 1500 Hakornneno
KOHBKM 1000 p.
4 [CD-aucku Xobou 02.05.04 240
5 |Onexana ZKusHenHast 1700 OmnoxeHo
HeOBXOAMMOCTh 1300 p.

9. Coxpanute Tabnuiy. B ciiydae HeoOxoqumocTu co3aaiite pe3epBHyto konuto b/ Ha nucke.

2. C nomombo «KoHcTpykTOpa co3nanusi Tabauum» B Toil ke B/l co3pars Tadaumy

«Mom pacxoabb».
[opsiiok paboThl

1. B co3nannoii 6aze maHHbIX BeIOepuTe pexkuM Cozoanue mabauywvl 8 pexcume Koncmpyxkmop.
BBenuTe nmeHa mosieid, 3a1aiiTe TUTIBI JAaHHBIX U MX CBOWCTBA coryiacHo Taou. 1. (pucl)

Puc.5 Okno Cozoarnue mabnuyst 6 pesxcume Koncmpykmop

Puc.6 3aganue KIrO4YEBOTO IO
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2. Coxpanute Tabnuiy, mpucBouB el umsa «Mowu pacxonsi». Ilpu coxpaneHuu mporpamma
CIIPOCUT Bac, HaJIO JIU CO3/1aBaTh KJIKOYEBOE noJie (puc.6).

Haxxmute kHONKY /[a A CO3AaHUSI KITFOUEBOTO TOJIs, IPU 3TOM OyIeT CO3/aH0 HOBoe ToJie Koo
¢ TunoM JaHHbIX «Cuetdnk». Ecnu oTKpeITh Tabmuiy «Mou pacxonbl», B «KoHCTpyKTOpEe», TO
YBUIMM, YTO clieBa OT UMeHH Mo «Kom» mosiBUIICS 3HAUOK KIII0UYa — OTMETKA KJIFOUEBOT'O IMOJIS
(puc.7).

3. 3amosiHuTe TAONMWIy AaHHBIMH cornacHo Tabn. 2. Ilone Koo mporpamma 3amojHsET
aBToMaTnyecku. KoHeuHbIi BU TaOIUIIBI IPUBEICH HA PUC.8.

4. Coxpanute Tabnuiy. B ciydae HeoOXxoaumMocTH co3maiite pesepBHyto konuio bJ[ Ha qucke.

Puc.7 Tabnuna «Mowu pacxobs» ¢ KIHOYeBbIM 1ojieM Koo

Puc.8 Koneunsiii Buj Tabnuibl « Mou pacxoab»

3. B 1oii xe B/l coznate Tadiauny «KynbTypHas nporpamma» B Pexcume maoauyol.

Kparkas cnpaska. Jljisi mepeMeHOBaHUs TOJIS CIEalTe JBOMHOM MIETYOK MBIIIH 110 HA3BAaHUIO
MOJIS M BBEJNUTE HOBOE UM,

BrIMTOTHUTE aBTOMATHYECKOE CO3aHUE KITFOUEBOTO IMOJIS TIPH COXpaHeHUHU Ta0uibl. COXpaHHUTe
tabnuity. B ciiydae HeoOXoauMocTu co3aaiiTe pe3epBHyo konuto bJl Ha nucke.
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W Tabaunal : Tabauna

|'E'“1‘35 “l*” 2;!.Ils bil wa 21 ‘I I ST --;r-‘

Puc.9 Co3naune tadmuns! B PexxuMe TaOIuIb!

Tema 1.2. IIpukjaaHbie NporpaMMHbIe CPeACTBA

IIpakTyeckoe 3ansaTue Ne 5,6

I'paduaeckue penaktopsl. Cpencrsa MmyabTuMenna. Co3nanue npe3eHTauu
3ananusa:

1. Co3nath npe3eHTanuio;

2. [IpuMeHHUTH PEeKUMBI OTOOPAKEHUS TPE3CHTALIHH;

3. BeimonHATh 0opMIIeHUs, JEHCTBUS CO claiiiaMu

MeTtoauyeckue peKOMeHAANNH K MPAKTHYECKOMY 3aHITHIO

Teopernueckass crpaBka 1Mo MmaTepuany ypoka CIIOBO «Ipe3eHTalus» aHTINNHCKOoe -
presentation, B MEpeBOJE O3HAYAeT IMpeJAcCTaBieHHEe (B CMBICIE paccka3, MNpPeoCTaBICHHE
nHpopmaruu o 4€M-1100).

[IpeseHTanmst — ymoOHBIM CHOCOO JEMOHCTPAIMM JOCTWKCHUHW WM BO3MOXKHOCTEH
KOMIIAaHUM, JIMYHOCTH, OIMUCAHHMS METOJOB IPOU3BOJCTBA WU CBOMCTB BBIyCKaeMoOn
npoAaykiuu (ToBapa), WH(GOPMHPOBAHUS O TEHACHUUAX WM TUIAHAX pPa3BUTUS (DUPMBL,
npennpusaTas u T.4. C MOMOIIBI0 MPE3EHTAIIMH MOYKHO JIETKO PeaTn30BaTh KOMMYHUKATUBHYIO
3amady oOyueHwus, cemuHap unu jekiuio. [Ipunoxenne MS PowerPoint 2007-10 mo3Bossier
CO3/1aBaTh MPE3CHTAIUU, OTMPELNATh CIIOCOOBI BHIBOJA WX HA DKpPaH U MOJJICPKUBACT MHOTHE
Ipyrue oOomepaluu HaJ cilaijlaMd, KOTOpble MOTYT COJIep’KaThb HE TOJIBKO TEKCTOBEIE,
rpaguyeckue WM TaONMYHBIE CBEACHHSA, HO M 3BYKOBbIE M BUIEO (parMeHTHI (T.e. OBITH
MyJIbTUMEANIHBIME). [Ipe3eHTanuu oueHb y100HO UCTIOIb30BaTh AJIs COMPOBOKIACHUS AOKIAAa,
BbICTyIUIeHUs. Hampumep, mpe3eHTaluy 4acTo MCMONb3YIOT MPpHU 3allUTe JUIUIOMHOW paboTh
WIM TP BBICTYIUIGHUHM Ha KoHdepeHuuu. [IpeseHTanusi COCTOUT W3 MHOXKECTBA CJaiioB
(cTpaHMIl), KOTOpBIE XpaHATCA B omHOM (aitne. [IpeseHTalun MOXKHO TPEICTABIATH B
AJIEKTPOHHOM BHJIE, 2 paclieyaTblBaTh B BHUJIE Pa3AaTOYHOIO MaTepuaia (KOIMHUU BCEX CIIAiioB)
WIN pacnpocTpansaTh 4yepe3 Murepuer. Kaxnplii cnaiin mpeseHTanuu o0iagaeT CBOHCTBaMH,
KOTOpBIC BJIMSIOT Ha €ro OTOOpakeHHWE BO BpeMs JIEMOHCTpAIlMU: pa3Mep claiija, pa3MeTKa
craiia (pacmoJioKEHUE 3aroJIOBKOB, TEKCTa WU OOBEKTOB Ha claijie), mabioH odopMIIeHUs
(mu3aiin cmaiima), 3ddexT mepexoma OT cmaima k cruaimy. Ha kaxmgom cnaiige MOXKHO
pa3MeCTUTh pa3Hble 00BEKTHI (puc.1)

[Tpe3enTanus - cBsi3Has MOCIEAOBATEIbHOCTD CIIAHJIOB, BBIMOJHEHHBIX B €JMHOM CTHIIE U
XpaHALIMXcs B eUHOM (haiine.

[Ipe3enTanum MOXHO pa3AenuTh Ha TPH Ki1acca:

* HHTEPaKTUBHBIC
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* CO CLICHapUeEM

* HEMPEPHIBHO BBIMOIHSIOIIUECS.

HNurtepakTuBHAs Mpe3eHTALMS — IAAJIOT MEXKIY MOJIb30BaTENIeM U KOMIbIOTEpoM. B sTom
clyyae TMpEe3CHTAllMel yNpaBlisSeT TMOJb30BaTellb, T.6. OH CaM OCYIIECTBIISIET MOMCK
nH(popMaIuu, onpeaeNsieT BpeMs €€ BOCIIPUSITHS, a TAaKKe 00heM He00X0IMMOoro matepruana. B
TaKOM peXUME, HalmpuMep, paboTaeT ydJamniuiics ¢ 00ydJaromecs: mporpaMMoin, peain30BaHHON
B (QopMe MyIbTUMEIUWHON Tpe3eHTanuu. [Ipu MHAUBUAYaTbHOM pPabOTE MYJIbTHUMEIUNHBINA
npoekTop He Tpelyerca. Bce MHTepakTHBHBIE MPE3CHTALlMM HMMEIOT OOIIee CBOWMCTBO: OHU
YIOPaBISAIOTCA COOBITUSIMU. JTO O3HAYAET, YTO KOT'/Ia MPOUCXOIUT HEKOTOPOEe COObITHE (HaXkaThe
KJIQBUIIIM MBIIIN WIA MO3UIMOHUPOBAHUE YKa3aTellsd MBI HAa SKPaHHOM OOBEKTE), B OTBET
BBITIOJIHSIETCSI COOTBETCTBYIOIIEE AeicTBUe. Hampumep, mocie mienyka KJIaBHUILEH MBIIIM Ha
¢dororpaduu KapTUHBI HAYMHAETCS 3BYKOBOH paccka3 00 UCTOPHH €€ CO3aHus.

Huarpammsr O6vexTs Bugeodparmentsl OpraHu3aiimoHHble quarpaMmMbl PucyHku 3ByKu
Tekct 3 Ilpe3eHTanus co cCleHapueM — II0OKa3 CIAWJIoB IOJl YIPaBICHHEM BEIyLIErO
(moxmamumka). Takue TNpe3eHTAlMHd MOTYT COJEp’KaTh «IUIBIBYIIHME» 10 B3KpaHy THUTPBI,
QHUMHUPOBAHHBIM TEKCT, AMarpaMMbl, Tpaduku Hu Apyrue wuunoctpauuu. Ilopsaok cmeHsl
CIalJ0B, a TaK)Ke BpEeMsl JEMOHCTpalMd KaKIOro cjaija omnpenenser Aokiaamgduk. OH ke
MPOU3HOCUT TEKCT, KOMMEHTHUPYIOIIUN BUACOPA Mpe3eHTauuu. HenpepblBHO BHITTOIHSIOIIUECS
npe3eHTanuu. B HUX He NpeIyCMOTpPEH uajor ¢ MOJIb30BareieM W HeT Benymiero. Takue
CaMOBBITIONTHSIONINECS. TPE3EHTAIlMH OOBIYHO JEMOHCTPUPYIOT HA Pa3lUYHBIX BBICTABKAX.
Oranbl co3aanus npezenrannu Co3ganue Npe3eHTalul COCTOUT U3 TPEX ATANOB: IUIAaHUPOBAHKE,
pa3zpaboTka M peneTuiys mNpe3eHTanuu. [lmaHupoBaHue Mpe3eHTAIMH - 3TO MHOTOIIAroBast
npoueaypa, BKIIOUAIOLas ONpeleleHue IeNeld, H3yuyeHue ayAauTopuu, GopMUPOBaHUE
CTPYKTYpbl W JIOTHMKM ToJaa4yu Marepuana. Pa3zpaboTka mpe3eHTaluu - METOJ0JIOTMYECcKHe
O0COOCHHOCTH MOJIMOTOBKU CJAiI0B MPE3eHTAlUU, BKIIIOYas BEPTHUKAIbHYIO U TOPU30HTAIBHYIO
JIOTUKY, COJEp)KAaHUE M COOTHOIIEHUE TEKCTOBOW U rpaduueckoit mHbopManuu. 3amoTHCHHE
claiiioB mHpopManuel, mpuuyeM y>k€ B MOMEHT 3amlojHeHus Bbl moHuMaeTe, 4To 37ech Bl
JOJKHBI Oy/ieTe Mmoka3aTh MaTepuai eIUHBIM KyCKOM, a BOT 3/1eCh — YAaCTH MaTepHala JOJKHBI
OyIyT MOSBISATHCSA OAHA 3a JPYroi, M0 Mepe HeOOXOAMMOCTH. PeneTunus mpe3eHTanud — 3T
IpoBEepKa M OTJajJKa CO3JAaHHOTO «u3Jenus». Bbl mpoBepseTe — HACKOJIBbKO yaauHoO Bol
«CMOHTHUPOBAJIN» MaTepHall, HACKOJIBKO YMECTHHI Bamm mepexoasl OT ciaija k ciaiiny. B
KOHIIE KOHIIOB, BBI Kak ObI CMOTpPHUTE Ha €051 CO CTOPOHBI M CIIpAIlIMBaeTe ce0s — a HACKOJIBKO S
U MOsl mpe3eHTauus >(QQEeKTUBHBI, HACKOJBKO Mbl JIOCTHraeM HaMmeueHHoW uenu? Hinke
paccMaTpuBaeM TOJBKO TMEPBBIA, HO ONPEACIAIONIMN H3Tal: I[UIAHUPOBAHWE MPE3CHTAIIUM.
[InaHnupoBaHMe Tpe3eHTAlMW: * OIpenesieHue Iieneil; * coop mHpopMmanuu o0 ayaUTOpHH; °
ompejieiecHue OCHOBHOW WM NPE3CHTAMH;, * TMOAOOp IOMOJHUTEIBHOW HWHPOpMAIUH; ©
MJIaHUPOBAHUE BCTYIUICHUS; * CO3JaHUE CTPYKTYphI MPE3EHTALUU; * MPOBEPKa JIOTUKHU MOAAUYU
MaTepuana; * MOoAroToBKa 3akitoueHus. 4 [l co3naHusi mpe3eHTaluu CYUIECTBYET HECKOJIbKO
croco0oB: ¢ HoOBas mpe3eHTanus (0e3 pa3MeTKH WM Ha 0aze: MaKeTOB TEKCTa, MaKETOB
COJICPKUMOTO WM MAaKETOB TEKCTa M COJIEPKMUMOTO0); * U3 11adjJoHa 0OpPMIICHHUS;, * U3 MacTepa
aBTocojepxkaHus (Ha Oa3e MIAOJIOHOB TPE3CHTALUM); * W3 HMMEIOMUXCS Ha KOMITBIOTEPE
npe3eHTauuu. J[ns moka3a Mpe3eHTalMy MCHOJIb3YIOT KOMIIBIOTED U MYJIbTUMEIUIHBIN
npoekTop. MoxHO Takke B BUe Web-CTpaHHIIbI pa3MECTUTh PE3EHTAIINIO Ha CalTe.

Tema 1.2. IIpukjaaHbie NporpaMMHbIe CPeACTBA
IIpakTyeckoe 3ansaTue Ne 7,8
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[Tpumenenue nporpammel MS office Power Point» B npodeccnonanbHO#M 1€ TeNbHOCTH
Heab: GopMupoBaHUE MPAKTUIECKUX HABBIKOB PA0OTHI IO CO3IAaHUIO ¥ O(POPMIICHUIO
MyJIBTUMEIUIHON Mpe3eHTanuu B nporpamme PowerPoint

3amanuda:

ITonroroBuM mIecTsL CIalg0B:

Ha mnepBom oTpa3um Ha3BaHHE Kypca M €ro MPOJOJDKUTENbHOCTh (TUTYJIbHBIA JIHCT
MIPE3CHTAIINH ).

Ha BTropoM — rpaduyecku oToOpa3um CTPYKTYypy Kypca.

Ha ocranbHbIX — coziepKaHue 3aHITHI, COOTBETCTBEHHO IO TEMAaM:

Microsoft Word;

Microsoft Excel,;

Microsoft PowerPoint

MeToanyeckue peKOMeHAANHN K MPAKTHYECKOMY 3aHATHIO

Cuaiig Ne 1

3anycture PowerPoint. ITyck-IIporpammbi-Power Point. [lepex Bamu mosiButcsi okHO Power
Point.

B rpynme noseii Beibopa Co3aaTs HOBYIO npe3eHTanuio Boioepure HoBast mpe3entanmsi.
Crenyronum 1maromM oKaxeTcs mospieHre okHa PasmeTka ciaiiaa, Ha KOTOPOM IPEACTABICHBI
pa3IUuYHbIE BapUaHTHl pa3METKU claioB (pucyHOK 1). Breibepure camblii TEpBBIA THIT —
TuryabHbId caia.

HakoHnen-to mepen BaMu MOSIBUTCS TIEPBBIN CIal] ¢ pa3MeTKOM JUIsl BBOJA TeKCTa (METKaMH-
3aMOJTHUTENSIMU ).

MeTKH-3al0JIHUTETH — ITO PAMKHU C MMyHKTUPHBIM KOHTYPOM, MOSIBIISIONIUECS TPU CO3IaHUN
HOBOTO Cllaiifla. DTHU paMKU CIYXKaT METKaMHU-3aMOHUTENSIMH JJIsi TaKuX OOBEKTOB, Kak
3aroJIOBOK Claii/la, TEKCT, AUAarpaMMBbl, TaOIHIIbl, OPraHU3AI[MOHHBIC AUarpaMMbl U Tpaduka.
Uto0bl M00aBUTHh TEKCT B METKY-3allOHHUTENb, JOCTATOYHO MICIKHYTh MBIIIBI0, @ YTOOBI
N00aBUTh 3aJaHHBI OOBEKT, IMIEIKHYTh ABaXAbl. OmHako Oenblii (OH HE MPOU3BOIUT
BIIEYATIICHUS.

Hauynute cBoto paboTy ¢ BbIOOpa 1BetoBoro odopmieHus cnaiga. PowerPoint mpegocrabnser
BO3MOXXHOCTh  BOCIIOJIB30BaThCsl IIa0JIOHAMU JAHW3aiiHA KOTOpbIE MO3BOJISIIOT  CO3/1aBaTh
MpEe3EHTAIMH B OIPEICICHHOM CTUJIE.

[labnoH fu3aiiHa COAEPXKUT LBETOBBIE CXEMBbI, 00Opa3Ibl ClIalJOB M 3aroJIOBKOB C
HacTpauBaeMbIiMH (opmaramMu W cTuiIn3oBaHHble mpudTHL. [locne mnpumeHeHus mrabiaoHa
MU3aiiHa KaxX bl BHOBB TOOABISIEMBIA CIaiil 0pOopMIISIETCS B €JMTHOM CTHIIC.

B wmenio @opmart BeiOepute Kkomanay Ilpumenuts madaon am3aiina  (Odopmienue
cJaiiaa) ... ¥ Jaiblie Bac XKAET OYEHb MPHUSATHBIN MPOIECC - «ITPOCMATPUBail U BEIOUpaii».

Korna pasmerka BbiOpaHa, OCTaeTCs BBECTH C KJIABUATypbl TEKCT 3arojoBKa U IOJ3arojioBKa.
Jl71s 3TOTO AOCTATOYHO IIEIKHYTHh MBIIIBIO 110 METKE-3aMOJIHUTENI0, U BBECTH TEKCT, KOTOPBIN
aBTOMaTU4yecku OyneT o(opMiIIeH B COOTBETCTBHM C YCTaHOBKAaMH BBIOpAHHOTO Ia0ioOHA
JIu3aitHa.

IlepBblii cinaiin roTos.

Caaiig Ne 2
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CaMblil CII0’KHBIN 110 U3TOTOBJIEHUIO M HACBIILIEHHBIN ciaiia. K ero noaroroBke Mol NpucTyIuM B
caMmylo TocienHio odepenb. Cpasy jke mocie pa3paboTKH MEpBOro claiiia, MPUCTYNHM K
TPETbEMY.
Caaiig Ne 3
Jnst  Toro droObl BCTaBUTh HOBBIA cjaiif, BBIMOIHUTE KoMaHay BeraBka—Co3aarth
caain... [lossusercs yxe 3Hakomoe okHO Co3aaTh cjaia. Beioepure pasmerky ciaiina
3aroy0BOK U TEKCT B JIBE€ KOJOHKHU.
e [l[ea4OK MBIIIM IO METKE-3aIIOIHUTENIO 3ar0JIOBKa MO3BOJISIET BBECTH HOBBIM 3ar0JIOBOK.
e [llen4oK MBIIIM B METKE-3aIOJIHUTENE JIEBOM KOJIOHKH JAeT BO3MOXXHOCTH BBOJHUTH
TEKCT.
o [Ilepexox k HOBOMY ab3aily BHYTPHU KOJIOHKH OCYIIECTBIISETCS NMPH MOMOIIN KJIaBHILIU
(Enter).
o Ilepen BaMu 3HAKOMBIM II0 TEKCTOBOMY PEAAKTOPY MAapKUPOBAaHHBIA CIIMCOK. Pasmep,
IBET U BUJ MapKepa OMpeeiaioTcs MapameTpaMu BbIOpaHHOTo 11abjaoHa Au3aiiHa.
o Korga nepBas kojmoHka OyJeT 3amojHEHa TEKCTOM, IIETKHUTE IO METKE-3alOJHUTEINI0
BTOPOM KOJIOHKH.
Cuaiin Ne 4
Pa3zpabGatpiBaeTcst TOYHO TaK K€, KakK TMpenblayluil ciaig. BemomHute 3Ty paboty
CaMOCTOSITENIBHO.
e BcraBbTe HOBBIM ClIANI;
e BbIOEpUTE COOTBETCTBYIOUIYIO PA3METKY;
e BBEJUTE TEKCT;
e 110 HEOOXOAMMOCTH PACIOIaraiiTe TEKCT B HECKOJIBKO CTPOK;
e PAaBHOMEPHO PACIPEIEITUTE TEKCT IO KOJIOHKAM;
e B cClyyae HEOOXOAMMOCTH MEPEMECTUTE METKHU-3aIl0THUTEIH;
e BbIOEpUTE BHIPABHUBAHUE TEKCTA 110 CBOEMY YCMOTPEHHIO.
Caaiig Ne 5
OCHOBHBIM OTJIMYMEM OT JABYX MNpEABIAYLIMX CJIAalJ0B fABIsAETCA TO, 4yTo B okHe Co3aarTh
cJaii] Hy>KHO BBIOpaTh pa3MeTKy 3aroj10BOK U TEKCT.
OpHako B 3TOM BapuUaHTE NPUMEHEH HepapXuyecKuil (WM MHOTOYpPOBHEBBIN) CHHCOK (IBa
YPOBHSI a03a1ieB - pa3TMIHbIC MAPKEPHI U OTCTYTIHI).

Tema 2.1. Cienuaau3MpoBaHHOE NPUKJIATHOE IPOrPaMMHoOe o0ecreyeHme.
NupopManmoHHO-TIPaBOBbIE CHCTEMbI

IIpakTyeckoe 3ansaTHE N 9

O160p 00yd4aroUIMX NMPOrpaMM B COOTBETCTBHU C BO3PACTOM U YPOBHEM IICHXOJOTHYECKOTO
pa3BUTHS 00YYAIOIINXCS/BOCTTUTAHHUKOB

3aganusn: [Ipoananu3upoBaTh 00yUarONINe MPOTPAMMEBI

MeToanyeckue peKOMeHAAUMH K NPAKTHYECKOMY 3aHATHIO
ITpu ananu3e nporpaMm HEOOXOJUMO OTBETHTh Ha JaHHBIE BOIPOCHI:
1. OxapakTepusyiite NOHATUS “MH(POPMAITMOHHBIA 00pa30BaTENbHBIA pecypc’”’, “INEeKTPOHHOE

CpeACTBO Y4eOHOro Ha3zHaueHWs , “HUQpoBON 00pa3zoBaTelIbHBIN pecypc”, “dJIEKTPOHHBIN
yueOHbI Kype”.
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2. IlpuBenure kinaccudukanuioo WHPOPMALMOHHBIX  O00Pa30BaTENBHBIX PECYpPCOB IO
METOAMYECKOMY HAa3HAUYEHUIO, TUIAKTUYECKOMY HAa3HAYEeHUI0, OpME U3JI0KEHUS MaTepHaa.

3. Ilepeuucnute W  OXapakTepU3ylTe OCHOBHBIE JMJAKTHUECKHE  TpeOOBaHUSA K
UH(POPMALIMOHHBIM 00pa30BaTEIbHBIM peCypcaMm.

4. Ilepeuncnaure OCHOBHBIE  OSProOHOMHYECKHME  TpeOOBaHHMA K  UH(POPMALUOHHBIM
00pa30BaTENbHBIM PECYPCAM.

5. Ilepeuncnure OCHOBHBIE 3CTETUUYECKHE TPEOOBAHUSA K MH(OPMALMOHHBIM 00pa30BaTeIbHBIM
pecypcam.

6. Ilepeumcnure  OCHOBHBIE  crenuduueckue TpeOoBaHWS K  MHPOPMAIMOHHBIM
00pa3oBaTeNbHBIM PECYpPCaM.

7. KakoBbI OCHOBHBIE METO/]IbI OLIEHKHU KayecTBa cpeacts UKT?

8. Uto coboil npencTaBiisieT TEXHUKO-TEXHOJIOIHYecKast dKcrepTu3a’?

9. Kakue xapakrepuctuku NOP ananu3upyroTcs npy NCUX0JI0r0-Iearorn4eckon sKcrepTuse?
10. Kakas orieHka kadyecTBa MPOBOAUTCA MPU TU3ANH-3PrO- HOMHUYECKON SKCTIEpTU3e?

Tema 2.1. CnenuaJu3upoBaHHOE NPHUKJIAJHOE NPOrPaMMHOe o0ecriedeHue.
HNHpopManOHHO-TIPABOBbIE CHCTEMBI

IIpakTnyeckoe 3ansitue Ne 10

Co3naHue AMJaKTUYECKUX MaTepHaioB ¢ UCIOIb30BAaHUEM CETEBBIX COLIMAIbHBIX cepBUcoB Web
2.0.

Ilesab: mpoBepuTh KaK ydallMecss YCBOWIM MarepHai Mpo 0a3zy JaHHBIX. 3aKPENHTh IOJyYEHHbIE
3HaHMs Ha IPAKTHKE.

3aganue: YCTaHOBUTE COOTBETCTBUE MEX/y TUIIAMHU IOJIEW U 3HAUEHUSIMU IOJIEH PENIALIMOHHON
0a3bl MaHHLIX B TA0IUYHOM 0a3e naHHBIX. PaccTaBbTe MOAIINUCH K €€ DIIEMEHTAM.

MeToanyeckue peKOMeHIAUMU K MPAKTHYECKOMY 3aHSITHIO
Jlnst BBIOJHEHMsI 3ajaHus OO0ydYaroImMUMcs HeoOXoauMoO paboTaTth MO  CIAEAYIOMIEMY
AITOPUTMY:

OtnenbHbie TaOauUIBI B/l MOTYT OBITH CBSI3aHBI MKy cO00M. CBSA3h MEXAY TaOIUIIAMHU
OTIpeIeTIsIeT TUIT OTHOIIECHUS MEXIY MoasIMU. Kak mpaBuiio, CBA3BIBAIOT KIIFOUEBOE MOJIE OAHOM
TaOJIUIIBI C COOTBETCTBYIOIIUM €MY TMOJIEM JPYTroi TaOIHUIlbl, KOTOPOE HA3bIBAIOT MOJIEM
BHEIIIHETO KJII0Ya.

CBsi3aHHBIC TTOJISI MOTYT UMETh Pa3HbIe UMEHA, OJHAKO Y HUX JOJDKHBI OBITh OJMHAKOBBIC THITHI
1 OJUHAKOBLIC 3HAYCHUS CBOMCTB.

[Tpu Hanuuuu cBsi3u MeXIy TabauamMu Base OyieT aBToMaTHYECKH BRIOMPATh CBS3AHHBIC
JaHHBIE M3 TAOJIUII B OTYETAX, 3ampocax u Gpopmax.

UtoOsI cBs3aTh TabauIel B MeHIO CepBuc BeiOepeM komaHay CBsi3u... B quasorosom

okHe Jlo6aBJjieHHe Ta0JIMIbI TOMETHUM IOCIIEI0BATEIBLHO KAXIAYI0 U3 TAOJIUIl U HAKMEM
kHonKy Jlo6aBuTh. 3akpoeM auanorosoe okHo. [leperamum mbiiibio nosne «Koa yuenukay us3
TaOJIUIBI « YYSHUK» HAa MECTO aHAJIOTUYHOTO ToJis B Tabnuie «KontponbHas Henens». [lome
«Kon mpenmera» u3 tabmuisl «lIpeqmeTs» nepetamuM Ha Mecto nons «Koa mpeamera» w3
Tabnuibl «KoHTpOIbHAS HEJeIs».

Tema 2.1. Choenuaju3uMpoBaHHOe  NPHUKJIAJAHOE  MNPOrpaMMHOe  oDecreyeHue.
NupopManmoHHO-TIPaBOBbIE CHCTEMbI
IpakTnyeckoe 3ansitue Nell
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OcHoBsl pabotsl ¢ UIIC. Pabota B cuctemax UIIC «"apanty, «KorcynasTanT [Lmocy.

Heab: w3yunth npuHIUN padboThl uHbOpMarmoHHo-paBoBoit cucrteMbl UIIC «I"apanT,
«Koncynprant [Tntocy.

3ananusa:

1. BA3OBBLII ITOMCK

1. Kakoil tokyMeHT yTBepkaaeT (hopMy HAJIIOTOBOW AEKJIAPALIMH 110 TPAHCIIOPTHOMY HAJIOTy?

2.Haiinure 3akoH «O rocyJapCTBEHHOM TaliHe». Y KaKUTE €ro HOMEP U 1aTy NMPUHSATHUS

[TOUCK I10 PEKBU3UTAM
3. Haitgute Bce Tpyasl O3epoBa M. X., pasmemennsie B cucteme ['TAPAHT. Ckonbko ux?

4. Haiinure 3akoHbl 0 TeMe «llenHble Oymaru. PeIHOK IEHHBIX Oymar», KOTOpbIE BCTYIMIIH B
cuiy ¢ 1 suBapst 2013r. CKOIBKO TOKYyMEHTOB B ITOJIyYEHHOM CIIHCKE?

5. Haiinure BerynuBmue B cwity ¢ 1 sHBaps 2012 r. nokymeHTtsl MuHHCTEpCTBa
3paBOOXPAHEHUS U COUUAIBHOTO pa3BuTus PO.

[TOUCK 110 CUTY AU

6. YKaXUTe pEKBU3UTHI 3aKOHA M HOMEP CTaThH, IIE JACTCs ONPEIEICHUE TOHATHS
«JIUCTAaHLIMOHHBIE 00Pa30BaTEIbHBIC TEXHOIOTUN:

7. YKaxuTe pazMep TroCyIapCTBEHHOM NOIUIMHBI IIPU MOJAY€ B CyJ HMCKOBOIO 3asBIICHUS O
pacTop>keHuHn Opaka: VKaxnute pEeKBU3UTHI 3aKOHA M HOMEP CTaTbU:

PABOTA C TIIEPMOJUYECKMMU TIEYATHBIMU WU3JAHUSIMHN. TOJIKOBBINI
CJIOBAPbH

8. Micrionp3yst TOMCK 10 HCTOYHUKY OMYyOJUKOBAaHMS, YKOKHUTE IMOCICAHIN HOMEp KypHaja
«3aKOHOJATENBCTBOY, pa3menieHHbIl B cucteMe TAPAHT:

9. Haiimute monOOpKy crareil mepuoAMYEecKHX IMEYaTHBIX HM3JaHUN MO TeMe «3alMra MpaB
notpeduTenei, BKIaTUMKOB U akiuoHepoB» 3a nepuox ¢ 01.08.2011 mo Hacrosimee BpeMs.
(Mcnonb3yst mouck 1o pekBu3uTaM, 3anonnure noss: Opran / Ucrounnk —CMU, Paznen / Tema
— 3ammra mpaB norpeOuTenei, BKIAAUMKOB M akmuoHepos, [lara C:01.08.2011.) VYkaxwute
KOJIMYECTBO CTAaT€l B CIIMCKE: CKOJBKO Cpeau HUX CTareil M3 KypHalla
«I'paxk1anuH ¥ IpaBo»? (YTOYHHTE CIIUCOK C TTIOMOIIBIO TIOMCKA TI0 PEKBU3UTAM ).

10. B xypnane «3akoHomarenbcTtBO» Ne &, 2011 r. waiigure crateto W.H. Kongpat
«CeKplopUTH3alUs AKTUBOB KaK CIIOCO0 YKpEIUICHHsI JIMKBUIHOCTH KPEIUTHBIX Opra HU3alui 1
MexaHu3M oOecrieueHHs] (UHAHCOBOW O€30MaCHOCTH TOCyJapcTBa». B HeW HCIONb3yrOTCA
cnenuanbHble  TepmuHbl.  Haiinure  TepMmuHbl:  «CEKbIOpUTH3ALUSL»,  <IUKBUAHOCTBY,
«EBPOOOHTAIU), «JIEPUBATHBBD», «CBOI», MepeauTe B TONKOBBIM ClIOBaph W HAWAWTE HX
TOJIKOBaHMA. Hamummre nepeBoj Ha aHIVIMHCKUN SI3bIK TEPMHMHOB: «CEKbIOpUTH3ALUSL) -
, IMKBUIHOCTB» - ,

«EBPOOOIIUTAITHSD -
11. Haitnute texker @3 Ne 294 "O 3ammre mnpaB HOPUIWYECKUX JIMI[ U WHAWUBUYATbHBIX
NpeANpPUHUMATENIEH TIPH  OCYIIECTBICHHUU TOCYJapCTBEHHOTO KOHTpoyisi (Ham3opa) H

MYHMIMIIAJIBHOTO KOHTPOJIS" IO PEKBU3UTAM.
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12. Haiinure ctareio 65 TpynoBoro konekca P®. Vkaxure naty u Homep aAokymeHta. Pabota co
CITUCKOM.

13. Haiinute Komekc 00 aIMHHHUCTPATUBHBIX MPAaBOHAPYLICHUAX. YKAXKUTE OaTy U HOMEP
nokyMmeHTa. PaboTa co ciickom.

14. TTouck cripaBouHOM nH(popManuu. HaliT cTaBKU 1OI0X0IHOTO Haora ¢ (U3HYECKUX JIUII.
15. Coznate nanky ¢ umenem «Mudopmarmonnas 6€30macHOCThY, BKIIIOUYUB B HEE JOKYMEHTHI,
npuHsateie B 2018r. w comepkamme B TeKcTe cioBocouyetanue «WHpopmanmonnas
0€30MacHOCTbY.

16. B cBoeii manke co3iath Nanky ¢ UMeHeM «BpITiaTa meHcui» U BKJIIOYUTh B HEE IOKYMEHTHI,
npussatele B 2018r. u copepxkamue B TEKCTe ClIOBOCOYeTaHME «Bplmuara mneHcuii».
3adukcupyiiTe KONMYECTBO HANAEGHHBIX JOKYMEHTOB B (aitne «Pe3ynabprartel paboTh»
TEKCTOBOT'O peaKkTopa.

17. TlepecedueHne u OOBEOUHEHHE TMAMOK JOKYMEHTOB. I[IpomM3BeCTH TOWUCK IO CIHUCKY
JIOKYMEHTOB, XpaHAIMXCS B ABYX IaIKax.

MeToanueckue peKOMeHAANHN K MPAKTHYECKOMY 3aHATHIO

Ha ocHoBanuu nmpuMepoB BBIMOJIHUTE 33/1aHUS

OcHOBHOE MeHIO

«/3MeHeHus B 3aKOHOIaTEIbCTBE»

Ipumep 1.

[TozHakoMUMCSI ¢ MOHUTOPUHIOM (pe/iepaibHOTO 3aKOHOIATENIbCTBA 33 MOCIIEAHIO HEIEI0 10
teme «Hamoru u c6opbl, OyxXrantepckuii yuer».

* B paznene M3menenus B 3akoHonaTenscTBe OCHOBHOIO MEHIO BBIOEpEM MOCIENOBATEIHHO
CChUIKM: MOHUTOPHHI 3aKOHOJATENbCTBA /| Monumopune ¢edepanvrnoeo 3akonooamenbcmea /
Monumopune gedepanvroeo 3akonooamenscmea om... (OTMETUM TEPBYIO U3 IIECTU CTPOK).

* Ha Bkmagke Cmpykmypa Ookymenma, PacliolOXEHHOW cieBa, BbIOepeM NyHKT Hamorum u
cOOpBI, OyXTraaTepCKui yder.

* B OCHOBHOM OKHE mepes; BaMHM NOSBATCS AHHOTAllUM HOPMATUBHBIX aKTOB, MPUHATHIX B
YKa3aHHBIM Tepuoa Ha 3aJaHHyr0 Temy. [lo cChUIKe MOXKHO MEPEUTH K TMOJHOMY TEKCTY
JIOKYMEHTA.

IIpumep 2.

Iocmpoum 0630p usmernenuil 3axonodamenvcmea ¢ aueaps 2013 2o0a no meme «Hanoeosas
OMYemHOCHIb Y.

B pasnene HMzmenenus 6 saxonodamenvcmee OCHOBHOTO MEHIO BhlOepeM TyHKT [IPAUM.
00630p uzmeneHUll 3aKOHOOAMENbCMEA.

* B oTkpeIBIICiics KapTouke 3ampoca B mone Pazoden/Tema Ha4yHEM BBOIUTH HaAl0208ds. B
BBINA/IAI0IIEM CITHCKE BBIOEPEM HYKHBIHM pazJien.

* B none /lama npunamus C: BBeaem 01.01.2013. [Ins 3TOro BOCHOJIB3yeMCS BCTPOCHHBIM
KaJIeHJ1apeM (KHOTIKa CIipaBa y JIaHHOTO I0JIs) WJIM BBEIEM YKa3aHHYIO JIaTy BPYUYHYIO.

* HaxkmeMm kHonKy Mckams. Ilepen Bamu MOSIBSATCS aHHOTAIMK Hanbolee

BaYXHBIX HOPMAaTUBHBIX aKTOB 110 TeMe «Hanmorosas oT4ETHOCTBY, MPUHATHIX ¢ Hadana 2013r.
busnec-cnipaBku

Ipumep 3.

C nomowwio pazoena busnec-cnpaexku natioem nopadox ecmynjieHusi 8 CUiy HOPMAMUBHLIX
akmog PTC PQ.
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* B pazmene busnec-cnpasku OCHOBHOTO MEHIO BBIOEpEM MOCJIEIOBATENbHO CCHUIKU: Bce
ousnec-cnpasku /@edepanvhvie OusHec-cnpasku /Bemynnenue 6 cuny u  onybauxosanue
npasoevix aKmoe.

* JIOKyMEHT MOJArOTOBJIEH CIIEHHAIIMCTAMUA KOMITAaHUM «I apaHT».

* JIns1 ObicTporo novcka nH(GOpMauy BHYTPU JOKYMEHTA HaXKMEM KHOIIKY [louck konmexkcma
B cTpoke bazoBoro noucka BeeaeM @7TC. Haxmem kHoniky Haumu.

* [Iepen Bamu osiBUTCS UCKOMasi UHPOpMAIHS.

HoBocTu-oniaitn

Ipumep 4.

Vkaowcem 6asrcuwiti 0okymenm neoenu no meme Tpyo, mpyooycmpoucmeo, COyuaIbHas 3auuma,
neHCcuu U KOMneHcayuu, omkpulé pazoen Hosocmu onnaiin.

* Haxxmem Ha kHONIKY Hogocmu onaauin OCHOBHOTO MEHIO.

* Eciin y Bac ectp noctyn B HTEpHET, TO OTKPOETCS HOBOCTHAsl CTPaHUYKA CaliTa KOMIIAaHUU
«["apanTy.

* [lepetinem mo ccweuikam Ton-ookymenmol/ Tpyo, mpyooycmpoicmeo, coyuanibHas 3auumad,
NeHCUU U KOMNEHCayuu.

» O0Oparute BHUMaHue, 4To B pazzene Ton-0okymenmsi Bbl MOXKETE MOAMKUCATHCA HA PACCHUIKY
«Camvle 8axicHbie OOKYMEHMbl Heoeau .

IIpumep S.

IHo3nakomMuMcs ¢ pa3ieioM 00HOBJISIEMbIX KOHCYJIbTAIMOHHBIX MATEPHAJIOB.

* Bribepem cchUIKY Onyuxnoneouu, nymesooumenu u cxemuvl pasjena busnec-cnpaexu
OcHoBHoro meHto. Jlanee nepeitaem mo cceiikam Cxemst/Hanoeu u coopwvi/HADJI/Hanozoswvie
cmaeKy 1 03HaKOMHMCSI ¢ cxeMoi o ctaBkam HJIDJI.

Bba3oBblii mouck

ba3oBblii moOMCK HalieT HCKOMBbIE CJIOBA B JIIOObIX GOPMYJIMPOBKAX, PACIIO3HAET
COKpalleHus1, CHHOHUMbI, 200peBHATYPbI.

IIpumepsl

1. ba3ossiii nouck (bII) npeanaraer BbIOpaTh HanboJ1ee yIauHY0 GOPMYTHPOBKY.

* B one bazoBoro norcka HAaYHEM BBOJUTH — KOMAHOUpo8Ka. I10SIBUTCSI BHITIATAIOIIHIA CITIHCOK
CJI0Baps MOMYJISIPHBIX 3aIIPOCOB.

2. C uwas 2011 roga BBeaeH HOBBIH OJIJaHK 00JbHHUYHOrO Jucra. Haiinem moKyMmeHT,
YTBEP:KIAI0UIUil 3TOT HOBBIN OJIaHK.

* B none ba3zoBoro nmoricka MO>XHO BBECTH 00nbHUYHbIU ucm (HEPABOBas TEPMUHOJIOTHS) WU
aucmoxk Hempyoocnocobrnocmu. I1oCTpoUM CIIHUCOK.

* 1ICKOMBII1 TOKYMEHT B IIEPBBIX CTPOYKAX CIIMCKA.

3. ba3oBblii MOMCK COPTUPYET HAWIeHHbIE IOKYMEHTHI 110 CTeNeHN COOTBETCTBHSI.

* Beenem 94-¢h3 u moctpoum crucok. C TakuM HOMEPOM MHOTO JOKYMEHTOB, HO B Hadale
CIIMCKa HaxoJIuTCs camblid nomyJisipHblii denepanbHblil 3akoH oT 21 urong 2005r. N94-03 «O
pa3MelIeHN 3aKa30B Ha IIOCTaBKU TOBAapOB, BBINOJIHEHHE padOT, OKa3aHHWE YCIYr JUIs
rOCYJapCTBEHHBIX U MyHULIUIIAJIBHBIX HYXKD).

4. ba3oBblii MOUCK MIET KOHKPEeTHbIH BUJ npaBoBoil uHgopmauuun. Haiinem cymnedOHyro
NMPAKTHUKY 10 BONPOCAM YBOJbHEHHS M0 COKPALIEHHUIO IITATOB.

* Ha manenu bazoBoro nmoncka BeiOepeM BKIaaKy CyodeOHas npakmuxka v B

CTPOKY IOUCKA BBEJIEM 8036paAmM UNULUHE YNIAYeHH020 Halo2d. IIocTpouM CIHCOK.

IHouck nmo pexkBU3MTAM
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Ipumep 7.

Haiinem xHuru cepnu «Kiaccmka poccuiicKoro npaBoBoro Hacjeausi». YTOYHHM CIIHCOK
no tematuke — Hanoru u coopsl.

* Cucrema 'APAHT comepXuT 3KCKII03UBHOE COOpaHUE TPYJOB YUYEHBIX MpaBoBenoB XIX —
Hayasla XX Beka. Y00HEe BCEro MOCTPOUTH TMOJHBIA CIMCOK KHUT C TOMOIIBIO MOHMCKA IO
PEKBU3HTAM.

* OOpaTtuMcsi K KapTOYKe 3ampoca MOMcKa 1o pekBu3uTaM. B mone Tun BBegem — Kinaccuka
poccuiickoeo npasogoo Hacieous. Ilomydum cnucok, B HeM Oosiee 4400 KHUT.

* BepHeMcs B KapTOUKy MMOMCKa MO PEKBU3UTAM, HaKaB KHONIKY Hazao n B none Pazoen/Tema
BeIOEpeM pyOpuky Hanoeu u coopoi.

* [Toctpoum cnncok. KonnuecTBo JOKYMEHTOB B CIIMCKE

IHouck mo curyauuu

[louck Mo cuTyanuu MpesoCTaBiIseT HEOONbIIYI0 TMOJOOPKY OCHOBHBIX MaTepHalioB B TeX
CIIyJasiX, KOTJia Bbl HE 3HaeTe KaKhe HOpPMAaTHUBHbIE aKThl HEOOXOAUMBI ISl pEIICHUs MTPaBOBOM
3a/1a4u.

IIpumep 8.

Hajinem 10KyMeHTBI 10 BONIPOCY OIJIATHI CBEPXYPOYHbIX padoT.

* OTKpOEM MOUCK 10 CUTYyal1H.

* BBegeM B OKHO KOHTEKCTHOro (uibTpa cgepxypour (TMONTHOCTBIO THCATh OKOHYAHUS
HE00s3aTeIbHO).

* OcTaianch TONBKO CUTYallMH, B KOTOPBIX BCTPEYAETCS 3TOT KOHTEKCT.

* Bribepem cutyaumio cineBa 3apabommnas niama WM OTMETUM MBIIIBIO CUTYAlMIO Oniama
ceepxypounsix pabom. Haxkmem kHOTIKYy HMckame.

* MI3y4nM TOKYMEHTBI IOJIy4YEHHOTO CITUCKA.

IHouck mo HCTOYHUKY ony0IuKOBaHUA. TOJKOBBIH CJI0BAPb

IIpumep 9.

Haiinem maTepuaJbl, onydaukoBanHblie B Ne 9 skypHaia «3akoHoaaTebeTBo» 3a 2012 roa.
B oaHOl M3 cTaTel 3TOr0 KYPHA/Ia HalileM TOJIKOBAHHE CJI0BOCOYETAHHS.

* OTKpoeM TMOHUCK MO HMCTOYHUKY OMyOJMKOBaHMA. B moje KOHTeKCTHOro ¢(uiabTpa BBelIeM
3axonodamenvcmeo 9 2012.

* OT™METHM TajJouYKOW HEOOXOIUMBIN KypHai. [Ipu 3TOM B JOMOTHUTEIBHOM OKHE TOSIBUTCS
BBIOpPAHHOE W3/IaHHE.

* Haxkmem kHOmKYy Mckams W TOTYYUM CIHHCOK MaTepuasoB, OMyOJMKOBAaHHBIX B BHIOpaHHOM
HOMEpE KypHAaJIa.

* U3 cnucka otkpoeMm crathio «O@UIopHble KOMIAHUM KaK CPEICTBO Pa3MELICHUs aKUUil Ha
3apyOexHBIX poHIOBBIX Oupskax» I1. A. Actadbena.

* HNcnonwe3ys kxHonky llouck xommexcma, HaujemM B HEU CIIOBOCOYETAHHE «JCTO3UTapHbIC
PaCIUCKN.

e [llenkHeM mnpaBoW KIIABUIIEH MBIIIM MO BBIACICHHOMY CIOBOCOYETAHUIO «IEMO3UTApHBIC
pacnucKuW» W B TOSBUBILIEMCS KOHTEKCTHOM MEHIO BbIOepeM koMaHny Haumu 6 Tonxkosom
cnogape. Ilepen HaMu MOSIBUTCS TOJIKOBAHKUE 3TOTO MOHATUS.

Tema 3.1. TerekoMMyHUKAIIMOHHBIE CETH Pa3IHYHOIO THIIA

IIpakTyeckoe 3ansaTue Ne 12.

OnextponHas mouta. IlouroBass mporpamma MS Outlook Express. Hactpoiika Gpaysepa MS
Internet Explorer
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Heab: n3yunth HHPOPMALMOHHBIE TEXHOJIOTUH paboThl ¢ MOYTOBOI mporpammoit MS Outlook
Express, Internet Explorer

3amanuq:

1. U3yuenne untepdeiica nporpammel MS Outlook Express, Internet Explorer

2. Coznatp smekTpoHHOEe TTMChMO — «lIpurnamenue Ha npa3aHUK» (foOuiel Bamel Gupmbl) B
nporpamme MS Outlook Express.

3. Coznate anekTpoHHOoe nuchMo «llo3apaBneHue ¢ nHEM pPOXKACHUS, HCHOIB3YS IIa0IOH
odpopmiienus B mporpamme MS Outlook Express, Internet Explorer

4. Coznath nH(POPMAITMOHHOE JIEKTPOHHOE IMUCHMO C BIIOKCHHBIM (paitiom.

5. Co3nath 3JIEKTPOHHOE MHUCBMO U3 TeKcToBoro pemaktopa MS Word Ha ocHoBaHuU
JIOKYMEHTa, CO3/1aHHOrO0 B 3afganuu 1 — «IIpurnamenue»

6. zyuenue unrepdeiica nporpammsl Internet Explorer, Internet Explorer

7. TlpousBecTn HACTPOKMKY Opay3epa MO yCKOpeHHIO 3arpy3ku Web-cTpaHull myTteM yAajaeHus
(hailyIoB U3 TANKK ¢ BpeMEHHBIMHU (haiiiaMu.

8. [Ipou3BecTH yBenMueHUE MECTa Ha AUCKE [T BPEMEHHOTO XpaHEHHs CTPAHULL.

9. IIpousBecTn HACTPOUKY Opay3epa Mo YCKOPEHHUIO 3arpy3ku Web-cTpaHuil myTeM OTKITIOUCHUS
3arpy3Ky MyJIbTUMEIUIHBIX 00BEKTOB.

10. [IpousBecTH yCTaHOBKY MpaBUIBHON KOIUpOoBKH Windows

MeTtoanyeckue peKOMeHAAUMH K NPAKTHYECKOMY 3aHATHIO
3aganue 1. Uzyuenne nnrepdeiica nporpammsl MS Outlook Express.

[Topsnox paboThl
1. 3amycture MS Outlook Express (mpu cTaHmapTHOM yCTaHOBKE IPOTPAaMMBbI BBITIOJIHHUTE

Ilycx/Ilpoepammoul/ MS Outlook Express). Eciiu koMmbploTep He MOIKIOYEH K MHTEpHETY, TO
Opyd 3amycke cHayasa OyAeT TpeasioKEeHO YCTAaHOBUTh COCOUHEHHWE C OpraHu3aluei,
npefocTaBisionie goctyn k cetn MHtepHer. BriOepute pexuM aBTOHOMHOH paloOTHI,
MOCKOJIBKY ISl TIOJTOTOBKHM MOYTOBBIX OTIPABICHUN HE 00s3aTE€IbHO HAXOAMTHCA B CETH
Nurtepner.

Kparkas cnpaBka. CieBa Ha 3KpaHe HAXOJMUTCS CIIUCOK MAanoK MOYTOBOM MPOrpaMMbl, KOTOPBIE
MpPEeAHA3HAYA0OTCS ISl XPAHEHHUSI JIEKTPOHHBIX MTMCEM, TOYHO TaK e, KaK Mankyd Ha JUCKE — JJIs
xpaHneHusi ¢aitnoB. Camasi BepXHsAs Namnka Has3biBaeTcsi «Bxonsdiue» M coaepXUT NHChMAa,
KOTOpbIE BBl MOJydYaeTe M0 SJEKTpoHHOM mnoute. B manky «Mcxopsamme» BpeMeHHO

«CKJIAAUPYIOTCS» MUChbMa, KOTOPHIE YK€ HAMKMCaHbl, HO elle He oTnpasieHbl B uTepHer. [lanka
«OtnpaBieHHbIE) OyIET COAEPKATh KOMHH YKe OTOCTaHHBIX B IHTEpHET muceMm.

CmpaBa OT mamok OKHO pa3JeliecHO Ha JBE 4acTH. BepxHsist OyIeT coiepaTh CIHUCOK TTHCEM,
KOTOpBIE «JI€XKaT» B OJHON U3 MAIOK, - B TOM, HA KOTOPOU IOJI30BATENb IEPE] STUM LICIKHYII
MBIIIKOW W KOTOpasi BBIACISAETCS CHHEH WIM Ccepod NoACBEeTKOM. HuxHAS yacTh OKHa
npelHa3HayeHa JUisl OTOOpakeHusl TEKCTa MUChMa.

2. Nzyuute unTepdeiic mporpamMmbl. InemMeHTaMu TiaBHoro okHa Outlook Express siBrisroTcst
I'naenoe menio, Ilamenv uncmpymenmogé ¢ KHONKaMU NHKTOrpaduueckoro meHto, Cmpoka
cocmosinus (puc.l).

3. IIpoBephTe MPaBUIHLHOCTH HACTPOEK MOYTOBOM mporpammsl (Cepguc/Yuemnule 3anucu).
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Puc.1 Unrtepdetic mporpammer Outlook Express

4. Ouucrure mnanky «YaaJeHHbIE» KOMAaHIOW KOHTEKCTHOIO MeHI Quucmumb nanky
«Yoanennvie» (KOHTEKCTHOE MEHIO BBI3bIBAETCS MPABOM KHOMKOW MBIIIH).
Kpatkas cmpaska. [lanka «YmaneHHbIe» - 3TO «BCTPOEHHAas» MyCOpHasi KOP3WHKA: KOTAA BBI

yraisere Kakoe-nu0o THCbMO W3 JI000M Apyrod mamkv, TO OHO TIONAAaeT B MAmKy
«Y majieHHbIe», U €r0 BCETJIa MOJKHO CHOBA BBI3BAaTh OTTY/A, €CJIM OHO BJAPYT MOHATO0UTCH.
3ananue 2. Co3paTh 3JeKTpOHHOe muUchbMo0 — «Ilpuriamenue Ha npa3aHUK» (00UJIel
Baueii gupmbi) B nporpamme MS Outlook Express.

ITopssnok paboThI

1. [lenkHUTE MBIIKOW B BEPXHEM JIEBOM YTJIy MOYTOBOW MPOTPAMMbI CIpaBa OT KHOIIKH C
Haamuchio «Co3mark cooOmieHuey, BeioepuTe madnon «llpurmamenue Ha mpa3aauk». [ToBepx
OKHA MOYTOBOM MPOTrpaMMbl PACKPHIBAETCSI HOBOE OKHO JJIs HAIMCaHUs NpUTJamieHus (puc.2).

B BepxHeil MOIOBMHE OKHAa THChMa 3aroToBlieHO 4YeThipe cTpoku: «Komy», «Komus»,
«Cxkpoitasy», u «Temay.

2. B mone Komy BBeauTE 3JCKTPOHHBIA MOYTOBBIA apec TOro, KoMy OyAeT OTIPaBICHO MUCHMO
(MpeAnoaokKuM, aipec CBOETO MOYTOBOrO fAluKa). Eciu y Bac HET cBOEro mouToBOro SIIKKa, TO
MOKHO HaOparh abcTpakTHbIM aapec, Hampumep ASSSSSSK@mtu-net.ru (3amuchiBaiiTe ero
CIIUTHO, 0€3 TPo0eTIoR).

Ecnu notpeGyercsi, MOXKHO BBECTH M HECKOJIBKO aJPECOB, 3aMMCHIBAsk UX Yepe3 TOUKY C 3aIsITou
B nojie Komy, uinm HaOpaTh BTOPOH azpec B nojie Konus, TOra KaxI0My U3 yKa3aHHbBIX a/IpecOB
OyZeT aBTOMaTHYECKHU OTIPABJICHA KOMUS MUChMA.

Puc.2 OxHo 17151 co3manust 31eKTpoHHOro nucbma «lIpurnamienre Ha mpa3aIHUK
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Ecnu yxazath agpec B mone Ckpwimas, TO TOJNydaTelb HEe OyAeT 3HAaTh, YTO KOMY-TO eIlle
BBICJIAHBI TAKUC KOIITNHN.

B none Tema npuHATO 3alUCBIBATH KOPOTKYIO CTPOYKY, KOTOpas OTpPa)kacT CMBICI IHCbMa,
Harpumep «llucbmo-npurnamenue.

3. ITocne Toro, Kak BCE MOJIS aJpecaluy 3ar0JHEHb], EJKHUTE MBIIIKONH B HH)KHEH YacCTH OKHA
MMACbMa, YTOOBI TaM MPOSBUJICA TEKCTOBBIM KypCOp — MHTAOIIas BEPTUKAIbHAS YEpPTOUKA.
HaGepuTe TEeKCT M3BEIICHHS — MECTO BCTPEUH, BPEMSI.

4. lllenIKHUTE MBIIIBIO 110 KHOMKE ¢ HAAMUCHIO «OTIPaBUTHY - OKHO 3aKPOETCS.

Kpartkas cnpaBka. Korma Bel menkHuTe Ha OkHe Omnpaéums, TO TOATOTOBICHHOE MHUCHMO

nomnagacT B alkKy ((I/ICXOI[HH_II/IG» u 6y,£[€T HaXOOUTHCA TaM B OKUJAHUU. W Tonsko TOorga, Kkorga
BCC ITKUChMa 6y,Z[YT T'OTOBBI K OTCBIIIKE, IMICIIKHUTC MBIIIBIO 110 KHOIIKE C HAAIIUCHIO ((I[OCTaBI/ITI:
IOYTY».

3ananme 3. Co3aath 3j1eKTpoHHOEe MUCHbMO «Ilo3apaBienne ¢ THeM POXKAEHUA», HCHOIb3YS
maoJoH opopmiienust B mporpamme MS Outlook Express.

[Topsinok 1eCTBUM aHATOTHYEH 3aJlaHuIo 2.

3ananue 4. Co31aTb MHPOPMAIMOHHOE YIEKTPOHHOE MMCbMO C BJIOKEHHBIM (pailjiom.
[Topsnox paboThl

1. IllenKHUTE MBIIIKOM 110 KHOIKE ¢ HAAMUChIO «C031aTh COOOIIICHUEY.
2. B none Komy BBeAUTE JIEKTPOHHBIN TOYTOBBIH anpec - ASSSSSSK @mtu-net.ru

3. B none Tema nabepure « THpOpMaLlMOHHOE TUCHMOY.

4. Beenure tekcT nucema (puc. 3): «I[Ipurnamaem Bac npunsaTh ydactue B ceMuHape. boisee
noaApoOHast HHGOPMAITUS TTPUITATASTCSD».

Kparkas cnpaBka

BcraBka ¢aiina B cooOiieHne Mpou3BOAUTCS cienytonuM obOpaszoM. [llenknure mo modomy
MECTy B OKHE co3JaBaeMoro cooOmenus. B meHio Bcmaska BwiOepute «Brokenue daiinay.
Bribepure ¢aiin u HaxxmuTe KHONKY Broowcums. VMst BiokeHHOro (aiina mosBUTCS B IOJeE
Ilpucoeounumsb, HAXOASIIEMCS B 3aroJioBKe cooOIIeHus. B cooOmieHre MOXXHO 100aBISTh
TeKcToBbIe (haiinbl (aiinbl ¢ pacumpenueM *.txt), BBIOpaB B MeHIO Bcmagka MyHKT «TekcT u3
daiinay.

5. Brnoxwute (aiin pexkiaMHOTO MUChMa, co3MaHHoro B 3amanuu 3 (Bcmaska/Bnooicenue ¢haiina
WM KHOMKa Bnojcums ¢aiin — B Buae ckpenku). OOpaTute BHUMaHHUE, YTO MOSIBIIIACh HOBas
ctpoka «IIpucoeqMHUTEY) ¢ UMEHEM BJIOKEHHOTO (haiina (cMm. puc.3).

6. lllenkHUTE MBILIBIO O KHOMKE C HAAMKUCBHI0 Omnpagums — OKHO 3aKPOETCS.

Puc.3 NudopmarmorHoe MUCbMO ¢ BIOKEHHBIM (haitiiom
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3amanue 5. Co3maTh 3J1eKTPOHHOE MHCHbMO M3 TeKcToBOro pemakropa MS Word na
OCHOBAHMH IOKYMEHTA, c031aHHOro B 3ananun 1 — «llpurnamenne»
Hopsaok paboTel

1. Otkpoiite ¢aiin TekcToBoro fokymenra — «lIpurnamenuey, co3nanHoro B 3aaanuu 1.
2. lllenkHUTE MBIIIKOM 1O KHOTKE ¢ HAAMUCHhIO «Coo0IIeHrne» B TaHEIH HHCTPYMEHTOB.
3. B oTKpBIBIIEHCA aApECHOM YaCTH 3JEKTPOHHOTO MMChMa BBEIUTE SJICKTPOHHBIN apec U TEMY

(puc.4).
4. Haxxmute KHONKY «OTIPaBUTh KOIHIO»

Puc.4 Coznanue 31eKTpOHHOTO MUChMAa U3 TEKCTOBOTO PEIaKTOpa

Tema 3.1. TeslekOMMYHMKAIIMOHHBbIE CETU PA3JIUYHOI0 THIIA

IIpakTyeckoe 3ansaTue Ne 13.

[Touck nnpopmanuu B raodansHOU cetn MHTEpHET

Henab: M3yunth HMHGOPMAIMOHHBIC TEXHOJIOTMH OpraHM3alMM IOMCKAa HH(POpPMAalUM B CETH
Hurepner

3ananusa:

1. TlpousBecTd mTOWUCK CalTOB B HambOojiee NOMYJSPHBIX ITOWCKOBBIX CHCTEMax OOIIETro
Ha3Ha4YeHHs B pycckos3biuHoM MHTepHeTe (PyHeTe)

2. [IpousBecT MOKUCK B HHTEpHET-dHIMKIoneaun Kupuina u Medoaus.

3. Ilpou3BecTy MOUCK MO HECKOJIBKUM ITOMCKOBBIM CEPBEPAM.

4. B cucreme D3JEKTPOHHOTO IIOMCKAa aJpECcOB 3JCKTPOHHOH moutel WhoWhere (www.
whowhere.lycos.com) HaliTu cBoux 0 HO(AMHIIBIIEB.

5. IlpousBectn moOHWCK (aiiioB Ha cepBepax QainoB apxuBoB FTPSearch (www.ftpsearch.
lycos.com). Haiigure daitn uarepakrusaoro oomenus ICQ (ICQ2000).

MeToanyeckue peKOMeHAANHN K MPAKTHYECKOMY 3aHATHIO

3aganue 1. IlpousBecTn MOMCK caiiToB B HauOosee MONMYJISIPHBIX NMOHUCKOBBIX CHCTEMax
o01ero Ha3HaYeHus B pycckosi3bivHoM UHTepHeTe (PyHeTe)

Kparkas copaBka. HauOosiee nomyssipHbIMH pPyCCKOS3BIYHBIMU IIOMCKOBBIMH CHCTEMAMHU
SBIISIFOTCSL:

Rambler — www.rambler.ru;
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Anopt — www.aport.ru;
SIndex — www.yandex.ru.

Google - www.google.ru.

AHTI0A3bIYHBIE IOUCKOBLIE CUCTEMBL:

Yahoo — yahoo.com.

Crienuamu3upoBaHHbIE  MMOMCKOBBIE  CHUCTEMBI  IO3BOJIIIOT — MCKaTb  WHQPOpPMANHIO B

CIIeNUATM3UPOBAHHBIX closax MHTepHeTa. K HUM MOXHO OTHECTH MOHWCK (haljIoB Ha CepBepax
FTP u cucremy nmoucka aapecoB 3aekTpoHHOM moutel WhoWhere.
[Topsnox paboThl

1. 3anycrure Internet Explorer. Ecnu koMmibroTep He MOAKIIO4YEeH K UHTEpHETY, TO MpH 3aIycKe
CHavana OyJIeT MPEeUIOKEHO YCTAaHOBUTH COCAWHEHUE C OpraHW3aluel, MpeIoCTaBIISIONIeH
JnocTyn K cetd MIHTepHeT. BeinosHUTE COeAMHEHHE.
Jns mepexona B ONpeNeNiEHHOE MECTO WM Ha OMNPEACICHHYIO CTPaHHUIy BOCHOJb3YWTECH
aZpeCHOM CTpOKoO# riaaBHOro okHa Internet Explorer.
Kpatkas cnpaska. Aapec y3na (URL) oObyHO HauMHAeTCs ¢ MMEHU MPOTOKOJA, 32 KOTOPBIM

ciemyeT oOCTy)XKHMBAIoIlas y3eJl OpraHu3alus, Hampumep B azapece http:/ www.rambler.ru
«http://www» ykassiBaeTcsi, 4To 3TO cepBep Web, KOTOpBIH HCIONB3yeT MpoToKo http, 1oMeH

«.I'w» ONpEAEIAET alpeC POCCUNCKUX y3JI0B.

2. IlpousBeanTe MOUCK B MOMCKOBOH cucteme Rambler.

Beenute B agpecHyro ctpoky aapec (URL) pycckosi3pluHOM MOMCKOBOM cuctembl Rambler —
www.rambler.ru u Haxmute knasuiny [Enter] (puc.l). [logoxaure, moka 3arpy3uTcsi CTpaHHIIA.

OOpaTtuTe BHUMaHHE Ha M300pakeHHE BPAILAIOLIErocsl 3¢€MHOTO Iapa B IIPaBOM BEPXHEM YIIIy
9KpaHa (9TO 0003HA4aeT, 4YTO HIET MpOoIecC 3arpy3ku). B 3To ke BpemMs Ha mMaHEIH
MHCTPYMEHTOB AaKTUBU3MpYeTCS KpacHas KHomka OcmaHosumsb, TpeaHa3HAYeHHAs IS
OCTaHOBKH 3arpy3KHu.

3. PaccMoTpuTe 3arpy3uBIIYIOCS TJIaBHYIO CTPAHHUILy — BBl BHJIUTE I0JIE ISl BBOJA KIFOYEBOTO
clioBa M psj pyOpuk. i mepexoaa Ha CChUIKH, UMEIOIINECS Ha CTPAHUIIE, TOABEIUTE K CChLIKE
Kypcop U IICJIKHUTE JEeBOM KHONKOW MbIMM. CChbUIKa MOXET OBITh PUCYHKOM WJIM TEKCTOM
Jpyroro nsera (0ObIYHO ¢ MOMYEPKHYTHIM HpudToM). UTOOBI y3HATH, SIBIAETCS JIM HIIEMEHT
CTpaHHULbl CCHUIKOM, MOJABENUTE K HEeMy ykazartenb. Ecim ykazarenb mpUHMMAaeT BUI PYKH C
yKa3aTeJabHbIM MajbleM, 3HAYUT, SJIEMEHT SIBJISIETCS] CCHUIKOM.

4. Breaure B moJie IOMCKa CIOBOCOUETAaHUE « DHIUKIONEANUS (PUHAHCOBY U HAXKMUTE KHOIIKY
Havimu!

5. Y6enutecn, uro karamor Web paboraer qocrarouno ObicTpo. [Iporpamma depes HEKOTOpoe
BpeMsl COOOIIUT BaM, YTO HaMJIEHO OIpeIeIeHHOE KOJMYECTBO JOKYMEHTOB I10 3TOH TeMaTHKe.
Omnpenenure, CKOJIBKO JOKYMEHTOB Halllla TIOMCKOBAst CUCTEMA.
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Puc.1 ITouckoBas cucrema Rambler - www.rambler.ru

6. 3allOMHUTE CTPAHUILY U3 CIIMCKA HAWJICHHBIX, TPEJCTABIISIONIYIO 111 BAC HUHTEPEC, KOMaHI0M
Hszopannoe/llobasums 6 nanky.

7. CoxpaHuTe TEKYIIYIO CTPAHHILY Ha KOMITbIOTepe. Brimonaute komauny @aiin/Coxpanums
Kak, BEIOGPHUTE MANKY ISl COXpaHEHUs, 3a7aiiTe uMs (aiiina u HaxMuTe KHONIKY Coxpanums.

8. Jlna nmoucka nHGOpPMALIMU HA TEKYIIEH CTpaHUIlEe BBIMOIHUTE KoMauay /Ipasxa/Havimu na
amoti cmpanuye (nmu Haxxmure kiapuinu [Ctrl]-[F]). B okHe moucka HabepuTe nckomoe
BeIpakeHue, Hanpumep «PuHaHCH (pHC.2), U HAXMUTE KHONIKY Hauimu danee. OTKpoiiTe
CTPAHUYKY OJIHOM W3 HAWJECHHBIX SHIUKIOTEIUH.

9. CkonupyiTe CBEIEHUSI CTPAHUILIBI B TEKCTOBBIN TOKYMEHT. 151 KOMMPOBAHUS COAEPKUMOTO
BCEU CTpaHUIIbI BHIMOJHUTE KOMaHy /Ipaska/Beioenums éce n xomauny llpaska/Konuposamo.

Puc.2 3apanue noucka Ha CTpaHuUlIe

OTKpoiiTe HOBBII TOKYMEHT TEKCTOBOTO peakTopa MS Word u BBIIOIHUTE KOMaHIY
Ilpaska/Bcmasumeo.

Kpatkas cnpaBka. HeBo3M0oxHO KonupoBaHue CBe/ieHN ¢ 01HONH Web-cTpaHuIsl Ha IpyTyIo.
10. ITpousBeauTe mouck B mouckoBoi cucreme SAndex. OTkpoiite monckoBbwii cepBep SAndex -
www.yandex.ru (puc.3). B mone morcka 3agaiite « QHIUKIONEANN, HAXMUTE KHONIKY Hatimu,
CpaBHHTE pPe3yJIbTaThl C TOUCKOM B PamOuiepe.

11. Cy3bTe Kpyr noucka u HaiiuTe HHPOpMAIUIo, HarpuUMep, 00 yrpaBieHUH puHaHCAMU ( B
MoJIe TIOUCKa BBeIUTe «YTpaBieHue hruHancamu»). CpaBHUTE MMOYYCHHBIE PE3YIIBTATHI C
MPEAbIYIIUM TOUCKOM.

12. Beenurte o1HO cnoBO «DuHAHCHD» B MoJ€ Toucka. OTInYaeTcs 1 pe3ybTar OT
npeapiaymero movcka? [lompoOyiiTe MOCTaBUTH Mepe] MOUCKOBOW CHCTEMOM 3a/1auy HANTH
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UH(POPMALINIO O KaKOH-HUOY/Ib KOHKPETHOM BajtoTe, mpeaAnonoxuM «Jlommapy». CpaBHute

pe3yJIbTaThl IOUCKA.

Puc.3 ITouckossrit cepep Andex - www.yandex.ru

Kpatkas cripaBka. He GoiiTeck MOBTOPSATH CBOII 3ampoc Ha pa3HBIX MOUCKOBBIX CepBepax.
3ayacTylo OAUH U TOT XK€ 3aIpOC Ha JPYIOM CEPBEPE 1a€T COBEPIICHHO UHBIE PE3YJIbTATHI.

13. B okne fndex Haxmute Ha KHONIKY Mos nouma (puc.4). B OTKpBIBIIEMCSI OKHE TTOYTOBOTO
cepBepa Bbl MOKETE 3apEruCTPUPOBATH ce0e MOUTOBBIN SAIIHMK C a[pecoM Ballla_IMouTa (@)
yandex.ru — Tako# ajpec Jierko 3anomuHaeTcs. SIndex mpemoctaBut B Baie pacnopspokenue 10
Mobaiit. Ecniu y Bac ecth Tenedon, moaaepuBaroimmii mpotokos WAP, BEI MokeTe YUTaTh CBOIO

o4ty 0e3 KOMITbIOTepa.

Puc.4 Iourossrii cepBep SAndex «ITouta»

14. TTpousBeauTe MOMCK KapTUHOK U (poTorpaduii B mouckoBoi cucreme SIndex. B mone moucka
Habepwute mo-anrmiicku «Dollary u ykaxuTe kareroputo nmoucka «Kapruakmy. 3amnpoc «Dollary
HaigeT B IHTepHeTe KapTUHKH, B UMEHH KOTOPBIX BeTpedaeTcs ciioBo «Dollary. Beicoka
BEPOSATHOCTH TOTO, UTO OTU KAPTUHKH CBSI3aHBI C (PUHAHCAMH.
3aganue 2. [Ipon3BecTn NOUCK B MHTepHeT-3HUUKIoneanu Kupniaia n Medoaus.
[opsiiok paboTEHL.
1. Beeaure B agpecnyto ctpoky aapec (URL) pycckos3praHoi Merasamukioneann Kupumia u
Medoaus — www.mega.km.ru u HaxxmuTe kiaasumty [Enter] (puc.5)
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Puc.5 Dumuknonenus Kupunna u Medoaus

2. HaiimuTe B SHIMKIONEIUH CBEACHUS O (UHAHCOBOM pEHTE, I 3TOTO B IOJIE TOUCKA
HabepuTe cnoBocoueTanue «IlencnonHoEe oOecrieueHuey.

3. CkonupyiTe HallJIeHHbIE CBEAEHUS B TEKCTOBBIN TOKYMEHT. (7151 KOMUPOBaHUS COAEPKUMOTO
BCEH CTpaHUIIbl BBIIOTHUTE KOMaHAy [Ipaeka/Buioenums éce u komanny Illpasxa/Konuposamu.
OTKpoiiTe HOBBI JOKYMEHT TEKCTOBOro penakropa MS Word u BBINOJIHHTE KOMaHIy
Ilpaska/Bcmagume.

3ananmue 3. [Ipou3BecTH MOMCK MO0 HECKOJBLKHM MOMCKOBBIM CepBepaM.

Kpatkas cnpaBka. MeramnouckoBblii HHCTPYMEHT — 3TO MPOTpaMma, KOTOpas MOCHUIAET BaIll
3alpoc cpa3y Ha HECKOJbKO CEpBEpOB, a 3aTeM coOupaeT Hauboyiee BEPOSTHBIE HUCTOYHUKHU
HeoOXxoaumo BaMm wuHGoOpMaruu Ha OJHOW crpaHune. OAWMH W3 Jy4YIIMX TTOMCKOBBIX
unctpymenToB B WWW — cepBep SavvySearch (B nmepeBoje ¢ anri. — [Touck 3apaBoro cMbIciia)
(http:/www. savvysearch.com).

3arpysute cepBep SavvySearch (http:/www. savvysearch.com). BBeauTe momCKOBBIN 3ampoc
«Dollary Ha aHTTTUICKOM sI3bIKE. 3aIyCTUTE TIOUCK, TOCMOTPUTE PE3yIbTaThl TIOUCKA.

3amanue 4. B cucremMe 3JeKTPOHHOrO momcka agpecoB diexkTponHoi mourst WhoWhere
(www. whowhere.lycos.com) HaiiTH cBOMX 0JHO(AMUJIBIIEB.

Breaute ums, pamunuio u npeanoaraemeiii 1oMmeH. CHopMupynTe Crimcok.

3ananue 5. IlpousBectu mnouck ¢aiisioB Ha cepBepax d¢aiisioB apxuBoB FTPSearch
(www.ftpsearch. lycos.com). Haiinure ¢aiis muarepaktusuoro oomenus ICQ (1CQ2000).
Kpatkas cnpaBka. FTP — File Transfer Protocol, wim nmpoTtokon nepenayuun (aityios, mo3BoJiser

COCIIUHSATH MEXIY COO0N KOMITBIOTEPHI U TIepeaaBaTh (haliiibl MO CETH C OJHOTO KOMIThIOTEpa Ha
JIPYTOM.

Tema 3.1. TerekoMMyHUKAIIMOHHBIE CETH Pa3JIHYHOIO THIIA

IIpakTnyeckoe 3ansiTue Ne 14,

CpencrtBa aHTUBUPYCHOM 3amuThl. 3amuTta nHpopmaruu B MaTepHeTe. Hactpoiika maposipHOM
ayreHTuukanuu. Opranuzanus 3aluThl JOKYMEHTOB 3JIEKTPOHHOT0 oduca.

Heab: n3yunTh CpeIcTBAa AaHTUBUPYCHOM 3aIUThHI

3ananusa:

[ToaroToBuTh COOOIIEHUE OOBEM HA OJIHY U3 TEM:

1.Onucanue 0JTHOrO BHUJIa KOMIIBIOTEPHOTO BUPYCA.

2.0nucanue 0JHOrO BU/Ia aHTUBUPYCHOU ITporpaMMbl. @opMa IpecTaBIeHUs COOOIICHHUS
TEKCTOBBIM JOKYMEHT WJIM IIPE3ECHTALMS B 3JIEKTPOHHOM BH/IE.
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MeToaunuyeckue PEKOMEHIAIIUU K NPAKTHYCCKOMY 3aHATHIO

Coo0menne - myOaMYHOE BBICTYIJICHHE, NPEACTaBIsIONIee COOOH pa3BepHYyTOE
U3JI0KEHUE Ha OMPEAETICHHYIO TeMY, BUJ CaMOCTOSITEIbHON paboThl, KOTOPBIN HCIIOJIB3YETCS B
y4eOHBIX ¥ BHEAYJUTOPHBIX 3aHATHUSAX U CHOCOOCTBYeT (OPMUPOBAHHUIO HABBIKOB
HCCJIEIOBATENIbCKON paboThl, paciIUpsieT MO3HABAaTEIbHbIE WHTEPECHI, MPUYYAeT KPUTUYECKU
MBICITUTb.

YToObl BBICTYIUIEHHE OBLJIO yAayHBIM, OHO JOJDKHO XOPOIIO BOCHPHUHUMATBHCS Ha CIyX,
ObITh MHTEpPECHBIM JUIsl  ciaymatenedl. [Ipu  BBICTYIJIEHMM TPHUBETCTBYETCS aKTHBHOE
UCIIOJIb30BaHUE MYJBTUMEIUIHOTO CONPOBOXKICHHS COOOIIEHHS (TPe3eHTalus], BUICOPOIUKH,
ayJIn03aIncy).

Oransl NOATOTOBKY JIOKIaja:

1. Onpenenenue uenu aokiana (MHPOPMHUPOBATH, OOBSICHUTH, OOCYIUTH YTO-TO
(mpobiieMy, pelieHre, CUTyaruio 1 T.11.).

2. TloxGop st coobieHrust HEOOXOIMMOTO MaTepraia U pa3IndHbIX HCTOYHHKOB.

3. CocraBneHue IUTaHa COOOIICHHUS, paclpeesieHue COOpaHHOTro MaTepuana B
HEO00XOAUMOM JIOTUYECKOH ITOCIEN0BATEIILHOCTH.

4. Kommno3uiimonHoe o¢GopMIIeHHE COOOIIEHUS B BHUAE IEYATHOTO TEKCTa W/HIHN
AJIEKTPOHHOU ITPE3CHTALIUH.

5. 3ayuymnBaHMe, 3aTIOMUHAHUE TEKCTA IEYaTHOTO COOOIICHUSI.

6. Penerunus, T.e. MpPOM3HECEHHWE COOOILICHHUS C OJHOBPEMEHHOH JIEMOHCTpAlluu
MIpPE3CeHTAINH (€CIT OHA €CTh).

[Toctpoenne cooOuieHus] BKIIOYAET TPU YacTH: BCTYIUIEHUE OCHOBHYIO 4acTb M
3aKIJIIOYEHUE.

Bcmynnenue.

- ®opMynupoBKa TeMbl COOOIIEHUS (OHA JTOKHA OBITH HE TOJIBKO aKTyallbHOU, HO
Y OPUTMHAJIbHOW, HHTEPECHO! 10 COAECPKAHMIO).

- AKTyalbHOCTb BHIODaHHOM TeMbl (UeM OHa MHTEPECHA, B YEM 3aKIIOYAETCs ee
Ba)XHOCTh, TIOYEM YUAIIUMCsl BEIOpaHa MIMEHHO 3Ta TEMA).

- AHanu3 JIUTEpaTypHBIX HCTOUYHUKOB (PEKOMEHIYETCS HCII0JIb30BaTh JaHHBIE 3a
MOCJICTHUE 5 JIET).

Ocnoenasn wacme.
CocToUT H3 HECKOJIBKMX pa3JeNioB, IOCTENEHHO pPACKpbhIBAIOUIMX TeMy. Bo03M0XXHO
UCIIONIb30BaHNE WILTIOCTpanuii (rpaduku, ruarpaMmel, pororpaduu, KapTel, pPUCYHKH, CXEMbI
u T.1.). Ecmu HeoOxoaumo, uisi 000CHOBaHUSI TEMBI HCIIONIB3YETCS CChUIKA HAa MCTOYHHUKHU C
JTOKA3aTeNbCTBAMH, B3SITBIMH W3 JIMTEPATyphl (LIUTUPOBAHHWE AaBTOPOB, yKa3zaHue IHUD,
dakTopoB omnpeneneHuii). M3moxkeHWe JOMKHO OBITh CBSI3HBIM, TOCIEIOBATEIbHBIM,
nokazatenbHbIM. Croco0 H3I0KEeHHsT MaTepuana s BBICTYIUICHUS JOJKEH HOCHUTH
KOHCIEKTUBHBINA UJIA TE3UCHBIN XapakKTep.
3axknrouenue
[TonBoasiTcst uToru, (GOPMYIHUPYIOTCS TJaBHBIE BBIBOJbI, IOAYEPKUBACTCS 3HAYCHUE
paccMOTpEeHHOU MPOOIIEMBI, TIPEIIaraloTCs CaMble BaKHBIC MTPAKTUICCKUE PEKOMEH /TN,
Tpeboeanusn k ogpopmnenuto cooouienus.
O0beM mevaTHOTo TEeKCTa JOKEH OBITh pACCUMTaH HAa MPOU3HECEHUE JIOKIIa/Ia B TCUCHUE
7-10 mMunyT (3-5 mewarneix nucta). [lostomy mpu monbope HEOOXOIUMOro Marepuana s
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cooOimeHust oTOMpaeTcs caMoe TJIaBHOE. B COOOIIEHWM IOMHKHBI OBITH KPATKO OTPa)KCHBI
TJIaBHBIE MOMEHTHI U3 BBEJCHHS, OCHOBHOW YacTH U 3aKiIrO4eHus. [Ipu moAroTroBke KOHCIEKTa
PEKOMEHIYETCSl COCTaBUTh HE TOJILKO TEKCT COOOIIEHUS, HO M HEOOXOIUMBINA MILTIOCTPATUBHBII
MaTepuain, COMPOBOXKIAIIINN COOOIIeHHe (OCHOBHBIE TE3UCHI, (DOPMYIBI, CXEMBI, YEPTEKH,
Tabnuiel, Tpadukun u guarpammbl, ¢otorpadum u T.m.). HeoOXoIMMO BBIYYHTH TEKCT
COOOIIIEHUSI HaW3yCTh M TPOU3ZHECTH MOKJIan 2-3 pa3a C OJHOBPEMEHHOH JIEMOHCTpaIUeH
cnaitoB. [IpocneanTs, uTo OBI BpeMs BHICTYIUICHUs He TipeBbimaino 7-10 munyt. [Ipogymars, B
KaKoW IOCIIeIOBATEIbHOCTH, W C KaKUMHU cioBaMu Bbl Oynere KOMMEHTUPOBATH CIlAlbl
npe3eHTaluy. TiarenbHO OTPENeTHPOBATh CIIOCOOBI CBSI3U Pa3HBIX YacTe COOOIIEHUS, YTOOBI
IpY TIepexo/ie OT claiiia K ciaiiy He ObUIO mays3.

Tekct cooOuieHHs BBIMOJIHSACTCS HA CTAaHAAPTHHIX JMCTax Oenoit Oymarm ¢dopmata A4, B
penaktope Word, mipudT Times New Roman, 14 keriieM. OCHOBHO#M TEKCT M TEKCT MPUITOKCHHIMA
nevaraercs 4epe3 1,5 WHTepBalla Ha MPUHTEPE; TEKCT MOCTPAHHYHBIX CHOCOK (TMPUMEYAHU)
nevyataeTcss 4epe3 oauH wuHTEepBal, mpudt Times New Roman, 10 kerns (Ha crpaHuie
nomertaercst 29—30 ctpok). [llupuna noneii: Bepxuee — 20 MM, geBoe — 30 mm, paBoe — 20
MM, HIkHee — 20 mm. Hymepauusi cTpaHul] npou3BOIAUTCS BBEPXY, B CEpeIUHE CTPAHUIBL.
Homepa crpanuil Ha TUTYJIBHOM JINCTE€ U OIJIaBIIEHUU HEe mpocTtaBisitorcsa. He momyckarorcs
KaKue-Tuo0 JTOMOTHUTEIbHBIC, KPOME HOMEpa CTPAHMIIBI, 3HAKH (HApUMEp, HENb3sl MeYaTaTh:
— 4 —, 4.) AG3arbl genarTces ¢ OTCTYIUICHHEM OT JieBoro modist 1, 25 cMm. Teker pomkeH ObITh
TIIATETTFHO BBIBEPCH.

Tema 3.1. TeJlekOMMYHMKAIIMOHHBbIE CETU PA3JIUYHOI0 TUIIA

IIpakTnyeckoe 3ansiTue Ne 15,

ANTOpUTM TIOJNYy4YEHUST W YCTAHOBKH JJIEKTPOHHOrO KiIr04a. AJITOPUTM HCIIOIb30BAHUS
ndpoBoi moamucH

Hean: Paccmorpers onpenenenue nudpoBoil MOAMUCH U ee TpeJHa3HAuUCHHE.

3amanuda:

1. PeanuzoBars DI Ha 6a3e anroputma Dnb-I'amans u anroputma RSA

2. Ilpu popmupoBanuu 1uppoBoi moamucu mpeaycMoTpers cxemy OLIII ¢ ucnomp3oBaHuem
XONI-(PYHKITUH.

MeTonnyeckue peKOMeHIAIUHN K MPAKTHYECKOMY 3aHATHS

Anroput™m nudposoit moamucu RSA

IlepBas u camas BcrpeuaeMas cucrema JLIII Ha ocHoBe RSA. CHauvana Hy>KHO BBIYMCIIUTD M1apy
kaoueld. OTnpaBuTens (aBTOP) JICKTPOHHBIX JTOKYMEHTOB BBIYHMCISET J1Ba OOJIBIIMX MPOCTHIX
yrcna P u Q, 3aTemM HaxoAUT NPOU3BEACHUE U 3HAUCHUE (PYHKLIUU:

N=P*Q; ¢ (N)=(P-1)(Q-1).

3aTeM OTIIpaBUTENb BBIYUCIAET uynciio E u3 ycnoBuii:

E£ ¢ (N), HOL (E, ¢ (N)) =1

u yucio D:

D <N, E*D°1 (modj (N)).

[Tapa uucen (E, N) sBnsieTcss OTKpBITHIM KIt04OM. Takyro mapy aBTOp mepeAaeT mapTHepam 1o
MEepenucKe g TMPOBEPKU ero mudpoBbix moamuceir. Yucmo D coxpaHsercs aBTOpoM Kak
CEKpETHBIN KJTt0oY il moAnuckiBanusa. CxeMa rokasaHa Ha puc. 1.
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Pucynox — 2

Henocratku Takoi nudpoBoii moamnucu Ha oCHOBE anropuTMa RSA:

. [Tpu Beruucnenun moaynsa N, kmoueit E, D mis undpoBoil moanucu HyKHO MPOBEPSTH
MHO>KECTBO JIOTIOJIHUTEIBHBIX YCIOBUH, UTO Ha MpaKTUKE TPyaHO. HeBwimonHeHue mo0Ooro u3
YCJIOBHH J1eTiaeT BO3MOXHBIM (anbcuduxaruu I1I1.

o JI1st TOCTHOKEHHST KPUTITOCTOMKOCTH moAnucu RSA k danbcudukaum mo OTHOIICHUIO K
anroputMbl DES 1018, Hy»XHO HCMOIB30BaTh IETbIM uyuciaa He MeHee 2215 yrto Tpedyer
OOJBIIMX BBIYMCIUTENBHBIX 3aTpaT, a 3To Ha 20.. 30% Oonblie yeM JApyrue aJropuTMbl
1M (ppoBOI MOAMUCH TIPU TOU K€ KPUIITOCTOUKOCTH.

Anroputm udposoii noanucu b ['amans (EGSA)

OcHoBHas ujesi 00OCHOBaHA Ha MPAKTUYECKOM HEBO3MOXHOCTH (anbcupukanuu nudpoBoi
noanucu. st aToro HykHa Oojiee CIOXHas BBIYMCIUTENBbHAS 3a/lada, YeM pPa3jIokKeHHE Ha
MHOKUTEIH OOJBIIOTO IENOro uucia. Takxke Db TaMaaio yAaloch W30eXaTh CliabocTh
anroputma DT RSA, cBs3annoi ¢ momnenkoit ST 6e3 onpeneneHust CEKPETHOTO Ki0Ya.

Yrto Ol reHepupOBaTh Mapy KJIOUEH, HY)KHO BBIOpaTh mpocTtoe 1eoe uncio P u G, npuuem G <
P. [lony4arens U OTHpaBUTENb MOJMUCAHHOTO JTOKYMEHTA HCIOIb3YIOT OJIMHAKOBbIE OOJbIINE
gucina P — (~10308 = ~21024) u G (~10154 = ~1512) xotopsie He cexkpeTHbIe. OTMpPaBUTEINb
BbIOMpaeT ciayyaitHoe nenoe uncio X, 1 <X £ (P — 1), u Beruncnser: Y = GX mod P;

Uucno Y sBasieTCs OTKPBITBIM KIIIOUOM, KOTOPBIM HCIONB3YEeTCS JUIsi IMPOBEPKU MOAMHCH
otnpasutens. Yucio X SBISIETCS CEKPETHBIM KIIFOUOM OTHPABUTEINS JIsl MOJAMUCH JOKYMEHTOB.
Uro Okl moamucaTh cooOreHne M, cHadanga HYKHO YTO ObI OTIPABUTENb 3aX3IIMPOBAJ €ro C
nomotbio x3m-GpyHknuu h B nemoe ynciao m: m = h(M), 1 < m < (P — 1), u renepupyer
ciyuaiinoe mienoe yucio K, 1 <K < (P — 1). Takoe yro K u (P — 1) OyayT B3auMHO MPOCTHIMH.
[Totom ormpaBuTens BeuuciseT menoe yucio a: a = GK mod P; ucnonw3yst pacimmpeHHBIH
anropuT™ EBKiHaa, BEIYUCISET C TOMOIIBIO CEKPETHOTO Kitoua X 1esoe yucio b: m = X * a +
K * b (mod (P — 1)); [Tapa uucen (a, b) o6pasyror mudpoByto nmoanuck S: S = (a, b);

Tpoiika uucen (M, a, b) TpancmopTupyercs moiydaTento, B To BpeMs kak napa yucen (X, K)
nepxutcs B cekpere. [lomydarens momyuus coodmenue (M, a, b) T0MKEH BEIYUCIUTD YHCIIO M:
m = h(M). 3areM mosydarenp Beruuciser: A = Ya ab mod (P), u npusnaer cooOmieane M
noyiuHHBIM, eciii — A = Gm mod (P). MoxHO cTporo maremMaTH4ecKd HAo0Ka3aTh, 4TO
MocJie/IHee PaBEHCTBO OYyJET paBHO TOTJa, KOrja MOAMUCH S MoJ JOKyMEHTOM M moiydeHa ¢
MOMOIIIBI0 UMEHHO CEKPETHOTro Kio4a X, U3 KOTOPOro OBLI MOJYYeH OTKPBITHIA Kitod Y.
HyxHO 0TMeTUTBh, 4TO MpoLeaypa Kax a0l noanucu Tpedyer HoBoro 3HaueHus K, u BeiOupaercs
CITy4alHBIM 00pa3oM.

Cxema Onbp [amans sBiasercs TUOWYHBIM TNPUMEPOM, KOTOPBIA pa3peliacT MepechUIKy
coobuiennit M B OTKpHITO (hopme BMecTe ¢ ayTeHTHHUKaTOpoM (a, b). Takas cxema mmeer
npeumyiiectsa nepen cxemoit JLIT RSA:

. JUji1 OIMHAKOBOI'O YPOBHSI CTOMKOCTH, aIrOpPUTM Djb ['amMaiis HCIoNIb3YeT LIeNIble Yuciia
Kopoue Ha 25%, 4TO yMEHBIIIAET CI0KHOCTh BBIYMCIICHHU ITOYTH B 2 paza.

. Br16op Moayne P mipoct, Hy)kKHO yOenuTCs 9TO 4UCIIO TpocToe, ¥ uyTo y uncna (P — 1
€CTh OOJIBIIION TPOCTON MHOKUTEIT.

. Cxema co3aHus NOAMUCU O anroputMmy Oiib ['amans He paspemaetr BouuciaiaTh LI
01 HOBBIMHU COOOIIIEHUSIMU O€3 3HAHUSI CEKPETHOTO KITI0Ya.

K HemocTaTkam MOKHO OTHECTH TO, UTO MOAMHKCH Mosrydaercs B 1,5 paza 6omnbine uem RSA.
Anroputm nudposoii mognucu DSA
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DSA — Digital Signature Algorithm — 3T0 pa3BuTHE aNrOpUTMOB HU(GPOBOM MOATUCH Db
l'amansa u K.IIHoppa. [lonydarens U OTIpaBUTENDb 3JIEKTPOHHOIO JOKYMEHTA PEAIU3YIOT IPU
BbIUKCIIeHUH Oonbiue nenble yncia G u P — npocteie uncna, L 6ut kaxxmoe (512 £ L £ 1024),
q — mnpocroe uucio mHHON 160 Out (menurens uucna (P — 1)). Yucma P, G, q ecth
OTKPBITBIMU M MOTYT OBbITh OOLIUMU ISl TIOJIb30BaTeneld. OTrnpaBuTeNb OEpeT ciiydaiiHoe Lenoe
gyucino X, 1 < X < q. Uucno X — CEKpeTHBIM KoY oTnpaBuTens i cozmaHus LI
OtmnpaButens BeruucisgeT: Y = GX mod P. Yucno Y — oTkpeiThlid K104, UTO OBI MOATIHCATH
JOKYMEHT M, OTHpaBUTENb XAIMIMPYET €ro B IeJ0e XdMI-3HadeHne m: m = h(M), 1 < m < q,
MOTOM TeHepupyeT ciydaitHoe nenoe unciio K, 1 <K < q, u Berancnser: r = (GK mod P) mod q.
Takxe Hy)HO BhUUCIUTE: § = ((m + r * X)/ K) mod q; Ilapa gucen S = (r, s) obpazyior
udpoByto noanuck. [lomyyarens nmpoBepser BoinoiaHeHne ycnopuii: 0 <r <, 0 <s < q. Eciu
YCIIOBUSL XOTh OJJHO HE BBINOJIHEHO, TO NOJIMUCH HYKHO OTBEPrHYTh. ECilN 7K€ BBINIOJHEHBI BCE
YCIIOBUS, TO TOJTy4aTenb Beruuciser: w = (1/s) mod q, xam-3nauennss m = h(M) u uncna ul = (m
* w) mod q, u2 = (r * w) mod q. 3aTeM moyry4aTesb ¢ MOMOIIBIO OTKPBHITOTO KiIfo4a Y JienaeT:

v = ((Gul * Yu2) mod P) mod q; Ecnu ycnoBue v = r BBINIOJHAETCS, TOT/Ia TMOAMKUCH S IO
JIOKYMEHTOM TOJIMHHAS.

Mo>xHO MaTeMaTH4ecKH J0Ka3aTb, YTO MOCIIEHEE PABEHCTBO Oy/AeT BBIMOJHATCS TOT/A, KOrjaa
HOJANKCH S MOJ JTOKYMEHTOM IOJyuyeHa C MOMOINBI0 CEKPETHOro Kitoya X, U3 KOTOPOro ObuI
IIOJIy4€H OTKPBITHIN K04 Y. Anroputm DSA umeer npeumymiectsa Hag DL Dab Namans:

. IIpu ogrHAKOBOM ypOBHE CTOMKOCTH, JUIMHA IIOJIUCH SIBHO MeHblIe y DSA

. Tak>ke MeHbllIe BpeMsi BBIYUCICHUS TOAMUCH

Henocratkamu anroputMa sIBISI€TCS TO, YTO MPU NMPOBEPKE MOJIUCH HYKHO pPEaTn30BBIBATH
CIIOKHBIE ONepaluu JeleHus mo Moaynio . Cienyer OTMETHTh, YTO PeajbHOE HCIIOIHEHHE
anroputMa DSA  MoxeT OBITh YCKOPEHO C TIOMOIIbIO BBIIOJHEHHUS MpeIBapUTENbHbIX
BBIUMCJICHUM. 3aMETHUM, YTO 3HAUCHHE I HE 3aBUCHUT OT COOOUIEeHHSI M U ero XslI-3HaueHus m.
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KpuTtepuu oneHuBaHUSA NPAKTHYECKUX 3aHATHI

OT1MmeTKa «5» CTaBUTCS, €CIIU CTYACHT:

TBOPUYECKHU TUTAHUPYET BHIMIOJTHEHHE PAOOTHI;

CaMOCTOSITEJIbHO U MTOJIHOCTBHIO UCTOJIB3YET 3HAHUS IPOrPAMMHOTO MaTepuana;

MPABIJIBHO M aKKyPaTHO BHITIONHSET 3aJaHHCE;

yMeeT IMO0Jb30BaThCsl CIPABOYHON JHUTEpaTypoi, HArJISAHBIMH MOCOOMSIMH, NpUOOpaMH WU
JIPYTUMH CPEICTBAMHU.

Eciu pabora BblloNHEHA B 3aJaHHOE BpeMs, C COOJIIOJIGHUEM TEXHOJOTHYECKOU
MOCIIE0BATEIHHOCTH, KAUECTBEHHO U TBOPUYECKHU.

OT1MmeTKa «4» CTaBUTCS, €CIIA CTYACHT:

MPABUIILHO IUIAHUPYET BBITOJIHEHUE PAOOTHI;

CaMOCTOSITEJIbHO UCIIOJIB3YET 3HaHUS MPOTPAMMHOI0 MaTepuaa;

B OCHOBHOM IPABUJILHO U aKKYPATHO BBITIOTHSIET 3a/IaHUE;

yMeeT TMOJbh30BaThCsl CIPABOYHON JIUTEPATypod, HATTSAHBIMH TOCOOHMSIMH, MPUOOpaMH H
JIPYTUMH CPEICTBAMHU.

Eciu pabora BblloMHEHA B 3aJaHHOE BpeMs, C COOJIIOJIGHUEM TEXHOJOTHYEeCKOU
MOCIEI0BATEIbHOCTH, TPHU BBIMOJIHEHUH OTAETIBHBIX OMepaluil JOMyIIeHbl HeOOoJbIne
OTKJIOHEHHUS;

o0muii BUA OTYETA aKKypaTHBIH.

OT1MmeTKa «3» CTaBUTCS, €CIIU CTYACHT:

JOITYCKAeT OIIUOKY MPH TUIAHUPOBAHUU BHITIOTHEHUS paOOTHI,

HE MOXET CaMOCTOSITEJIbHO MCIOJIb30BaTh 3HAYUTEIBHYI0 YacThb 3HAHUW MPOTPAMMHOIO
MaTepuana;

JIOTTYCKaeT OLIMOKU ¥ HEaKKypaTHO BBHITIOJHSET 33/1aHUE;

oT4éT 0OpMIICH HEOPEIKHO MJTH HE 3aKOHYEH B CPOK;

3aTPYIHSETCS CAMOCTOATEIBHO HCIOJIB30BaTh CIPABOYHYIO JHUTEpaTypy, HarisgHble MOCOOUs,
npuOOpHI M IPyTUE CPENICTBA.

OT1MmeTKa «2» CTaBUTCS, €CIIU CTYACHT:

HE MOXET MPABUJIHLHO CIUTAHUPOBATH BBHITTOJIHEHUE PA0OTHI,

HE MOXET HCII0JIH30BAaTh 3HAHUSI POTPAMMHOT0 MaTepraa;

JOITyCKaeT TpyObie OMMOKH U HEAKKYPATHO BBITIOJIHSIET 33/JaHUE;

[P BBIMOJIHEHUN OIEpalUid TOMYLIEHbl OOJIbIINE OTKJIOHEHHS, OTYET OPOpMIIEH HEOPEKHO U
UMeeT He3aBepIICHHBINA BU/I;

HE MOKET CaMOCTOSITENIbHO HCIOJb30BaTh CIPABOYHYIO JUTEPATypy, HATJISIAHBIE MOCOOHUS,
MPUOOPHI U IPYTHE CPENICTBA.
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