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1. TACIIOPT TPOTPAMMBI YUYEBHOW JUCHUTLIVHBI
NudopManuoHHbIe TEXHOJIOTMH B PO eCCHOHATBLHOU NeATeIbHOCTH

1.1. O6s1acTh NPUMEHEHHUsI IPOTPAMMbI

Pabouas nmporpamma yueOHol aucturuimabl UHgopManmnoHHble TeXHOJIOTHH
B NpodecCHOHATBHOM  JEATEJbHOCTH  SBISETCA  YacTblO  OCHOBHOM
npodeccuoHaIbHOM 00pa3oBaTeibHOM TporpaMMbl B cooTBeTcTBUM ¢ PI'OC mo
crienrasibHOCTH 38.02.03 OmneparnvoHHast JI€SITEIBHOCTh B JIOTUCTHKE (Oa3oBas
MOATOTOBKA).

PabGouas mnporpamma y4eOHOW IUCHUIUIMHBI MOXET OBITh HCIOJIL30BaHA B
JOTIOTHUTEIHFHOM TMPOGECCHOHATHPHOM 00pa30BaHUU (B MpOrpaMmax IOBBIICHUS
KBAUIM(PUKAIIMM U TIEPENOATOTOBKH), TJe HEOOXOJUMBl 3HAHUS ¥ YMCHHUS
UCTIONIb30BaHUsl UHPOPMATHKH.

1.2. Mecro aMCHMIUVIMHBI B CTPYKTYpe OCHOBHOM mnpodeccHoHAIBLHOU
o0pa3oBaTe/IbHOM MPOrpaMMbl: MaTEeMAaTUUECKU U OOITUIH €CTECTBEHHOHAYYHBIH
y4eOHBIN [TUKIL.

1.3. Heaun u 3amaum y4eOHOHl JMCUMILUIMHBI — TPe0OOBaHHMA K pe3yJbTaTam
OCBOCHUS Y4eOHOM TUCHUIJIMHBI:

B pesynbraTe ocBoeHUST yUeOHOM TUCIUIUIMHBI O0yJaromUuics 10KEH

yMeThb:

-  HUCNOJb30BaTh HMH(POPMALMOHHBIE pECypchl Ui TOUCKA M  XpaHEHHSA
uHbOopMaIuu;

- 00pabaTbIBaTh TEKCTOBYIO U TAOJMUHYIO HHPOPMAIIHUIO;

- KCIIOJIb30BATh JEJIOBYIO rpaguKy U MyJIbTUMEINA-UH(DOpMALIHIO;

- CO3/1aBaTh MPE3CHTALIUY;

- IPUMEHSTh AHTUBUPYCHBIE CPE/ICTBA 3AIUTHI HHPOPMALIUY;

- YUTaTh (MHTEPHPETUPOBATH) MHTEPENC CHeUATU3UPOBAHHOIO MTPOrPAMMHOTO
obecrnevyeHnst, HaXOAUTh KOHTEKCTHYIO TIOMOIIIb, Pa00TaTh C JOKYMEHTAIIHECH;

- TOPUMEHATHh CHEIHATM3UPOBAHHOE TMporpaMMHOe obecrnedeHue s cOopa,
XpaHeHus 1 00paboTKK 0AHKOBCKOW MH(OPMAIIUK B COOTBETCTBUU C U3y4aeMbIMU
npo(hecCHOHATBHBIMUA MOYJISIMH;

- II0JIb30BaThCA ABTOMATHU3UPOBAHHBIMH CHCTEMaMHU JI€JIONIPOU3BO/ICTBA;

- IPUMEHSTH METO/BI M CPEACTBA 3aIIUTHI 0AHKOBCKON HH(POPMAITIH.



B pesynbTaTe ocBoeHus yueOHON AUCIUIUIMHBI 00yYarOUIUiics JOHKEeH

3HATh:

- OCHOBHBIE METOJIbl U CPEACTBA 00pabOTKHU, XpaHEHUs, Mepeayrl U HAKOIIJICHUS
uHpopmaruu;

- OCHOBHbBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHIUIBI TAKETHOM mepeaadn
JAaHHBIX, OPTaHU3AIUI0 MEKCETEBOI0 B3aUMOICHCTBYS;

- Ha3HAuY€HWEe U TMPHUHIMIIBI HCIOIb30BAHUS CHCTEMHOTO M MPHUKJIAIHOTO
IPOTPAaMMHOTO 00ECIICUEHUS;

- TEXHOJIOTHIO MOUCKa UH(POPMALIMK B UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu "Unrepuer" (nanee - cerb UuTEpHET);

- IPUHIIMIIBI 3aIUTH HHPOPMAIH OT HECAHKIITMOHUPOBAHHOTO JTOCTYTIA;

- TPaBOBBIE AaCMEKTHl HCIIOJIBb30BaHUA HWH(GOPMALMOHHBIX TEXHOJOTHH U
IIPOTPAMMHOT0 00ECIICUCHUS;

- OCHOBHBIE MOHATHSI ABTOMATU3UPOBAHHOM 00pab0TKK MH(MOpMAIUY;

- HaIlpaBJICHUsI aBTOMATHU3aIH OyXTalTepCKON JAesITeIbHOCTH;

- Ha3HA4YeHWe, TPUHIUIB OpPraHW3alMl W OJKCIUTyaTallud OyXTaJTepCKHUX
UH(POPMAITMOHHBIX CUCTEM;

- OCHOBHBIE YI'pO3bl U METO/IbI 0OecrieyeHus: UH(HOPMAITMOHHON O€30MTaCHOCTH.

Pa3Buth cmoco0HOCTH, HeoOXoauMble 51 (OpPMHUPOBaAHHUA  OOIIMX
koMmnereHuuii (naaee OK):

OK 4. OcymiecTBisiTh MOUCK W HCMOJb30BaHHE WHGOpPMAINK, HEOOXOAUMOU
TUISL 3¢ (hexTUBHOTO BBIITOJIHEHUS poQecCUOHANbHBIX 3amad,
npOo(eCcCUOHANBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonws3oBaTh HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
po¢eCCUOHATILHON JIEATEIIbHOCTH.

OK 8. CamocTosiTennbHO onpenensaTh 3a7a4 MpohecCuOHATBHOTO U JTUYHOCTHOTO
Pa3BUTHS, 3aHUMAThCSI CaMOOOPa30BaHUEM, OCO3HAHHO TUIAHUPOBATH IMOBBHIIIICHUE
KBaJTU(DUKAIIAH.

B pe3yabrare m3ydyeHusi AMCHUILIMHBI 00Y4YalOLIUiCH T0JKeH 00J1aJaTh

npo¢ecCHOHATbHBIMHU KOMIIETEHIUSIMH, BKJIIOYAKIIUMH B  cedd
CIIOCOOHOCTD:
I[IK 1.1 Ilpuaumath ydacthe B pa3pabOTKE CTpaTerHMYECKUX W ONEPATUBHBIX
JOTUCTUYECKHUX IIJJAHOB HA YPOBHE MoJpa3feicHus (ydacTka) JIOTHCTHYECKOU
CUCTEMBI C YYETOM IieJIel U 3ajja4 OpraHu3aiuu B 1eaoM. OpraHu3oBbIBaTh padoTy
JJIEMEHTOB JIOTUCTUYECKON CUCTEMBI.



[1IK 1.2 [InanupoBaTh U OpPraHU30BBIBATH JOKYMEHTOOOOPOT B paMKax ydacTka
JIOTUCTUYECKOM  cucTeMbl. [IpuHMMaTh, COpPTUPOBATH M  CaMOCTOATENIBHO
COCTaBJIATh TPeOYyEMYIO TOKYMEHTAIIHIO.

[IK 1.3 OcyiecTBisiTh BBIOOP IMOCTABIIMKOB, MEPEBO3YMKOB, OINPEACIATh THII
IIOCPEAHUKOB U KaHAJIBI PACIIPEACIICHUS.

IIK 1.4 Bnagets METOMKON MPOEKTUPOBAHMS, OPTrAHU3ALMU U aHAIN3a HAa YPOBHE
nojapaszieneHuss (y4acTka) JIOTHCTUYECKOW CHUCTEMBI YIIpaBI€HUS 3alacaMu |
pacnpeienuTeNbHbIX KaHAJIOB.

I[IK 1.5 Bnagerp OCHOBaMHM ONEPATHBHOIO IUIAHUPOBAHUS W OpTraHU3AlUU
MaTepUAJIbHBIX TOTOKOB Ha ITPOU3BOJICTBE.

IIK 2.1 VYuactBoBarh B pa3paboTke MHGPACTPYKTYyphl Mpoliecca OpraHu3aluu
CHA0XXCHUS M OPTaHU3AIMOHHOM CTPYKTYPHI YIIpaBJICHUSI CHAO)KEHUEM Ha ypOBHE
nojpaszeneHuss (y4acTka) JIOTUCTHYECKOW CHCTEMBI C Y4ETOM ILeJlel W 3aaad
OpraHu3aluy B IIEJIOM.

[IK 2.2 ITpuMeHSTh METOAOJOTHIO MPOEKTUPOBAHUS BHYTPUIIPOU3BOICTBEHHBIX
JIOTUCTUYECKUX CUCTEM MPH PEIICHUH NPAKTUYECKUX 3a1a4.

[1IK 2.3 Mcnonp30BaTh pa3iMdHbIE MOAEIN U METO/IbI YIIPABJICHHUS 3alacaMH.

[IK 2.4 OcyumecTBisATh yIpaBICHHE 3aKa3aMM, 3allacamMH, TPaHCHOPTHUPOBKOM,
CKJIaJIMPOBaHUEM, Ipy301epepaboTKOM, yIaKOBKOM, CEPBUCOM.

[IK 3.1 Bnagers metomonorueit oneHku >()QPeKTUBHOCTH (HYHKIIMOHUPOBAHUS
DJIEMEHTOB JIOTUCTUYECKON CUCTEMBI.

[IK 3.2 CocraBiarh HNpOrpaMMmMy U OCYIIECTBISATH MOHUTOPHUHI IOKa3aTelen
paboThl Ha YypOBHE mojapa3AcieHuss (ydacTka) JIOTUCTHYECKOW CHUCTEMBI
(MOCTaBIIMKOB, TOCPEAHUKOB, MEPEBO3UYUKOB M  3PHEKTUBHOCTH pPabOTHI
CKJIQJICKOTO XO35MCTBA U KaHAJIOB paclpeiesiCHus).

[1IK 3.3 PaccunThiBaTh U aHAIM3UPOBATH JJOTUCTUUECKUE U3ICPKKHU.

I[IK 3.4 IIpuMeHSATh COBPEMEHHBIC JIOTUCTUYECKUE KOHIICMIMM W MPUHIIUIIBI
COKpAILEHHUS JIOTUCTUYECKUX PACXOI0B.

[TK 4.1 ITpoBOAUTH KOHTPOJIb BHITIOJIHEHUS U SKCIIEIUPOBAHUS 3aKa30B.

IIK 4.2 Opranu3oBbiBaTh NpUEM MU MPOBEPKY TOBAPOB (rapaHTHs TMOTYYEHUS
3aKa3a, IPOBEPKA KAYECTBA, MOATBEPKICHHUE NOJIYYEHNS 3aKa3aHHOTO KOJIMYECTBA,
opopMJIEHUE Ha TOJYYEHUE W PErMCTPALUIO ChIPbS); KOHTPOJHUPOBATH OIUIATY
ITOCTaBOK.

I[IK 4.3 TIlomOupath ¥ aHAIU3UPOBATH OCHOBHBIE KPUTEPUH  OICHKU
pPEHTA0EIbHOCTH CUCTEM CKIIAIUPOBAHUS, TPAHCIIOPTUPOBKH.



I[IK 4.4 OnpeaensiTh  KpUTEPUHM  ONTUMAIBHOCTU  (YyHKIIMOHUPOBAHUS
nojpaszeneHus: (y4acTka) JIOTUCTUYECKOW CHCTEMBbI C y4eTOM Iiesiel M 3ajad
OpraHU3alMH B LIEJIOM.

1.4 KosimuecTBO 4aCOB HAa OCBOCHHE IPOrpaMMbl y4eOHOM AUCHUIIIHHBI:
MaKCHUMaJbHOU yueOHOU Harpy3ku oOydaromierocs /2 yaca, B TOM YHCIIE:
00s13aTeIbHON ayTUTOPHOM yueOHOM Harpy3ku oOyyatomierocs 48 4acos;
CaMOCTOSITeNIbHOM paboThl 0Oyyaromierocs 24 yaca.



2. CTPYKTYPA Y COJAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCIMIIMHBI M BUABI Y4e0OHOH padoThl

Buj yueOHoi padoThl

Oovem uacos

MakcumasibHasi ydeOHasi Harpy3ka (Bcero)

72

O0s3aTesqbHAs1 AyIMTOPHAsA yueOHAs Harpy3Ka (Bcero)

48

B TOM YHCJIC:

MPAKTUYCCKUEC 3aHATHUA

24

nabopaTopHbIe pabOTHI

KOHTPOJIbHBIE PAOOTHI

CamocrosiTesibHasi padoTa o0yuarwuierocs (Bcero)

B TOM YHCJIE:

IIOATOTOBKA COOOIIEHNI
pabora Ha [1K
MOATOTOBKA MPE3EHTAINH
ITOJrOTOBKA JTOKJIaa

Hmozosas ammecmayusl 6 popme KOMNIEKCHO20 OuPpepenyupo8anno2o 3a4éma




2.2 TeMmaTu4yeCcKHUil IJIAH U COJlePKAHNE YUeOHO JUCIUILTHHBI

BOKHEHWINIAS COCTaBHAs 4YacTh WHOOpMAIMOHHOW cucTteMbl. [loHsTHe 0a3bl JAaHHBIX, €€

HaunmenoBanue Coaepixkanue yueOHOro MaTepuaJa, JabopaTopHbie padoThl H NPAKTHYECKHE 3aHATHS, O0bem yacoB Yposenn
pa3esioB M TeM CaMOCTOsITeIbHasI padoTa 00y4yaouuxcs, KypcoBasi padbora (IpPoeKT) (eciu npedycmomperbvl) 0CBOEHMSI
1 2 3 4
Pa3zpen 1
UT B 2
npodeccuoHaIbLHOM
JAesITeJIbHOCTH
Tema 1.1. Coaepxkanue yueOHOro MaTepuaa 4
Nudopmarnmonusie 1 |Ilpenmer, menmu W 3amayvl WHPOPMAIMOHHBIX TEXHOJOTHHA. B3aMMOCBS3b IUCIUILTAHBI
CUCTEMBI «HpOpMAIIMOHHBIE TEXHOJOTMH B MNPO(PECCHOHANBHON JEATEIBHOCTH» C JAPYyTUMH
JUCIUIUIMHAMY ~ clieNUualbHOCTH. OCHOBHBIE TIOHATHS AaBTOMAaTU3WPOBAHHOM 00pabOTKU
uHpOpMaLMU: JaHHbIe, 3HAHWUA, HH(OPMAIIMOHHBIA IMpolecc, HH(OpMAIMOHHAs Ccpefa,
uHpopmanonHass cucrema. OcHOBHble (yHKIMM UHPOPMALMOHHBIX cUCTEM. Buabl 2 2
WH(OPMAIIMOHHBIX CUCTEM: HH()OPMAIIMOHHO-CIIPABOYHBIEC, HWH()OPMAIIMOHHO-TTONCKOBBIE,
CUCTEMbI, OOECIEeUMBAIOIINE aBTOMATH3AIMIO0 JOKYMEHTOOOOpOTa, aBTOMATHU3HPOBAaHHBIE
CUCTEMBI YIIpaBJICHUS, H()OPMAIIMOHHBIE CUCTEMBI H JIP
IIpakTHYeckHe 3aHATHSA
I3 Ne 1. Knaccudukanuss nHGOpMAMOHHBIX cucTeM. Knaccudukaius aBTOMAaTU3UPOBAHHBIX 9
MH(GOPMAILIMOHHBIX CUCTEM
CamocrosiTesibHas padoTa 00yYaromuxcs
[MonroroBka coobmenunii Ha TeMbl: «MHpOpManMoOHHas NeATETbHOCTh uenoBeka», «llonarue 4
«cucreMay, 0coOeHHOCTH cuctembl», «MHbopManmoHHass cucreMa U aBTOMATHU3HpPOBAaHHAs
uHpopmanuonHas cucrema (AUC)», «Knaccudpukarmus AUC. Kareropuu noss3oBateneit AUC»
Tema 1.2. Conep:xxanue y4e0OHOro MmaTepuasa 12
Hpuknanmsre 1 | CucremHoe U NpyKIaaHOe NporpaMmHoe obecnedenue. Knaccuduxanus I10. Onepaunonnas
[pOrPaMMHBIC cucrema. DYHKIUM OIEPAMOHHON CHCTEMBI. TEKCTOBBIE PENAKTOPBL. DIEKTPOHHBIE 2
CpeacTea TaOITUITBI.
2 | I'papuueckue pepakropel. CpencTBa MyJIbTUMEINA 2 2
3 | [Iporpammubie cpeactBa WT. IIporpammubpie cpeiacTBa B 00JacCTH  aBTOMAaTH3aIldd
npo(eCcCHOHANLHOM  IeATENhHOCTH: KIAcCU(UKALKA, BO3MOXHOCTH. baza [aHHBIX - 2

9




| crpykrypa.

IIpakTnyeckue 3aHATHS

I3 Ne 2. [Ipumenenune nporpamm MS Office B npodeccuonanbhoit aesrensHoctu. Co3ganue

JIETIOBBIX TOKYMEHTOB B peapaktope MS WORD 2
I13 Ne 3. [Ipumenenue mporpamm MS Office B mpodeccrnonansHoit aestenbHocTH. Opranu3anus 9
pacuetoB B TabimmuyHoM npoueccope MS EXCEL
I13 Ne 4, I'paduueckue penaktopbl. CpencrBa myabTuMenua. Co3nanue Mpe3eHTANN 2
CamocrosiTesibHast padoTa 00y4arOIIUXCs
[TonroroBka coobOmenuss Ha TeMy «lIpuMeHeHHMe mMakeToB NPUKIAJHBIX MpOrpaMM B
po(hecCHOHAEHOM IS TEIILHOCTH JIOTUCTA) 6
Pa6ora na IIK: co3ganme pekiIaMHOTO JIMCTAa JIOTUCTHYECKON KOMITAHWM, CO3/IaHHUE JIOTOTHUIIA
JIOTUCTUYECKON KOMITAaHUU
Pazgen 2
IIporpammHuoe
obecrieyenue B 24
npogeccuoHaIbLHOM
AeATEeIbHOCTH
Tema 2.1. Coaepxkanue yueOHOro MaTepuaia 8
CneumanusupoBannoe | 1 | [lonsitue  npaBoBod — mHpopmanuu.  MHDOPMALIMOHHO —  TIOMCKOBBIE  CHUCTEMBI.
IPUKIIATHOE Crenmanu3upoBaHHOE IMPUKIAAHOE IporpaMMHoe obecrnedeHue. OduuuanbHblii MHTEPHET- 2
IIPpOrpaMMHOE nopTajn mpaBoBoil uHGpopmammu. [ocynapcTBeHHass CHUCTeMa TPAaBOBOM HHQOpMAIUH.
o0ecrieyeHue. ['ocynapcTBeHHbIE MIEKTPOHHBIE YCIyTH http://www.gosuslugi.ru/
Nupopmannonto- 2 | [lonarue wHpOPMALMOHHO-TIPABOBOM cucTeMbl. CBOHCTBAa CIPaBOYHO-TIPABOBBIX CHUCTEM:
IIPABOBBIC CHCTEMBbI BO3MOXHOCTh Pa0OTBl ¢ OTPOMHBIMH MAacCHBAMH TEKCTOBOM MH(OPMALMH, HCIIOJIB30BaHHE
CIEIMAJIbHBIX ITOUCKOBBIX CPEJCTB, BO3MOXHOCTb MCIOJIb30BAaHUS TEIEKOMMYHHUKAIIMOHHBIX 2
cpeactB. OOm@as XapakTepUCTHKA BEAYIIUX CIPABOYHO-NIPABOBBIX cucCTeM: «['apaHT»,
«Koncynbranr Ilmocy, «Komeke», «lOcue», «lemo u mpasBo», «Bame mnpasBo» u nap.
CepBHcHBIE BO3MOYKHOCTH OCHOBHBIX MH()OPMAIIMOHHO-TIPABOBBIX CUCTEM
3 | OcHoBHBIE 00BEKTHI (TabMUIBI, (OpMBI, OTYETHI, 3ampockl). Mcnonbp3oBanue MHPOpMALUH, 2
MIPEJCTABICHHON B CIIEIMaIN3UpOBaHHbBIX b/
IIpakTHYecKkHe 3aHATHA
I13 Ne 5. OcuoBsl pabotsl ¢ UTIC. Pabota B cucremax UTIC «I"apanty, «KoncynbsranT ILmrocy. 2
CamocrosiTesibHast padoTa 00y4arOIIUXCs 6

Pa6ora na IIK: Mudopmarmmonno-npaBoBas cucrema «3AKOHOJATEJIBCTBO POCCHUNy:
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IToaroToBka nokiaaa Ha Temy: MHpopManmonHo-cipaBoyHOE oOecniedeHue B chepe JIOTUCTHKH

Tema 2.2. Coaepixkanue yueOHOro MaTepuaJa 8
Mnpopmanmonnsie | 1 | ByxranTepckie cucTeMbl ydeTa. OCHOBHBIC (YHKIMH, PEKHMBI M MpPaBHia paGoOTHl C
CHCTEMBI Oyxrairepcko mporpammoii. Hactpoiika Oyxrantepckoil mporpamMmbl Ha ydeT. KoHTekcTHas
aBTOMAaTH3allMK noMoIs, pabora ¢ gokymeHTtanueid. OCHOBHBIE MpaBuia oOecreuyeHHss MHQPOPMALUOHHOM 2
OyXralTepekoro y4era 0€30MacHOCTH OYyXTalTepCKOro MporpaMMHOTo Komruiekca. CoXpaHeHHe W BOCCTAHOBJICHUE
uHpopMaMOHHOH 6a3pl. OCHOBHBIE MpaBMiia 0OecredeHns HHPOPMALMOHHON Oe30MacCHOCTH
OyXraJITepCKOro MporpaMMHOI0 KOMILJIEKCA.
IIpakTH4eckne 3aHATHA
I13 Ne 6. 1C:byxrantepus: Uatepdeiic cuctemsr. BBoa cBeeHnii 00 opraHu3aImm. 2
I13 Ne 7. 1C:byxrantepus: CBenenust 00 y4eTHOH MOJUTHKE OPraHU3aluN 2
I13 Ne 8. 1C:byxrantepusi: 3aronHeHUE CIPABOYHUKOB 2
CamocTosiTesibHasi padoTa 00yYarOIMXCs 2
[TonroroBka Jokiaa Ha TeMy: «HampaBineHust aBTOMaTH3aIMH OyXTITEPCKOM IS TEIbHOCTH
Pasznen 3
TeleKOMMYHUKAIIHO
HHbIE TEXHOJIOTHH B 22
npogdeccuoHaIbLHOM
AeATeJIbHOCTH
Tema 3.1. Copep:xxanue y4e0HOIro MaTepuasa 10
Tenexommynukauuon | 1 | Ilepenaua unbopmanuu. JIMHMM CBSI3M, UX OCHOBHBIE KOMIIOHEHTBI U XapaKTEPUCTUKU.
HBIE CETH Pa3JINYHOIO KomnbroTepHble TeNEKOMMYHHMKAllMK: Ha3HAa4e€HUE, CTPYKTypa, pecypchl. JIokanbHblE U 2
TUIA ryo0anbHble KOMIIBIOTEPHBIE CETH. AMMAapaTHBIE M MPOrpaMMHBIE CPEJCTBA MOICPKKHU CETEH.
2 | OCHOBHBIE yCIIyTH KOMITBIOTEPHBIX CETEH: AIEKTPOHHAs 1104Ta, TeJIeKoHpepeHun, (aiinoBele
apxuBbl. OCHOBHBIE NMPOTOKOJBI OOMeHa MH(popmauueil B cetu. Bxox B cerb. [locbuika u 2
TIPUEM COOOIIICHHH.
3 | Cerp Untepuer. Mudopmarmonnsie pecypesl. [lonck nndopmaryu 2
IIpakTHYecKkHe 3aHATHA
I13 Ne 9. Dnextponnas noura. [loutoBas nporpamma MS Outlook Express. Hactpoiika 6pay3epa 2
MS Internet Explorer
I13 Ne 10. [Touck nHpopmanuu B riaodanbHol cetu MHTEpHET 2
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CamocrosiTesibHast padoTa 00y4aromIuXxcs.
[ToaroroBka noknana Ha TeMy: «KommbloTepHble TEIEKOMMYHUKALMM: Ha3HAY€HHE, CTPYKTYpa,
pecypcbl. baHKOBCKast ceTb»

Tema 3.2. Copep:xxanue y4e0HOIr0 MaTepuasa
Nudopmanmronnas 1 | OcHoBHBIE MTONIOKEHUS HHPOPMAIMOHHOW Oe3onacHocTy. 3amuTa napopmanmn B IHTEpHETE.
0€301acHOCTh Mertoabl  3amuUTBl  OT KOMITBIOTEPHBIX BHUpPYcOB. CpeicTBa aHTHBHPYCHOW —3all[WTEHI.

WNndpopmanmonnas 6e3onacHoctb Poccuiickoit @enepanun. besonacHas pabora B cucremax
JIEKTPOHHBIX KOMMYHHUKAIIMH, OCHOBHBIE YIPO3bI U METOABI o0ecrieueHusI HHPOPMaIMOHHON
6e3onacHOCTH. [IpuHIHMIBI 32U Tl HHYOPMAIIMHN OT HECAHKIIMOHMPOBAHHOTO JIOCTYTIA.

IIpakTHYecKkHe 3aHATHA

I3 Ne 11. CpenctBa aHTUBHUPYCHOW 3amuThl. 3amuTta uHpopmanuu B MHTepHeTe. Hacrpoiika
napoJsibHOU ayTeHTH(uKanuu. Opranu3aiysi 3alMThl JOKYMEHTOB 3JIEKTPOHHOTO oduca.

I3 Ne 12. Anroputm NOJIy4EHHUs] M YCTAHOBKHU AJIEKTPOHHOTO KJIIOYa. AJITOPUTM HCIOJIb30BaHMS
1M (pOBOM TOIITUCH

CamocTosiTesibHasi padoTa 00yYarOIMXCsl.
[Monroroska mpe3enranuu Ha TeMy «O030p aHTHBUPYCHBIX IPOTPAMM»

KommnuiexkcHbiii 1uddepeHuupoBaHHbIi 324ET

Bcero:

JIJist XapaKTepUCTUKH YPOBHS OCBOCHHS Y4eOHOTO MaTepralia UCIIONB3YIOTCS CIECAYIOIINe 0003HAYCHMUS:

1. — o3HaKOMUTENBHBIN (y3HABaHUE paHEE U3YyUYECHHBIX 0OHEKTOB, CBOMCTB);

2. — penpOAYKTUBHBIN (BBIIOJIHEHUE ICATEILHOCTH 110 00pa3ily, HHCTPYKLUHU WU IO/ PYKOBOJICTBOM)

3. — IPOAYKTHBHBIH (TUTAHUPOBAHKE U CAMOCTOSTEIHLHOE BHITIOIHEHHE JICATEIILHOCTH, pEIIEHUE TPOOJIEMHBIX 3a71a4)
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3. YCJOBUSA PEAJIN3AIIMU ITIPOTPAMMBI YYUEBHOM A CIHUILIMHBI

3.1. TpeOoBanussi K MHHMMAJIBLHOMY  MAaTePHAJTbHO-TEXHUYECKOMY
o0ecrne4eHn 1o

Peamuzamuss  yueOHOU TV CHUTLIAHBI TpeOyeT  HaJIu4us KaOuHeTa
UH(OPMAITMOHHBIX TEXHOJIOTUH B TPO(PECCHOHATLHOM NESITEILHOCTH.

O6opynoBanne yueOHOro KabuHera:
- CTOJI YYEHUYECKHI 3-X MECTHBIN;
- CTOJI YUUTEJbCKUM;

- CTyJI NOJIyMTKuil «Dopmay;

- cToJ — Kadenapa;

- CTOJI KOMIIBbIOTEPHBIN;

- IOCKa TEPEHOCHAS;

- KOHauIuoHep- MDYV

- BEIIAJO;

- JKAJIIO3H;

- TapJIVHBI;

- IITOPBI I 3aTEMHEHUS.

Texnnuyeckue cpeacrBa o0y4eHus:

- nuatepaktuBHas gocka Hitachi FX-77 TRIO;
- npoektop EPSON;

- ayauno kononku MICROLAB;

- MOOMJIBHBIA KOMITBIOTEPHBIN KJIACC;

- HoyTOyK Lenovo ideapad 100-15IBY.

3.2. MuopmanuonHoe odbecrniedeHue 00ydeHust

Ilepeyenb pekoMeHayeMbIX Y4eOHBIX H31aHuii, UHTepHET-pecypcos,
AONOJTHUTEIbHOM JIUTEPATYPHI

OcHoBHas IuTEpaTYypa

1. I'Bo3geBa, B. A. HNudopmaruka, aBTOMaTU3UpOBAHHBbIE HH(OPMAIIMOHHbBIE

TEXHOJIOTUU U cucteMbl : yueOHuk / B.A. I'Bo3neBa. — MockBa : ®OPYM :
NH®PA-M, 2020. — 542 c¢. — (Cpennee mpodeccrHoHalbHOE oO0pa3oBaHue). -
ISBN  978-5-8199-0856-3. -  Tekcr :  omekrponssii. -  URL:

https://znanium.com/catalog/product/1190684. — Pexxum goctyna: 1o mojmnmucke
JlonoJIHUTEIbHAS JTUTEpaTypa

1. IlnotHukoBa, H. I'. NudopmaTtuka u uHDOpMAIMOHHO-KOMMYHHUKAIIMOHHbBIE
texHosorun (UKT) : yueb. mocobue / H.I'. IlnotnukoBa. — Mocksa : PUOP :
NHO®PA-M, 2019. — 124 c. — (Cpennee npodeccuoHaibHOe 00pa3oBaHuE). —
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https://doi.org/10.12737/11561. - ISBN 978-5-369-01308-3. - Tekct
anektponubiii. - URL: https://znanium.com/catalog/product/994603. — Pexum
JOCTYTIA: TIO TIOJIITHCKE.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
JUCHUILITAHBI

Konrposb # omeHka pe3yJbTaTOB OCBOCHUSA  Y4e€OHOM  JUCHUILIUHBI
OCYILECTBIISIETCS MpernojaBareieM B TMpoOLecce NPOBEICHUS MPAKTUYECKHUX
3aHSATUM, a TaKXKE€ BBIMOJHEHHUS OOYYalOUMHCS WHAWMBUIYAIBHBIX 3aJaHUN U

BHEAYIUTOPHON CaMOCTOSITEIIbHON PaOOTHI.

PesyabTaTnl 00yyeHHs
(0oCBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHMS)

@DopMbI U METOAbI KOHTPOJISI M OLIeHKH
pe3yJbTATOB 00yUEeHHUs

YMmenuns:

- UCIOJIb30BaTh MH(POPMAIIMOHHBIE PECYPCHI
JUISL TIOUCKA M XpaHEHHsI HH(POpMAaIINK;

- 00pabaTbIBaTh TEKCTOBYIO M TaOIUYHYIO
UH(POPMALIHUIO;

- HUCIOJIb30BaTh JEJOBYIO
MyJIbTHUMEHAa-UHPOPMALIUIO;
- CO3/1aBaTh MPE3ECHTAIUY;

- TPUMEHSTh AHTHUBUPYCHBIC
3amuTHl HTHGOPMAIIHH;

- 4yuTaTh (MHTEPIPETHPOBATh) HHTepdeiic
CHeIHNaIn3UPOBAHHOTO IPOrPaMMHOTO
oOecrieyeHns,  HAXOOUThb  KOHTEKCTHYIO
MOMOIIIb, paboTaTh C JOKYMEHTAIUEl;

- MIPUMEHSTh CMEeLUATU3UPOBAHHOE
nmporpamMmMHOe obecrieueHue s cOopa,
XpaHeHHs H  00paboTKM  OGaHKOBCKOM
uH(pOpMallMU B COOTBETCTBUU C U3y4aeMbIMU
npodecCHOHATBLHBIMU MOYJISIMU;

- TOJb30BaThCsl  aBTOMATU3HPOBAHHBIMU
CHCTEMaMH JIeJIONPOU3BOICTBA;

- NPUMEHATH METOJbl U CPEICTBA 3alUThI
0aHKOBCKOH MH(pOpMAIIHH.

rpaguky u

cpencraa

3HaHuA:

Texyuuii KOHTPOJIb:

- IPOBEPKA WHAUBUYAIbHbIX 33/IaHUM;
- YCTHBIN OIpOC;

- IPaKTUYECKUE 3aHATHS;

- caMocTosITeNbHas padoTa.

HNToroBmplii KOHTPOJIb:
- KOMIUIEKCHBIN 1udpepeHInpoBaHHBIN 3aUET.
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- OCHOBHBIE METO/Ibl U CpelICTBa 00paboTKH,
XpaHeHMs, Hepedayd M HAKOIUIEHUS
uHpOpMaLnu;

- OCHOBHBIE KOMIIOHEHTBHl KOMIIBIOTEPHBIX
ceTed, MPUHLHUIBI IIAKETHOM Iepenadu
JTAHHBIX, OpraHu3aLUIo MEXCETEBOT0
B3aUMOJCUCTBUS;

- HAa3HAYCHHME W TNPHUHLHUIIBI HCIIOJIBb30BaHUS
CHCTEMHOT'0 U MPHUKJIAJHOTO MPOTPaAaMMHOTO
o0ecCIIeUeHNns;

- TEXHOJIOTUIO TOMCKAa HWH(pOpMAIMH B
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
ceru "Unrtepuer" (nanee - cetb nTEpHET);

- NPUHLUUIOBl 3alUThl  HMH(OpMAIMHU  OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA;

- IpaBOBbIE  ACHEKThl  MCIOJb30BaHMS
UH(POPMALIMOHHBIX TEXHOJIOTUI u
IPOTPaMMHOTO 0OecrieueHus;

- OCHOBHBIC IOHSTHS aBTOMAaTH3MPOBAHHOU
00paboTKK HHPOPMALINY;

- HanpaBJIeHUs aBTOMaTHU3aluu
OyXTanTepCcKoi IeaTeIbHOCTH;

- Ha3Ha4ye€HHE, NPUHIMIBI OPraHU3alUu U
HKCILTyaTaIH OyXTralTepCKUX
MH(POPMALIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3bl U METOJbl 00ECIICYCHHS
nH(OpMaIMOHHOM 6€30MaCHOCTH.

5. ITAHUPOBAHME YUYEBHBIX 3AHATHUI C UCIOJIb30BAHUEM AKTUBHBIX
N UHTEPAKTHUBHBIX ®OPM U METOJAOB OBYUYEHUSA CTYJAEHTOB

Kpartkast xapakTepucTuka BUa 3aHITUI

Hcnonb3yeMble akTUBHBIE
U MHTEPAKTUBHBIE (HOPMBI

OObeM 3aHATHI
B
UHTEPAKTHUBHBIX
dhopmax (dacel)
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Jlekuuu paz00p KOHKPETHBIX CUTYyaITui 10
IIpakTHYeckne 3aHATHS, CEMHUHAPBI: paboTa B MaJIbIX TPyIITax 7
JlaGopaTopHbIe 3aHATHSA: HE IPEyCMOTPEHO i

BCEI'O: 17
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